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Introduction to Examiner

Impromptu is the software application that is used to create, customize, and print MedSelect,
Centrack, and SupplySource Examiner reports. Examiner includes a variety of standard reports
that you can view and print without performing any customization (see page 10 for a list of these
standard reports). The instructions that follow show you how to access and print these standard
reports. There are also standard Auto-Reports that you can schedule to be run on a daily, weekly,
or monthly basis.

Impromptu can also be used to create/modify existing standard reports, and to create custom
reports. These subjects are also discussed in this book.
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The Impromptu User Interface

The Impromptu user interface has a Microsoft Windows look and feel. Online help is available
from the Help menu, as well as by using the Screen Help button. Letting the cursor hover over
any button will reveal the Tool Tip for that button, in addition to providing a longer explanation in
the Status Bar.
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The Standard Toolbar
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The Layout Toolbar
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Getting Started with Examiner
Examiner reports are created and modified using a software application called Impromptu.

Opening Impromptu

1.

From the Start menu, choose Programs, then MedSelect, then Examiner 6.0. The
Impromptu application will open.

If you have several MedSelect products on the same PC, you should browse for the catalog
directory and open the desired catalog, select the correct User Class from the pull-down list
and click on OK.

Opening an Examiner report

1.

3.

From the File menu, choose Open. Choose the report you want from the appropriate folder.
The list of available Standard Reports can be found in Examiner Standard Reports on page
10.

Click Open. (Or double-click on the report name.)

For some reports, you are prompted to enter a Date Range for the report information. The
date and time convention used is YYYY-MM-DD (where Y=year, M=month, D=day);
followed by the time as 00:00:00.000 (for hour, minute, second, and hundredth of a second).
The time portion of the prompt may be left blank; it will default to midnight. Do not delete
the dashes or spaces. The Begin Date/Time and End Date/Time will appear in the header of
your report, as will the date and time the report was generated.

For some reports, you will be prompted to select display terminal locations, supplies, cabinet
locations, etc. Click on the desired prompt(s). If you want to choose multiple prompts not in
a series, click on each one while holding down the CTRL key. If you want to choose
multiple prompts in a series, click on the first prompt, then click on the last prompt while
holding down the SHIFT key.

Click OK.

Note: If your completed report lists events that do not have a required matching event (such as a

Return event with no original Taken event), then the Date Range you specified may be
too limiting. You may want to generate the report again with a broader Date Range.
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Note: If you would like to change the Date Range or any other report prompt while that report is
open, from the Report menu, choose Prompt (or click the Prompt button).

Printing an Examiner Report

To print the report that you are viewing, under the File menu, choose Print.

Scheduling an Examiner Auto Reports

Auto Reports can be scheduled to print automatically on a daily, weekly, or monthly basis. The
list of available Auto Reports is available in Examiner Standard Reports on page 10.

1. Under the Tools menu, select Scheduler.
2. On the Scheduler window, select the Scheduled index tab.

3. Under the Insert menu, select Recurring task if you want to schedule a report to print on a
regular cycle, or Task if you only want to schedule the report to print once and only once.

4. Onthe Insert Task window, select the Identification index tab.

5. Click on the Browse button.

6. Browse to the path where the auto reports are stored.
This should be ¢ (or d):\program files\cognos\cer1\Rx Auto Reports
OR...
c (or d):\program files\cognos\cer1\SS+ Auto Reports

7. Inthe Files of type field, select All Files.

8. Select the proper file name, then click on the Open button:

9. The path and file name is inserted into the File name field.

10. Enter a description.

An example of a description is Midnight Below Minimum Report.
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11.

12.

13.

14.

15.

Select the Timetable index tab.
Set the timetable options so that the report prints when you want it.

For a recurring task, you can specify daily, weekly, or monthly, the time when you want the
report to print, and the Date Range.

For a single task, you can specify the date and time.
Select the Results index tab.

The results settings are used to indicate the output for this report. Select the Print option if
you want this report to be printed, then select the printer and the number of copies.

If you want this report to be sent to a file, select the File, Save As option and then specify
the path and filename.

Click on the OK button.

The report is now listed in the Scheduler window.

Minimize the Scheduler application, but do not close Scheduler.

Scheduler must be running for the report to print automatically. However, you can close the

Impromptu application if you wish. If Impromptu is not running when it is time for the report
to print, Scheduler automatically launches Impromptu then opens and prints the report.
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Examiner Standard Reports

Rx (MedSelect) Reports

For updated descriptions of Rx Reports, please see the Readme file included with Examiner. To
open the readme file, click on the Start button on the Windows Task Bar, select Programs, then
select MedSelect, then select Examiner Reference 6.0, then Rx Examiner Readme.

Rx Auto Reports
See page 8 for instructions on scheduling auto reports.

Below Minimum (Auto)

Inventory Returns and Retrieves (Auto)

Out of Stock (Auto)

Restock Cabinet (Auto)

No Prompts. Lists all Supply Positions where
the current quantity is below the minimum
quantity. If the Nearest Expiration Date is past
or if the Position is Failed, the fields will be
Mellow Yellow 4. A failed Position will have
'(F)" appended to the Supply Position
Description.

No Prompts. Corresponding Return and
Retrieves will be grouped together. Retrieve
Events that created a discrepancy will have
'(D)' appended to the Status Description and the
Status Description will be Mellow Yellow 4.

No Prompts. Lists all Supply Positions where
the current quantity is zero. If the Nearest
Expiration Date is past or if the Position is
Failed, the fields will be Mellow Yellow 4. A
failed Position will have '(F)' appended to the
Supply Position Description.

No Prompts. Lists all Supply Positions and the
Quantity needed to stock each position to its
maximum. If the Nearest Expiration Date is
past or if the Position is Failed, the fields will
be Mellow Yellow 4. A failed Position will
have '(F)" appended to the Supply Position
Description.
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Restock Summary (Auto)

Return Drawer Contents (Auto)

Yesterday’s Usage (Auto)

discrep.exe

No Prompts. List all Stocking events that have
occurred. The Date Range uses the report
criteria filed entered at the AWS in the Facility
window. Discrepant events will be Mellow
Yellow 4 and the Status Description will have
'(D)" appended to it.

No Prompts. Lists contents of all Return
Drawers.

No Prompts. Schedule this report any time
after midnight to see all Usage events created
from the previous day. Updated to include
High Alert Med status. Sorted by User and
Dispense Date. This report does not include
the Taken events that have a corresponding
100% return, 100% waste, or events that were
canceled. To view all events, delete the
following from the filter: “and Event Dispense
Group <> 07",

This report lists all unresolved discrepancies
reported by the system (discrepancies are
differences between the system count and a
user’s reported count for a particular position).
For each discrepant position it also lists the
users who recently had access to the position.

When you generate this report, information is

printed based on the most recent settings used

on the Discrepancy Resolution window. These
settings include following options:
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discrep.exe (cont.)

Rx Billing
Billing (Auto)
Billing

Rx Reports (Standard)
All Events by Location

All Events by Supply

Audit Summary

e Unresolved discrepancies are only
shown for dates specified using the Date
Range option. The report uses the last
Date Range specified.

e  The number of previous accesses
shown is based on the last setting used for
the previous accesses option. The report
uses whatever number was last specified
for the previous accesses.

This report is not an Examiner Report and can
run in Scheduler.

No Prompts. For 24 hour prior to run date list
charges and credits against patients.

For a specified Date Range, lists changes and
credits against patients

Prompts for Display Terminal Location and
desired Date Range. Lists all events, sorted by
Dispense Location and Supply Generic Name
in ascending order and Event Date in
descending order.

Prompts for Supply Generic Name and desired
Date Range. Lists all events, sorted by Supply
Generic Name in ascending order and Event
Date in descending order. This could be
helpful when resolving discrepancies. Includes
audit and audit discrepancy events.

Prompts for Display Terminal Locations and
desired Date Range. Lists all system positions
that have had inventory events, including audit,
for the specified Date Range and selected
Locations. Discrepant events will be Mellow
Yellow 4 and the Status Description will have
'(D)" appended to it.
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Audit Summary - UDM Only

Available Positions

Controlled Substance Archive

Controlled Substance Graph by Location

Controlled Substance Graph by Supply

Prompts for Display Terminal Locations and
desired Date Range. Lists all UDM positions
that have had inventory events, including audit,
for the specified Date Range and selected
Locations. Discrepant events will be Mellow
Yellow 4 and the Status Description will have
'(D)" appended to it.

Prompts for Cabinet Locations. Lists existing
positions that do not have supplies assigned to
them.

Prompts for desired Date Range. Renamed
from the Controlled Substance Report. Lists all
narcotic events back to three years. Updated to
include audit and audit discrepancy status.

Prompts for desired Date Range, Dispensed
Location and Supply Generic Name (DEA
Schedules only). Dispensed Quantity Graph
now in descending order. There is a current
known problem when the Legend becomes to
large. Impromptu 6.0.371.1 will give the
following error, "IMPADMIN caused an
invalid page fault in module COGPG32.DLL at
014f:005ab91d." You must reboot your
machine and may attempt the report again with
a smaller Date Range. A fix will be forwarded
when available. This Report can NOT go back
three years.

Prompt for desired Date Range and Supply
Generic Name (DEA Schedules only).
Dispensed Quantity Graph is now in
descending order. There is a current known
problem when the Legend becomes to large.
Impromptu 6.0.371.1 will give the following
error,"IMPADMIN caused an invalid page
fault in module COGPG32.DLL at
014f:005ab91d." You must reboot your
machine and may attempt the report again with
a smaller Date Range. A fix will be forwarded
when available. This Report can NOT go back
three years.
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Database Supply Summary

Department Charges and Credits

Discrepancy Tracking by UDM Positions

Electronic Lock Cabinet Labels

Event Summary

Event Tracking for Drawers, Doors & Locks

No Prompts. List all Supplies available in the
Database. Sorted by Supply Generic Name in
ascending order.

Prompts for desired Date Range. Lists all
medications and other supplies that were either
charged or credited to a specific department
because of an inventory discrepancy. Updated
to include audit and audit discrepancy statuses.
Sorted by Display Terminal Location, Cabinet
Description and Supply Generic Name in
ascending order.

Prompts for desired Date Range and DT Node
Names. This report allows the user to look at
discrepancies by UDM position, to help in
evaluating why discrepancies occur. This
report can be used to evaluate if discrepancies
occur due to wrong size med in wrong size
coil/bin or coil/bin misfire. Updated to include
audit and audit discrepancy statuses.

Prompts for Cabinet Location. Prints labels for
all Electronic Locks. (Supply Cabinet and
ELC's)

Prompts for Display Terminal Locations. This
report separates events into scheduled
medications and non-scheduled medications.
Calculates a total of each status per location
and a grand total of all locations.

Cascading Prompts. First prompts for the DT's
Node Name, then for the desired Date Range
and Physical Position (Drawer, Door, or Lock)
that are associated with the DT Name selected
in the first prompt. Lists all events sorted in
Ascending order by DT Name, Cabinet Name,
Lock Position (Physical Position) and (if
selected) Return Drawer first then Retrieve
Drawer than the rest of the Positions. Use this
report to view ALL USER access to a door or
drawer with multiple supplies assigned, i.e.
Supply Cabinets, Refrigerator Lock, etc.
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Inventory Returns and Retrieves

Inventory Summary

Location Usage

Medication Expiration Date

Patient Detail

Patient Usage

Prompts for desired Date Range. Return events
and their associated Retrieves will be grouped
together. Retrieve events that created a
discrepancy will have the '(D)' appended to the
Status Description and the Status Description
will be Mellow Yellow 4.

Prompts for Cabinet Locations. Lists all
supplies actually stocked in the system, sorted
by Location, then Cabinet. Nearest Expiration
Date will be Mellow Yellow 4 if it is past.

Prompts for desired Date Range and Display
Terminal Locations. Lists Usage events by
Location. Events that created a discrepancy
will have the '(D)' appended to the Status
Description and the Status Description will be
Mellow Yellow 4. REMEMBER - PRN's will
not have a Prescribed Date.

Prompts for Cabinet Locations and Greatest
Expiration Date. Lists all positions in the
system that contain an expiration date that is
less then the Greatest expiration date entered in
the Prompt. Expiration Dates that are past will
be Mellow Yellow 4. To filter on Supplies that
do not have a Nearest Expiration Date, click on
the blank area where the Nearest Expiration
date should be and then click on the picture of
the funnel on the tool bar.

Prompts for Patient Visit's Created by AWS,
Display Terminal or Interface. Sorted by
Patient Last Name in ascending order.

Prompts for Patient ID Number, then desired
Date Range and Patient Visits. Updated to
include High Alert Med status. To filter on
events that were not dispensed via the
MedOrder Screen, click on the blank area
where the MedOrder # should be and then click
on the picture of the funnel on the tool bar.
REMEMBER - PRN's will not have a
Prescribed Date.
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Physician Usage

Random Staff Usage of Controlled Substances

Restock Cabinet

Restock Selection

Restock Summary

Prompts for desired Date Range and Physician
Names. List all usage events dispensed via a
MedOrder and all usage events with an
associated physician from the Picklist.
Updated to include High Alert Med status.
REMEMBER - PRN's will not have a
Prescribed Date.

Cascading Prompts. You are first prompted for
the DT Name's and then the # of Days to
Retrieve a Staff List (This will shorten your
Staff Usage Picklist to only those who have
created events in the # of Days entered for DT's
selected). The second prompt has your filtered
Staff Name list and also prompts for the # of
Days from today for the Staff Usage (will
include ALL usage regardless of the DT's
selected in the first prompt). Displays the Dose
Ordered for MedOrders. Updated to include
High Alert Med status.

Prompts for Cabinet Locations. Lists ALL
positions in the system, and the quantity of the
supply that must be added to restore the
position to its maximum. If the Current
Quantity is Below Minimum, or the Nearest
Expiration Date is past or if the Position is
Failed, the fields will be Mellow Yellow 4. A
failed Position will have '(F)' appended to the
Supply Position Description.

No Prompts. Lists all counted positions that
need to be restocked, sorted by pharmacy
location in ascending order.

Prompts for Display Terminal Locations and
desired Date Range. Lists all system positions
that have been restocked for the specified Date
Range and selected Locations. Discrepant
events will be Mellow Yellow 4 and the Status
Description will have '(D)' appended to it.
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Staff Access Rights by Dept.

Staff Access Rights

Staff Usage

Supply Usage

System Configuration

System Log Messages

System Position Labels

Prompts for Desired Department. Lists users
and their access right by the selected
Department. Warning: If all users are assigned
to all departments, this report will be very
large.

Prompts for desired Staff Names. Lists all
system users and their assigned access rights.

Prompts for desired Date Range and Staff
Names. Lists all selected users and the
supplies associated with non-stocking events.
This report also includes Centrack events.
Updated to include High Alert Med status.
Discrepant events will be Mellow Yellow 4 and
the Status Description will have '(D)" appended
to it. To filter on events that were not
dispensed via the MedOrder Screen, click on
the blank area where the MedOrder # should be
and then click on the picture of the funnel on
the tool bar. REMEMBER - PRN's will not
have a Prescribed Date.

Prompts for desired Date Range and Supply by
Generic Name. List all dispenses for selected
supplies from within Date Range. Updated to
include High Alert Med status. Sorted by
Supply Generic Name in ascending order and
Event Date in descending order. Each event
has a supply cost and there is a Total Cost per
Supply. REMEMBER - PRN's will not have a
Prescribed Date.

Prompts for Cabinet Location. Shows detailed
configuration of your MedSelect system.
Useful during initial Setup.

Prompts for desired Date Range. Sorted by
Application and Event Date in ascending order

Prompts for Cabinet Locations. Sorted by
Cabinet Location, Cabinet Description, and
Position Description in ascending order.
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Unexpected Hardware Activity

Velocity Report by Location

Velocity Report by Supply

Wasted Medication

Prompts for desired Date Range and Display
Terminal Locations. Lists intrusion alerts,
position description, user (if exists), and date of
occurrence, grouped by DT.

Prompts for desired Date Range and Display
Terminal Locations. A position will appear
more than once if it has had a new supply
assigned to it.

Prompts for desired Date Range and Supply
Generic Name. Lists all supplies that have
been dispensed during the selected Date Range.
Computes the Average, Minimum and
Maximum Quantity Dispensed per Event and
the Total number of Supplies and Total
Number of Events per Supply.

Prompts desired Date Range and Display
Terminal's Location. List all wasted events
sorted by User Name in ascending order and
Event Date in descending order.
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Rx MedOrder Reports (these reports only available with a MedOrder system)

MedOrder Give Schedules

MedOrder Information

MedOrder Missed and Given Late 8 Hour Shift

MedOrder Missed and Given Late

MedOrder Override Graph by Supply

MedOrder Override Graph by User

MedOrder Sig Codes

No Prompts. Lists all MedOrders and their
Give Status' for the past 24 hours.

Prompts for MedOrder Status, MedOrder
Earliest and Latest Stop Date, and Patient Visit
Status. Shows MedOrder Information only.
Could be used to determine which MedOrders
are about to be Stopped.

No Prompts. Lists MedOrders that were
missed and given late for the Current Shift that
the report is scheduled. The Shifts are: 7:00am
to 3:30pm, 3:00pm to 11:30pm and 11:00pm to
7:30am. This report should be scheduled at
3:00 pm, 11:00 pm and 7:00 am.

No Prompts Lists MedOrders that were missed
or given late for passed 24 hours.

Prompts for desired Date Range and Supply by
Generic Names. This Graph shows the total
number of dispenses by Users that were not
done through the MedOrder window for the
Selected Supply.

Prompts for desired Date Range and User
Names. This Graph shows the total number of
dispenses by supply that were not done through
the MedOrder window for the Selected Users.

No Prompts. Lists all Sig Codes in the
Database. Sorted in ascending order by Sig
Code. To change the sort: Select the Report,
Query and then click on the Sort Tab.
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Centrack Reports

For updated descriptions of Centrack Reports, please see the Readme file included with Examiner.
To open the readme file, click on the Start button on the Windows Task Bar, select Programs,
then select MedSelect, then select Examiner Reference 6.0, then Centrack Examiner

Readme.

Centrack Auto Reports

See page 8 for instructions on scheduling auto reports.

Centrack Events by Supply (Auto)

Centrack Reports (Standard)
Borrow, Loan and Sell

Centrack Audit Events

Centrack Below Minimum

Centrack Database Supply Summary

This report lists all Centrack Events and is
sorted by Generic Name and Event Date in
ascending order. Schedule this report after
midnight to see all events from the previous
day.

For a specified Date Range, this report will
show all the Borrow events and their
corresponding Return Borrow events, the Loan
events and their corresponding Return Loan
events, and all the Sell events. Also, all events
that are in-transit (they do not have their
corresponding return event) will be included
and the return quantity, return date, and return
pharmacist for these events will be blank. This
Report Should NOT be altered.

For a specified date range, this report will show
all supplies that have been audited.

This report will retrieve all supply positions
within the pharmacy, where the position's
current quantity is less than the position's
minimum quantity. For each supply position, a
calculated restock quantity will be provided to
fill the position to its maximum quantity.

This report lists all supplies in the database that
have been assigned to a Centrack position.
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Centrack Deposits

Centrack Events by Supply

Centrack Inventory Summary (DEA 2 Sort)

Centrack Inventory Summary

Centrack Supply Tracking

Compounds

Controlled Substance Inventory Summary

DT Withdraws

For a specified date range and selected
Centrack User this report lists all medications
Deposited (or Returned) into the pharmacy.
The report can be filtered for a specific
pharmacist. There will be a footer for every
supply with the Generic Name and the total
number of Deposits for that supply.

For a specified date range and selected
Centrack Supplies this report lists all Centrack
generated Events.

Lists all Centrack Supplies and where they are
located in the Vault. The report is grouped by
DEA 2's. Then the DEA 2's are alphabetical by
Generic Name in ascending order, and all other
DEA Schedules follow alphabetically by
Generic Name in ascending order.

Lists all Centrack Supplies and where they are
located in the Vault. The report is sorted by
Supply Position Description.

For a specified date range and selected
Centrack supplies, this report lists Centrack
events and their corresponding Stock or Unload
events. Expires are not currently included.

Prints out all Withdraw Ingredient events for
Compounding and the Compounds that were
created for a specified time frame. This report
can be used to verify that the correct number of
compounds were created, (including wastes) in
the vault. This report should NOT be altered.

Prompts for cabinet location and DEA
Schedule. There will be a footer for every
supply with a total number of supplies for
Locations selected. To print only the footer
with the total summary, delete each column.

This report lists all supplies that have been
Withdrawn from the vault and have not yet
been Stocked to a Display Terminal.
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Expired In-Transit Supplies

In-Transit

Paper Tracking

Quarantine

Unit Package

This report lists all events that are In-Transit
and were Expired, Unloaded and Quarantined.

This report lists all events that are waiting to be
Stocked to a Display Terminal, Returned to the
Pharmacy, Quarantined or Wasted, etc. Note:
Excludes paper tracking Withdraws.

This report lists all paper tracking transactions
that have not been completed. A paper
tracking transaction is a Withdraw event that is
not Withdrawn to be restocked in a Display
Terminal.

Similar to DEA Form 41, this report shows all
medications that have been Quarantined and
are waiting to be Surrendered. Page breaks
separate package numbers.

Prints out all medications that were Withdrawn
for Unit Packaging (Withdraw Bulk), and the
associated Waste PH and resulting Deposit
UnitPkg. that were created, for a specified time
frame. This report can be used to verify that all
Unit Packages have been accounted for
(including Wastes) in the vault. This report
should NOT be altered.
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SupplySource Reports

For updated descriptions of SupplySource Reports, please see the Readme file included with
Examiner. To open the readme file, click on the Start button on the Windows Task Bar, select
Programs, then select MedSelect, then select Examiner Reference 6.0, then SS+

Examiner Readme.

SS+ Auto Reports

See page 8 for instructions on scheduling auto reports.

SS+ Refill Event Summary Last 7 Days (Auto)

SS+ Billing
SS+ Billing (Auto)

SS+ Billing

SS+ Reports (Standard)
SS+ Audit Worksheet

SS+ Available Positions

SS+ Configuration
SS+ Day of the Week Total Usage

SS+ Day of the Week Average Usage

SS+ Department Charges and Credits

No Prompt. This report lists all expires,
stocked and unload events for the last 7 days

For 24 hours prior to run date, lists charges
and credits against patients.

For a specified Date Range, lists charges and
credits against patients.

For selected Locations this report may be used
as a worksheet when checking stocked
quantities.

For selected Locations, lists all Tower positions
that are available to have supplies assigned to
them.

Lists Controller information.

For a specified Date Range lists the total usage
for a supply per day and the total usage for a
supply for the entire date range.

For a specified Date Range, lists the Average
dispenses for all Mondays, Tuesdays,
Wednesdays, Thursdays, Fridays, Saturdays
and Sundays.

For a specified Date Range, lists all charges
and credits. After an Audit of a Location this
report will show lost charges.



24

Examiner User’s Guide

SS+ Location Dollar Value

SS+ Nursing Inventory

SS+ Patients Detail

SS+ Patient Usage

SS+ Supply Position Labels

SS+ Refill Event Summary

SS+ Refill Positions Below Minimum

SS+ Refill Position Stock Outs

SS+ Refill Position to Maximum

SS+ Staff Access Rights

For selected Locations, lists the total current
dollar value of a supply by position and the
total maximum dollar value of that position.

For selected Locations lists all stocked
inventory and their current position quantity.

Lists Patients with open or on-hold visits,
prompt for Visits Created by: AWS, DT,
Interface or Control Center.

For a specified Date Range lists all patients and
their dispensed events. Also lists the Total
Supply Cost per event and Total Patient Cost
for the specified date range.

For selected Locations Prints Labels for all
Tower Positions and the supplies stocked in
that position.

For selected Locations and specified Date
Range, lists all Stocking events, Total Quantity
per Supply, Supply Cost per Event, Supply
Cost per Tower and Supply Cost per Location.

For selected Locations, lists all Supply
Positions that are below their Minimum. Has
the quantity needed to refill the Position to it's
maximum. Or the Stock-It Quantity if Stock-It
at the Display Terminal is going to be used.

Lists all Supply Positions that are Out of Stock.
Has the quantity needed to refill the Position to
it's maximum. Or the Stock-It Quantity if
Stock-It at the Display Terminal is going to be
used.

For selected Locations, lists all Supply
Positions. Has the quantity needed to refill the
Position to it's maximum. Or the Stock-It
Quantity if Stock-It at the Display Terminal is
going to be used.

For selected SupplySource Users, lists the
Users and all of their access rights.
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SS+ Staff Usage by Location

SS+ Staff Usage by Supply Graph

SS+ Supply Expiration Date

SS+ Supply List

SS+ Supply Usage by Location Graph

SS+ Supply Usage by Location

SS+ Supply Usage by Material Name

SS+ System Log Messages

For selected Date Range and SupplySource
Users, lists their Usage and the Total Usage
Quantity per Supply, Total Cost per Event,
Total Supply Cost per Supply and Total User
Cost.

For selected Date Range and SupplySource
Plus Supplies, shows the total User Usage in
Graph form.

For selected Locations and Greatest Expiration
Date, lists all supplies about to expire or that
have already expired.

Lists all SupplySource Supplies and some
Detailed Information.

For selected Location and specified Date
Range, displays Supplies and their total usage
in Graph form.

For a specified Date Range, selected Locations
and selected SupplySource Supply, lists all
usage by location. It also lists Event Total
Cost, Total Quantity per Nursing Name, Total
Supply Cost per Nursing Name and Total
Location Cost.

For a specified Date Range, selected Locations
and selected SupplySource Supply, lists all
usage by Material Name and then Location. It
also lists Event Total Cost, Total Quantity per
Material Name and Location, Total Supply
Cost per Material Name and Location, Total
Quantity per Material Name (all Locations) and
Total Supply Cost per Material Name (all
Locations).

For a specified Date Range, prints Log
messages.(i.e. logging in to the Control Center
or SS+ DT)
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The Discrepancy Report

MedSelect offers one other standard report that is not available from within Examiner. It can only
be accessed from within the application (AWS, Centrack, or Control Center) or scheduled as an
auto report. The Discrepancy Report has an .EXE File Extension not an IMR Extension. The file
name is Discrep.exe.

To print the Discrepancy Report

1. Inthe AWS and Control Center, from the Management menu, select Discrepancy
Resolution.

In Centrack, from the Tools menu, select Audit, and then select Discrepancy
Resolution.

The Discrepancy Resolution window is displayed.
2. Enter a Date Range.

3. Select the Print Discrepancy Report button.

#. Discrepancy Resolution

Event Date Event Status FResStat DT Supply Generic Mame User Res ;I
112612001 Taken Dpt Chrg DT RANITIDINE Moneypenny ko —I
12652001 Taken PatCred DT2 OHAZERAM Q Mo
Patient: |Bnnd, James - 741258 HoDmf’Bed:I
Supply Tradename: |ZANTAC Size."Units:l‘\ TAB
Supply Posutlon:]Cardiology Drawer 1-48 Strenglh:| 160 MG/TAB
Quantity Dispensed: |1 User Count Remaining: [2 User Dispense Count:
Spstem Count B emaining: |4 Spstem Dispense Count:
Resolved: [

Fiesolution Description:

Show Previous A | m

To schedule the Discrepancy Report as an auto report, see page 8.
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Standard/Auto Report Location

All standard and auto reports can be found in the C: (or D:)\Program Files\Cognos\Cer1 folder.
You will see the folders for only the product(s) you have installed.

ﬁ Desktop

= 24 My Computer

&3 3% Floppy 4]

El-=a Amagwl

abac [C:]

EH:l Program Files

E-@c

ognos

El{:l Cerl

B

-2 Backup
F-{_ bin

-2 Centrack Auto Feports

|27 Centrack Feportz
-|27 Documentation
|27 Fix Auto Reportz
-[27 Rix Billing

{27 Fix Catalogs
-|27 RixMedOrders
-2 FixReports

-|27 Fix Templates
f-27 samples

-2 55+ &uto Reports
{7 55+ Biling

-|27 55+ Catalogs
-{27 55+ Fepors

~|27 55+ Templates
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Examiner Catalogs

Rx Catalogs

There are two catalogs in the Rx Catalogs directory, Medview2.cat and Test2.cat. Medview2.cat
will connect the user to the production database and Test2.cat will connect the user to the test
database. These catalogs are used for the Rx MedSelect and Centrack applications. When
opening a report, if a catalog has not yet been opened, Impromptu will default to the last catalog
that the report you chose was connected to. To select your catalog option before opening a report,
do the following:

To select a desired Rx Catalog
1. From the Catalog menu, choose Open.

2. To connect to the production database select Medview2.cat
OR
To connect to the test database select Test2.cat.

(If you do not see these options, browse for the Rx Catalogs directory)

3. Click Open.

4. The Catalog Login box opens.
e Torun Rx MedSelect Reports or MedOrder Reports the User Class is MedSelect
e To run Centrack Reports, the User Class is Centrack

Note: A user logged on as User Class MedSelect will not see any data on Centrack Reports, but
a user logged on as Centrack will see data on Rx MedSelect and MedOrder Reports as
well as the Centrack Reports.
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SS+ Catalogs

There are two catalogs in the SS+ Catalog directory, SupplySource.cat and Test SS+.cat.
SupplySource.cat will connect the user to the SupplySource production database and Test SS+.cat
will connect the user to the SupplySource test database. These catalogs are used for the
SupplySource Product. When opening a report, if a catalog has not yet been opened, Impromptu
will default to the last catalog that the report you chose was connected to. To select your catalog
option before opening a report, do the following.

To select desired SupplySource Catalog
1. From the Catalog menu, choose Open.

2. To connect to the production database select SupplySource.cat
OR
to connect to the test database select Test SS+.cat.

(If you do not see these options, browse for the SS+ Catalogs directory)
3. Click Open.
4. The Catalog Login box opens.

e To run SupplySource Reports the User Class is SupplySource Plus.
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The Report Header

The report header contains important information about your report. Some headers may appear as
shown in the bottom graphic.

Ergin Cak: 120472000 12:00:00 5M

J¥W MedSelect Department Charges and Credits [
= A T A - b i

02012001 10:22:12 M Fage 1 0177

Epgin Cak: 12012000 12:00:00 &M

Medse'ect @ DBD artment Charges and Cre djts End Caf: 01M6/2001 11:66:66 PM

02012001 10:22:12 oM Fags 1 of?7

If you were prompted to enter a date range when opening the report, the begin and end dates are
displayed in the upper right corner of the report.

The date and time the report was generated displays under the name of the report.

The page number will display in the lower right corner of the Header. The total number of pages
will be noted with question marks, e.g., Page 1 of ??. This occurs because the report has not yet
been paginated. If you would like to know how many pages are in the report before printing it,
click the Print Preview button on the Standard toolbar. When you print the report, it will
paginate and the proper page number information will be on the report.
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Chapter 2
Modifying Standard Reports
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Modifying vs. Creating a Custom Report

Examiner reports have been meticulously created with the input of pharmacy personnel and
supply managers. Many of the Standard reports (see page 10 for a complete list) should serve
your needs with little modification. Please explore the entire list of standard reports before
deciding to modify a standard report, or create a custom report.

If you decide that you simply need to modify an existing standard report, this chapter will aid you
in learning how to “tweak” reports by hiding data, adding a data field, etc. For information about
creating custom reports, see Chapter 3.
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Creating a Custom Report Directory

All modified standard reports must be saved to a separate “custom report” directory. This will
prevent your modified reports from being deleted during routine software upgrades of MedSelect
products.

To create a custom report directory

1. Open Windows Explorer.

2. Click onthe C: (or D:) drive.

3. From the File menu, select New, then select Folder.

4. Name this folder Custom Reports.

If you have more than one software application running on this PC (e.g., the AWS and Centrack),
you may want to create a folder for each, for example: Rx Custom Reports and Centrack
Custom Reports.

5. Close Windows Explorer.

Saving a Modified Version of a Standard Report

By saving your report you will save the format of the current report. The data displayed on the
report does not get saved.

Saving of customized reports should always be at the Custom Report Directory created above.



36

Examiner User’s Guide

How Impromptu Uses Folders

Impromptu has designed a window into the database that allows you to view and build queries
against the data elements, while insulating you from the complexities of the MedSelect database.
The complexities of the database occur because of the way in which certain data elements are
joined together. Logical groupings of data elements have been assembled to insure that your
customized reports function properly. The objects used to display these logical groupings are
folders.

21x|

Data |Sort I Groupl Filter I Accessl Prof\lel CIient!ServerI

Catalog: Query data:
=
#- Events

-2 Facility

D Patient and isit

D Physicians

&1 Supplies

& Users

&1 Prompts

D Stay within: Controlled Substance Archiv
D Stay within: Kits

D Stay within: MedOrders i
D Stay within: Return Drawers Contents
{:l Stay within: Supply Inventany

07T Sk wibkine I3 Cadas >
« | »

Edit Drefiritior.. |
Data source:
Ica[algg vl Browse... | Build Crosstaty Il ark for Insertion |

ok I Cancel |

K3

1t e

Folders are meaningful groupings of information and are broken down into logical subsets, each
containing data from numerous MedSelect database tables.

To open a folder, double click on the folder name.

All the associated data items are displayed. A folder can have subfolders. The subfolder is a
logical grouping within its parent folder. If a folder has subfolders, the folder icon has a plus sign,
which means it can be expanded.

To determine what folder the desired data is located in when creating a custom report, determine
what type of information is needed in general terms. Search and find folders that would logically
have that information. Open the folder(s) and verify the data needed is contained in that folder(s).
Some data items have been duplicated between folders so that all data items needed for a report
may easily be found.
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Grouping Data on a Standard Report

All the Examiner standard reports use grouping to organize data in an understandable manner.
Often, the grouping is on a calculated field that is complex. Therefore, it is recommended that
users make no changes to the existing grouping of the Examiner standard reports.

Sorting Data on a Standard Report

When customizing a standard Examiner report, the only recommended change to the sorting is to
change from ascending to descending or visa versa. Additional sorts are not recommended.

Filtering Data on a Standard Report

Any data elements added to or previously existing within the report may be filtered, as long as the
rules for modifying data items of standard reports have been adhered to (see Modifying Data Items
at the beginning of this chapter). For a detailed explanation of filtering see Chapter 4.

Calculations of a Standard Report

Existing calculations should not be modified. Additional calculations can be created and added to
standard reports. Exception: Do not add, remove, or modify calculations from the Discrepancy
Report, the Velocity Report (by Location), or the Velocity Report by Supply. For a detailed
explanation of calculations see Chapter 3.
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Chapter 3
Creating Custom Reports
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Templates

A template is a pattern you can use to build reports. Using templates to create new reports can
save you time and effort. Examiner offers several templates to aid in the creation of reports.

To begin the creation of a new custom report, from the File menu, select New.

The New dialog box is displayed with the selection of templates from which to choose.

On the “Fastfind” tab templates listed as shown below:

hew 2lx

FastFind | Standard |

@ @ . Aidd to FastFind |
55+ Landscape S5+ Portrait MedSelect Set as Default |
¥ Preview

MedSelect Portrait Blark E

— Create new
i Report
 Template

Browse... |
ak I Cancel | wizard...

MedSelect: By choosing this template, your report will have the same header as the standard
MedSelect reports.

Blank: This template is best when multiple frames are to be combined for a report.
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On the “Standard” tab templates listed as shown below:

hew 21x|

FastFind ~Standard |

lg_ =
D EE
@ @ @ Add to FastFind |
Crosstab Giouped Crosstab Grouped List Set as Defaul |
¥ Breview
M ailing Labels Fioirn Letter Stored Procedure
Simple List
r Create new
= Report
¢ Template
Browse... |

] I Cancel | wizard...

Crosstab: This template creates a crosstab report that shows summary information from a list
report in a compact table of rows and columns. A crosstab shows the value for the intersection
point of each row and column.

Grouped Crosstab: This template is similar to the crosstab but also groups the data.

Grouped List: This template is similar to a simple list but also groups the data.

Mailing Labels: This template is used to create mailing lists.

Form Letter: This template creates a letter using data items from the database, such as patient
name and address. The addressee lines are completed with the data items and then there is a free
text area for the body of the letter.

Stored Procedure: Used for complicated multi-report formats

Simple List: This template creates a report that lists data items in columns and rows. The result
looks similar to a spreadsheet.
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The Query Dialog Box

The Query dialog box is the integral part of the Impromptu product. This dialog box has seven
(7) different tabs:

1.

5.
6.
7.

Data: Allows for the insertion and deletion of information to be displayed on a report. The
Data window has the following components:

e Catalog list box
e Query Data list box
e Various buttons

Sort: Allows data on a report to be sorted in various combinations. The sort window
consists of:

e Sort Order: A box for specification of the sort order of the selected data items

Group: Allows for grouping of data to improve the readability of a report. The group
window consists of:

e Group Order: A box for specification of the group order of the selected data items
Filter: Provides the ability to display only data that meets the specified criteria.

e Auvailable filter component box

o  Filter definition box
Access: Determines how data is accessed.
Profile: Shows detailed information about the query.

Client/Server: Sets the type of query processing.

Adding Data to a Report

Within the Data tab of the Query dialog box is the Catalog list box. The Catalog list box displays
folders of common data. The folders must be opened to view the data items.

To open a folder and view the data items:

Double-click on the desired folder
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Query [ x|
Data |Sort I Graup | Filter I Accessl F'mfilel CIientx’ServerI
Catalog: Luery data:
223 Users ;I
-] Access Description
-~ User Login Mame ﬂl
[ Created by User Last, First
-] Profile Description
[ User Card #
-] User Disabled Login Flag
[ User First Name
- User Last, First 5
[ User Last Name —I
-7 User Middle Mame
- User Mame Prefix
[ User Mame Suffix :I
o Lsar Chahie =
| | ;l_l
Edit Defirtian. .
Data source:
I[;ata|og vl Browse | Build Erasstats &k fior  msertion
ok I Cancel |

Data items can be added to the Query Data list box by:
e Double clicking on the data item
OR...

e Clicking once on the data item, then clicking on the Add button ﬂ

Removing Data from a Report
Removing a data item from the Query Data list box can easily be accomplished.

% To remove an item:

e  Select the data item to be removed
e Click on the Remove button :I

Note: Data may be used from multiple folders ONLY if the folders are not Stay Within folders.
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Grouping

Grouping lets you arrange your data into logical chunks of information. For example, you may
want to group data by user name so that you can easily view the usage for each nurse.

When you group on a data item, the following occurs:
o All data within the group is sorted in ascending order.
e A break occurs each time a new data value begins.
e The value that the data is sorted on is printed once within each grouped segment.

e Grouping data causes some automatic sorting.

To select data items for grouping from within the Group Query dialog box:
1. Select the data item.

2. Click on the Group button.

The order of the grouped items determines the order in which grouping is executed in the query.

Grouped items are identified by a black bar across the top of the data item icon. In the following
example the first five (5) data items are grouped:

Query EH
Data | Sort Group |Filter | Accessl Profilel EIientx’Sewerl
™ Auto-group
ToDR order:
'E 0z, Cabinet Location Mumber
(] z. Description
[ 19w Supply Generic Name, Strength,Size Units Form
B Iy DEA Schedule
[ Fos Maximumn Gty

I, Supply Cost

[ErEE I SEsOniate:

oK Cancel
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Grouping can also be done from the report screen. To group a particular column of information:

e Select any data item in the column to be grouped on.

e Click on the Group button found on the Standard Toolbar.

Note: It is more efficient to group data items from the data query window. If data is first
retrieved for a report and then grouping is applied, the query must be re-executed. This
increases Examiner’s query time.

Associate

Associating data items link them together for grouping purposes. By associating two data items
together, the second item will be grouped according to the first data item. Associating a data item
will cause it to display as a single value only at the beginning of an associated grouped column.
This eliminates redundant information and makes your report more readable.

Associated data items must have a one-to-one relationship to each other. An example of a one-to-
one relationship between data items would be Supply Generic Name and DEA Schedule. A
particular Event’s Supply Generic Name would always be associated with a specific DEA
Schedule.

To associate a data item:

1. Select the data item within the group tab of the query dialog box.
2. Click on the Associate button.

An associated data item has half of a black bar across the top of the data item icon.
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Sorting

Sorting allows you to organize your data alphabetically, numerically, or by date. A report can be
sorted on a single data column, or on multiple data columns. The order in which you select the
items to be sorted determines the sort order.

For instance, you may want to sort your Supply Generic Names in ascending alphabetical order
for easy reference.

To sort in ascending order:
1. Select the data item.
2. Click the Ascending button.

To sort in the descending order:
1. Select the data item.
2. Click on the Descending button.

You can tell that certain items are sorted in the query below because ascending or descending sort
arrows appear next to the data description.

2=

Data  Sort |Gmup| Filter I Accassl PIONEl Client/Server

Sort aider:

= Lahinet Looatia
= DEA Schedule

& Inv. Supply Generic Mame.Strength, Size.Units Farm
E Pos Description

B Pos. Masimum Oty

B Irw. Supply Cost

Don't Sort Zscending I Descending I

Ok Cancel
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To remove sorting from a data item:
1. Select the data item.
2. Click on the Don’t Sort button.

Sorting can also be done from the report screen. To sort a particular column of
information:

1. Select any data item in the column to be sorted on.
&
2. Click on the Sort Ascending button .

OR...
Z
3. Click on the Sort Descending button .

Note: Group data items before sorting the data items.
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Calculations

Calculations can be added to the Query Data list and displayed on the report. The Calculation
Expression Editor is used to create calculations.

Calculation Definition HE

Available components: Expression:

3 Repart Columns |i ;I
3 Functions

£3 Summaries

£3 Walue = |
[ Catalog Colurrs...

& prompt...
& i

=

Tips:

Define or add to an expression by uging the Dptions box and the A|
Operator buttons.
vI

oK I Cancel Help |

Impromptu has an Expression Editor to assist in building calculations. The Expression Editor is
used to create and edit calculations. The main components of the Expression Editor are:

e Name text field: the name of the calculation

e Available components: the available options from which to choose when
creating/editing a calculation

e  Expression text box: the expression in its current state
e Thetips text box: context-sensitive help aids in creating a valid expression
e Buttons:
?  And/Or conjunction buttons
Clear removes the current expression in the Expression text box
OK saves changes to the calculation
Cancel exits the Expression Editor without saving changes
Help provides on-line help
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A calculation combines operators, constants, functions, report columns, and other components to
compute a new data item based on existing data items. As a result, calculations can derive
information that is not directly available from the data in the database.

By using calculations, you can do the following:

Combine existing data items in a report with operators to create new data items. For
example, multiplying Supply Cost by Quantity to find the Total Cost.

Use value constants to define specific components. For example, combine supply size
with supply size units to make a data item supply size/units.

Use functions to re-format data items. For example, applying mixed case to all patient
last names.

Use summaries to calculate total costs for each medication or average costs of
medications in cabinets.

Use conditional expressions that define specific conditions for a new data item. For
example, insert the full state name (such as New York) if a data item only shows an
abbreviation (such as NY).
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Chapter 4
Filtering
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Filtering

Filtering enables you to retrieve a specific subset of records for your report. This means that you
can filter out unnecessary data and highlight the most important information in your report.

The easiest way of creating a filter is to do it right from the report display.

Event Date Supply Trade MName | Size Units | Status Desc. |Qty| User Last, First
0241242000 0G:44Ph Ery-tab aken -1 |LPM, Mathan
0241242000 05:43PM (W-HEPARIM -1 |LPM, Mathan
02422000 04:41FPM |Diprivan &0 ml 0 [Technician, Amber
0241272000 04:43FM (Ery-tab 1 -1 |RM, Mancy
0241272000 03:34FM (PERCOCET 1 -1 |RM, Mancy
0241242000 03:43PM (PERCOCET 1 1 |RM, Mancy
024242000 12:53FM |IV-HEFARIMN 500 ml  |Expired -5 [Technician, Amber
0241242000 02:15PM W-DEXTROSE 5%A 50 ml |[Stocked 0 |Technician, Armber
N2M72000 NR-A3Ak IFFREONS S FATE 1 Takan -1 PR Bdare

To filter data:

1. Select one or more data items from your report on which to filter. To select multiple data
items from the same column, hold down the Ctrl key and select the values.

2. Onthe Toolbar, click on the Filter butto i 3'

When selecting the Filter button, Impromptu will re-retrieve only the data based on the values
selected. By filtering out data that is not of interest, the report becomes more meaningful and
useful.

Filtering can also be done by selecting a data item and clicking on the down arro to the

filter button, select “in”, at this window you can choose one or more values.

The above filtering method is executed after data has already been retrieved. Depending on the
amount of extraneous information in the report, the content of this data may take longer to
process. Extraneous data can also make the report less usable.

To improve the efficiency of database processing, create the filter prior to retrieval of data from
the database. Filters can be built into the initial query using the Filter tab in the Query dialog box.
By building the filter into the initial query, the database is saved from that second hit.



Examiner User’s Guide 53

Q> The Expression Editor is used to define filters. To access the Expression Editor for filtering:

1. From the Report menu, select Query.
2. Select the Filter tab option.

OR...

Hold down the Ctrl key while clicking the Filter button .

Query

Data | Sot | Group Fiter |Access| Froile | Client/Ser

iy gt TOmRISLs:
T Reporl Columns
£ Functions

£ Value

[ Catalog Columres...
B userlD

8 Prompt Manager.
B it

B esists

[ lookup

B+

E .
B nat
[

Br definition;

Fier lyps:

IDataiI ~| T Suspend the filter

[
Cancel

The Expression Editor for filtering contains several components:

e Available components: Only the components that create a logical expression are
displayed.

o  Filter definition (expression) text box: This text box displays the filter expression as it is
being created.

o Filter options: Special filter options such as filtering by data or by summary data items.

e Tips: Context sensitive tips are displayed as the filter expression is being created. This
box is helpful when you are uncertain of what to do next or the filter expression is not
syntactically correct.
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Filter Components

Report Columns
% To filter using data items in the Report:
1. Todisplay the data items included in a report, double click on the Report Columns folder.
Example:

To view events that occurred for the Supply Generic Name “Acetaminophen” your Filter
expression should look like this:

Query HE
Data I Sort I Group  Filter |Access| F'eriIeI EIient.-"ServerI

Auailable components: Filker definitiar:

& olumng E1(se] starts with
Ewent Location Mumber
Supply Trade Mame
Supply Generic Mame, Strel _>|
Defined Class Description
Supply Generic & [tem for £ ﬂ
Event Date
Gty w/ Sign S | o, | Clear |
Statuz Description v Disc
Supply Position Descriptior —Filter option
Patient Last, First Filter bupe:
Patiert Id Number lm " Suspend the filker
Uszer Last, First Mame —
Ordering Physician Last, Fit [" Eliminate duplicate rows
DEA Schedule
Begin Range Date Tips:

End Range Date ;I

Supcly Cost had
| LIJ I

1 OOoOoooooooooooood

-

Functions
Functions are pre-defined calculations that take one or more values, perform an operation, and
return a result. Functions provide an easy way to perform complex data manipulations within
calculations.

There are three (3) main types of functions:

1. Numeric functions: perform mathematical or statistical calculations on numeric data

2. String functions: perform operations on character data (strings)

3. Date functions: perform operations on date fields, which includes dates, date-time, or date
intervals

Note: Be careful to match the data types to those expected by the function.



Examiner User’s Guide 55

The Tips box is especially useful when using functions. If additional information is needed about
a function, select the function. The Tips box displays the syntax and an explanation of what the
function does.
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Calculating Date Intervals using Functions

Hospitals are often interested in reports that cover a certain period of time. For example, viewing
usage for certain types of medications for the past week or month.

There are two sources for date data:
e Date fields in the database, such as event date.
e The system date of the computer.

The Now () function can be used to reference the system date and time of the computer that
contains the MedSelect database. This creates a point in time that is continuous and automatically
updated.

Assume the only events desired on a report are the last 24 hours of events. Utilizing the Now()
function makes this expression simple to create.

Event /[!)\ate >= add-days(now (), -1)

Yesterday

This expression uses two functions: add-days and now() The syntax for add-days is
add-days (date_exp, integer_exp)
indicating that the add-days function consists of two parameters.

e The first parameter, date_exp, needs a date expression. In this example, the now()
function was used.

e The second parameter, integer_exp, needs an integer value. Since this function
calculates ‘yesterday’ from current date, the integer value used was —1.

Values

These are constants that can be used in filter expressions.
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Catalog Columns...

Predefined Conditions

e  Predefined conditions are created by the Impromptu Administrator and stored in the
catalog.

e You can use these predefined conditions to:
1. Create a filter containing only the predefined condition.

2. Create a more complex filter expression by combining the predefined condition with
other conditions.

Catalog EH |
Catalog folders: 1] € |

"""" iz Filters
----- 3 Status Key Cancel
----- o LCancel Dizpense

----- = Dept. Rezolved Char

----- o Dept Resolve Credit

----- = Dept. Return

----- “F Ewpired

----- = Open Position

----- o Patient Resolved Chs
o Debiminb O omm iy pmed Tpm, x
4| | »

Catalog conditions, are predefined conditions as they are sometimes called, are added to a filter
definition in the filter expression editor.

Q> To add a predefined condition to your report:
1. Double click Catalog Columns in the Available components list.
2. Locate the condition that you want to include in the filter expression.

3. Double click it to add it to the filter expression.
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Because predefined conditions are also valid filter expressions, they can be used as the complete
filter expression. They can also be part of a larger filter expression in conjunction with the logical
operators and and or.

Predefined Prompts

Predefined prompts are created by the Impromptu Administrator and stored in the catalog.

l1> To add a predefined prompt to your report:
1. Double click on Catalog Columns in the available components list.

2. Locate the Prompts folder and desired catalog prompt.

Catalog

-] Physician Usage Picklist
-] Staff Mames
F- Supply Generic Name

: Supply Prompt F.ey

P Supply Gereric Mame

P DEA Generic Supply List
| ] Frompts for Centrack
1] Stay within: Controlled Substance

Q:> To prompt for the Supply Generic Name:
1. Double click on Supply Prompt Key.
2. Under Available components:
3. Select the “in” operator.

4. Double click on the open parenthesis ( .
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5. Double click on Catalog Columns.

6. Locate the Prompts folder.

7. Open the Supply Generic Name folder.

8. To include all Supply Generic Name double click on Supply Generic Name.
OR

9. To include Schedules supplies only, double click on DEA Generic Supply List.

10. Double click on the closed parenthesis ) .

The filter expression looks as follows:

Supply Prompt Key in [ P4PromptsySupply Generic MamehSuppin =l
Generic Mame? |

The resulting prompt:

ACET&Z0LAMIDE 125MG-TAR 1 TAR TAR
ACET&Z0LAMIDE 250MG-TAB 1 TAB TAB
ACETAZOLAMIDE S00MG-IMJ 500 MG INJ

ACETICACID 003500 120 ML 500

Catalog defined prompts cannot be edited.
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Prompt Manager...

A prompt is a dialog that appears when you open a report. It assists in filtering the report.
Prompts can be report specific. A single prompt cannot be used in two different reports.

There are four types of prompts:

The Type drop down list within the Prompt Definition dialog box displays four options from
which to choose.

1. Typein

2. File picklist

3. Report picklist
4. Catalog picklist

Type-In Prompt

A type-in prompt appears when you open or run a report. You have to type in one or more values
(numeric or character strings) that tell Examiner how to filter the report. Examiner is case-
sensitive and retrieves information that exactly matches the value entered.

Type-in prompts are often used to enter start and end points for:
e Datafilters

Many of Impromptu’s standard reports use Type-In prompts for a date range of data to display.

Picklist Prompts
There are three different picklist prompt types.

Prompt Definition EHE
Name: Tvpe: i
[ [Typein | Cancel

IMassags. File picklist

K Report picklist
Catalog picklist

File Picklist

A file picklist prompts you to select a report filter value from a specified text file each time you
open or run the report. The text file must be saved in a comma delimited ASCII format. File
picklist prompts are useful when you want to filter the report from a specific list of data, rather
than the data in the catalog.
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Prompt Definition

Hame: Tupe:

Message:
|

File:

[Data bps:

I shiing j

I Browse..

¥ Sot Values

(K
==

Advanced > >

Cancel

Report Picklist

A report picklist prompts you to select a filter value for the current report from a data itemin a

saved report. You select a value from this saved report when you open or run the report. You can

use a report picklist prompt to limit the information in a report to the values in another report.

Prompt Definition

Mame: Tvpe
I I Fepart picklist j
Message:
Report:
IE'\Prngram Files\COGMOS\CER1WAx Reportsh_Cabin
Report data:
Currently using:

Locationkey
Cabinet Location Mumber I

Currently dizplaying

!
Wz | el | [¥ Gortwalies

ke |
[ |

Cancel

Advanced »> |

Catalog (Folder) Picklist

A catalog picklist prompts you to select a filter value from a folder data item. The Prompts dialog

shows all values for the selected data item. Be sure to select data values only from the folders
(and any subfolders) used to create the report.
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Prompt Definition [ x|
Hame: Tvpe: OK |
| IEalang picklist j Cael] |
Meszage:

Latalog colummns:
G

B EwventUrique

] Cabinet Location Hurm Currently using:

B DT Lacation Mumber I

O DT'sName o

Bl EventCabinet Dese. |w| Cumentl displaying:
Ll_l |

[se | Display | [ Srtvallies Advanced > |
The Prompt Definition dialog box has the following fields:

Prompt Definition H
Hame: Tupe 4|DK
I IType n j Cancel
Meszage:

Data type:
Istrmg ﬂ
Diefault value:
Advanced >>

Name: A description of the prompt to be created.

Type: Indicates what type of prompt’s to be created.
Message: Text to be displayed in the Prompts dialog box.
Data type: String, number, date, time, date-time or interval.
Default Value: A default value can be displayed in the Prompts dialog box.
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Editing a Prompt

A Report Specific prompt can be edited from within the Filter Query dialog box. To edita
prompt:

1. Double-click on the prompt name in the Filter Definition box of the Filter Query dialog box.
The Prompt Definition dialog box is displayed.

2. Edit the prompt as desired.

3. Select the OK button.

The Prompt is now modified.

4. Run the query again to view the modification.

Operators
These are signs that specify what happens to the values on either side of the operator.

Miscellaneous components
Other miscellaneous components may be displayed, such as parentheses.

Filter Options
There are two types of filters:

o Detail Filter: Filters on report data items. This is the default type of filter.

e  Summary Filter: If a report includes one or more summary data items, such as total
dispense quantity, you can filter the report on the summary data item using a summary
filter.

Examiner has the option to filter out repetitive information on a report. To retrieve only unique
rows of data, check the Eliminate Duplicate Rows check box.

A report can be run with or without its filter by clicking on the Suspend Detail Filter check
box. When this box is selected, report data will be retrieved without applying the filter.
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Filtering Syntax

Filters are based on expressions that result in a true-false value. The most basic filter involves a
comparison between two sides of an equation. One side of the equation refers to a report data
item and the other side refers to an entered value.

Location = ‘ICU’

Report Daé Item T Entered Value(s)
Comparison
Operator

If the expression equates to true, then the record is displayed on the report. Following are syntax
for some of the more commonly used operators.

<report data item> > <numeric value> and <report data item> <= <numeric value>
Example: DEA Schedule >1 and DEA Schedule <=6
Note: Numeric values are not enclosed in single quotes

<report data item> between <value or expression> and <value or expression>
Example: Event Date between add-days (now(), -1) and now()
Note: both criteria must be met for the value to be returned and displayed on the report.

<report data item> = ‘<value or expression>" or <report data item> = ‘<value or

expression>’
Example: User First Name = ‘Martha’ or User First Name = ‘Mabel’
Note: The equal (=) operator requires an exact match and is case-sensitive. In this
example, if the database has a user first name value as ‘martha’, this value would not be

displayed on the report.
When using the or operator, the data item need only meet one of the criteria to be

displayed on the report.
<report data item> in (value, value, value...)
Example: Status key in (14, 16, 19, 37)

Note: As many values as necessary can be placed between the parentheses provided. A
comma separates each value.
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<report data item> like ‘<value or expression>%c’
Example: Location like ‘Cardi%’
Note: The percent sign (%) acts as a wild card. Therefore, all data items that match the
text up to the percent sign will be returned and displayed on the report. In the above
example, the following might be returned: Cardiac, Cardiology, and Cardiopulmonary.
However, CT would not be returned.
When using the ‘like’ operator, a percent sign (%) must be used. The like operator is
case sensitive.
To reduce the amount of processing necessary, it is better to use as many characters as
possible before the percent sign (%). It is also more efficient to not use the percent sign
(%) at the beginning of the expression.

<report data item> contains ‘<value or expression>’
Example: Location contains ‘ardi’
Note: No percent sign (%) is needed with the contains operator.
All data items that contain the text in the same order are displayed on the report. In the
above example, the following might be returned: Cardiac, cardiac, Cardiology,
cardiology, Cardiopulmonary, cardiopulmonary. However, Dietary would not be
returned even though it contains the letters ardi; the letters must appear in the same
order.
The contains operator is case-sensitive.
It is more efficient to use the like operator than the contains operator if the like operator
doesn’t start with the percent sign (%). The reason is that that the like operator can use
the database index to retrieve data more efficiently than by searching all database
records, which is what the contains operator does.
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Chapter 5
Advanced Formatting
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Types of Frames

Frames act as containers for report objects, such as text, data, pictures, and charts. Frames are the
building blocks of Examiner reports and templates.

Impromptu has five (5) different types of frames:

1. List Frame
e This type of frame holds data in a tabular row and column format, similar to a
spreadsheet.

2. Text Frame
e This type of frame holds text or numeric values.

3. Form Frame
e A form frame is a container for other frames used in a report.

4. Chart Frame
e A Chart frame is a graphic representation of data. Charts allow for a quick, visual
evaluation of data.

5. Picture Frame
e A Picture frame holds graphics. A hospital logo would be displayed in a picture frame
on a report.

There is no limit on the number of frames that can be placed within an individual report. Some
frames can also be nested within another frame.

You can insert frames or report objects into:
Form frames

List frames

You cannot insert frames into:
Chart frames
Picture frames

Text frames



Examiner User’s Guide

69

List Frame

A list frame contains data in rows and columns, similar to the display of spreadsheets. When you

add a report data item, it is repeated on every row.

Supply Trade Mame | User Last, First Event Date Status Desc. |Quantity
Ery-tah RN, Larry 02M272000 DB:56PM |Taken -1
Thiopental Sodium  |Murse, Ryan 0241252000 08:56PM |Taken -1
Biaxin LPM, Lucy 024132000 12:04AM |Taken -1
FERCOCET LPM, Lucy 0241372000 12:054M |Taken -1
Biaxin LPM, Lucy 02/13/2000 12:0585M (Taken -1
Biaxin LPM, Lucy 0241372000 12:064M |Taken -1

List frames can be the entire report in itself or they can be inserted into other frames to create lists
of data items within a more complex overall report.

To create a list frame:

1.

2.

3.

Click on the List Frame button .

THEN...

With the list frame selected (highlighted),

From the Insert menu, select Data.

From the menu bar, select Insert, then select List Frame.

From the Report menu, select Query, then select the Data tab.

Place the cursor where the list frame is desired and draw the frame size.
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Click on the Data button .

THEN...

5. Select the data to be displayed in the list frame.
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List Properties

Each List frame has properties: Align, Size, Header/Footer, and Page Breaks.

To access the list frame properties:
1. Select the entire list frame.

2. Right click and select Properties.

List Properties ed B
I ame: IList Frame
Align 1 Size] Frinting 1
[ List Headsr Eﬁj||:
V¥ Column Title Header
[¥ Pos. Cabimet Location Mumber Header &
W Pas. Cahinet Description Header &
[¥ Posz. Description for Sorting Header =
[ It Unique Generic and Ihem Code (Use for Grouping] Heade T
¥ Details ||
[ Irw. Unique Generic and Ihem Code (Use for Grauping] Foater -
[~ Pos. Description for Sorting Footer
W Pas. Cahinet Description Footer j
List frame scrollbars: Reszet the page number on:
IBoth ﬂ INone ﬂ
] I Cancel | Help I

Align
The Align tab option allows for aligning objects within a report, or data items within a frame:

e Align a frame with the top, bottom, left, right, or center of its parent frame.
¢ Align report objects within a selection box or within a report.

e Distribute report objects evenly within a selection box or within a report.
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Size
Resizing can be done manually by using the object handles or resizing can be done by specifying
exact sizes. The Size tab option of the Properties box is used to specify exact sizes.

e The height and width can be specified to meet specific requirements.

The report object can be sized to match the parent frame (Snap to Parent).

e The header and/or footer can be sized to match the width of the columns in a list frame
(Snap to Columns).

Layout

Headers and footers can serve a very useful purpose in a list style report. They can enhance a
report’s appearance by containing your company logo, a date, and a time stamp. Or, you can use
these free format areas to highlight grouped data and provide a location for summaries of detail

rows in the report.

The Headers/Footers option tab of the Properties box allows for adding and removing headers
and footers.

el

List Properties

Mame: IList Frame

Align 1 Size 1 Printing 1

[T List Header §||L
W Calumn Title Header
¥ Pos. Cabinet Location Mumber Header &
¥ Pos Cahinet Description Header &
W Pos Description for Sorting Header &
[ It Unique Generic and ke Code [ se for Grouping) Heade =
[V Detail
[ It Unique Generic and lkem Code [ se for Grouping) Foober -
[™ Pos. Drescription for Sorting Footer
¥ Pos. Cabinet Description Footer LI
Lizt frame scrollbars: Reset the page number or:
IBoth j INone j
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This window displays if the list frame contains a header or footer.

e Ifacheck appears to the left of the section, it exists in the list frame. In the above
example, the list frame already has a header and footer.

e Tonot include either a header or footer, click on the check to remove it from the list
frame.

Headers and footers are actually form frames into which any report object can be inserted.
Footers should be used when Summarized data is needed.

Page Breaks

Impromptu has a page break function for list frames that is similar to a page break when using a
word processing software package. If it is desired to start a new section of the list frame on a new
page, simply check it accordingly in the Page Breaks tab option of the Properties box.

List Properties ﬂﬂ
M ame: IList Frame
Align ] Size] Frinting
[ List Header §||;
¥ Colurnn Title Header
[V Pos. Cabinet Location Hurber Header &
¥ Posz. Cabinet Description Header =
[ Pos. Description for Sorting Header &
™ Inv. Urique Generic and Itern Code (Use for Grouping] Heade =
[V Details ||
™ Inv. Urique Generic and Itern Code (Use for Grouping) Footer _
[~ Pos. Description for Sorting Footer
¥ Poz. Cabinet Description Footer LI
Lizt frame scrollbars: Reset the page number on:
IBoth j INone j
QK I Cancel | Help |
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Text Frame

A text frame can contain text that is manually entered or it can contain data from the database.

e  Text that is manually entered into a text frame can be manually changed.

e A text frame containing data from the database cannot be manually changed.

To add a text frame to a report with manually entered data:

1.

From the menu bar, select Insert, then select Text Frame.

OR...

Click on the Text Frame button .

THEN...

Place the cursor where the text frame is desired and draw the frame size.

Type the desired text.

Wanually enter text in a text frame

Supply Trade Mame | User Last, First Event Date Status Desc. |Quantity
Ery-tab M, Larry 02241242000 0B:56FPM |Taken -1
Thiopental Sodium  |Murse, Ryan 0241242000 05:56PM (Taken -1
Biaxin LPM, Lucy 02/13/2000 12:04AM (Taken -1
PERCOCET LPM, Lucy 0241352000 12:05AM [Taken 1
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Below is the list report used in the previous section. Every cell in a list frame is a text frame.

This is an example of text frames containing data from the database. The text in these text frames
cannot be manually edited.

e ——

hlanually enter text in a text frame

Supply Trade Mame

Lser Last, First Event Date otatus Desc. [Quantity
Ery-tab RN, Larry 024242000 05:56PM | Taken -1
Thiopental Sodium  |Murse, Ryan 024242000 03:56PM |Taken -1
Biaxin 211342000 12:04A0 Taken -1
FPERCOCET LPM, Lucy 02/13/2000 12:054M |Taken 1




76 Examiner User’s Guide

Text Properties

Each Text frame has properties: Align, Size, and Layout.

Q> To access the text frame properties:
1. Select the entire text frame.

2. Right click and select Properties.

Text Properties EE

Mame: ITer:t Frame

Algn ] Size ] Prirting ] Layout 1

0k, I Cancel Help

Align
The Align tab option allows for aligning text within a report, or data items within a frame:

e Align a frame with the top, bottom, left, right, or center of its parent frame.
¢ Align report objects within a selection box or within a report.

e Distribute report objects evenly within a selection box or within a report.
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e Toalign multiple text frames, use the align buttons.
¢  While holding down the Ctrl key, select the text frames.

e  Select the desired alignment button.

Size

Resizing can be done manually by using the object handles or resizing can be done by specifying
exact sizes. The Size tab option of the Properties box is used to specify exact sizes.

e The height and width can be specified to meet specific requirements.

e The text frame can be sized to match the parent frame (Snap to Parent).

e The text frame can be scanned for best height or selected to have dynamic height.

Layout
The Layout tab formats the text within the text frame.

e The text can be left, center, or right justified within the text frame.

e The line control option controls the numbers of lines in a text frame: single-line, multi-
line, or multi-line with word wrap.

Text Properties HE

M arne: ITth Frame

Align 1 Size ] Prirtirng ]

—Justific.ation

 Line contral
" Single line
' Multi-line

% hulti-line with word wiap
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Form Frame

The Form frame is a feature for creating a master container into which other frames can be
inserted, such as text frames, picture frames, list frames and chart frames.

For example, a usage report utilizing a form frame could be created with the following:

e A picture frame at the top of the form frame with the hospital logo.
e A text frame to describe the report.

e A text frame to indicate the date range of the data.

o Alist frame displaying usage detail.

e A chart frame to graphically display the usage information.

o A footer for page numbering.

To create a form frame:

1.

2.

From the menu bar, select File and then select New.
In the New window, select the Blank template.
Cancel the Query box.

A blank report is now created.

From the Insert menu, select Form Frame.

OR...

Click on the Form Frame button .

THEN...
Draw the size of the form frame.

Insert frames as needed to create the desired report.
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Form Properties

Each Form frame has properties: Align, Size, and Layout.

To access the form frame properties:

1. Select the entire form frame

2. Right-click and select Properties.

The Align and Size tab options allow for the same type of functionality as demonstrated in the

other types of frames.

Form Properties ﬂﬂ
Mame: IForm frame
Align ] Size ] Frinting Colurnn Title ]
— Scope of data
" Single row of data
€ Data in the group:
& Al data
mllile———— Arange contents
. I:’ I:’ I:’ & L eft o right € Tiop bo bottom
oo
Ok, I Cancel Help
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Layout
The layout tab formats the text within the form frame. This box contains two (2) sections:

1. Scope of Data:

¢ Single Row of Data: shows a single row of data values from the database in each form as
you scroll through the report.

e Data in Group: shows all rows of values that are associated with the grouped item, such
as a supply name.

e All Data: Sets no restrictions on the data values that the form frame can access.

2. Tiling: This would primarily be used when printing data on labels where a specific number
of form frames must fit exactly within the boundaries of the label sheet.
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Chart Frame

A Chart Frame displays data in a graphical format. Charts are automatically updated when the
data changes. Charts are powerful because they can be easily interpreted and allows visual
interpretation of trends and exceptions.

Remember: Frames cannot be inserted into Chart Frames; however a Chart Frame can be added
to a Form Frame or inserted into List Frame headers or footers. Only data contained by the Parent
frame will be displayed.

To add a Chart Frame:
1. From the menu bar, select Insert, then select Chart Frame.

OR...

Click on the Chart Frame button
THEN...
2. Place the cursor where the text frame is desired and draw the frame size.

3. The Chart Properties dialog box is automatically displayed to assist in the completion of the
Chart Frame.

Chart Properties
Each chart frame has properties: Align, Size, Data and Format.

The Chart Properties dialog box is automatically displayed when creating a Chart Frame. To
access the Chart Properties dialog box after the Chart Frame has been created:

1. Select the entire Chart Frame.
2. Right click and select Properties.

The Align and Size tab options allow for the same type of functionality as demonstrated in the
other types of frames.
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Data

The Data tab option determines what data items to graph in the Chart Frame, and the mode of
display. This dialog box is divided into two sections:

Chart Properties H

Mame: IChart Frame

1 Size 1 Printing} Data ] Farmat 1

—Chart
[
|patE| $5 | Qmv|cosT 0] oy
JAN | 10 T 20 15|
FEB | 15 a 17 12 !
MAR| 25 14 12 JAN FEE MAR
tade: IB_l,l Calurn Vl I= | Biyat dta
Buery data; LChart data:
Quantity Tatal Quantity
DEA Schedule Sidldbs |
Tatal Quantity —
<--Hemove |
aK I Cancel Help

e  Chart (the upper portion): Data items can be plotted by row or column. This
functionality swaps rows and columns to get a look at the data from a different
perspective. Before you pivot the data, you need to have at least one grouped data item
and more than one item in the Chart Data box.

e Query/Chart Data (lower portion): The numeric values to be charted are assigned in this
section.
?  All numeric data values used in the report are displayed in the Query Data list box.
?  The Chart Data list box displays all numeric data fields to be charted. By default,
all numeric data items are listed in the Chart data list box.
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QI> To remove a data item from the Chart Data list box:

Select the data item in the Chart Data list box.

Click the Remove button.

OR...

Double click on the data item in the Chart Data list box.

Q> To add a data item to the Chart Data list box:

1.

2.

Select the data item in the Query Data list box.
Click the Add button.
OR...

Double-click on the data item in the Query Data list box.
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Format
The Format tab option determines the chart presentation. This dialog box has three sections:

e The Select section allows for labeling and chart customization.
e The Sample window displays the general look of the chart as customization occurs.

e The Chart Style selection determines the type of graph in which the data will be
displayed.

Chart Properties

[ 7] %]

MName: IChart Frame

Align 1 Size 1 Frinting 1 Data 1 Format ]

Select: Sample:
v CHART TITLE Nurcotic Usage
&l 3 Em ,
W frir
L2 5m i B e
Quasney 1060
T 1 il | ste i Tout
L
|| _a 8 ¢c| P emwe
& 5 faiis Title | user
— Chart Style:
™ ¥ Giid
@ || ||ﬁ|ﬁ == | 'xfll'vsiid
a. | T Swap
S | [n] ][l |1 [ ] - o
Backaraund Color: Il:l v|
Ok, I Cancel Help
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Chart Styles
Examiner offers three types of charts: Bar, Line, and Pie charts.

e Barand Line charts compare the size of values in relation to axes.
e Pie charts are ratio-based charts that compare the proportion of parts to each other and to
the total.

Additional options can be added to the chart selected:

e X Grid: adds vertical lines to the chart that separates X-axis values.

e Y Grid: adds horizontal lines to the chart marking values on the Y axis scale.
e Swap: changes a bar graph with vertical bars to horizontal bars.

e Percent: displays data values as a percentage.

The Chart background color is set by selecting a color from the drop down list. The default color
is white.

Chart Labeling
The Select section of the Format dialog box includes six buttons that customize chart labels.

1. Chart Title: Clicking on this button displays a text box to enter the Chart Title. A Font
button is provided to choose the font, including size.

2. Y Axis Title: Clicking on this button displays a text box in which to enter the label for
the Y-axis. A Font button is provided to choose the font, including size.

3. X Axis Title: Clicking on this button displays a text box in which to enter the label for
the X-axis. A Font button is provided to choose the font, including size.

4. 321: Clicking on this button presents the choice of showing the Y labels as Examiner
determines or customizing the Y-axis values. A Font button is provided to choose the
font, including size.

5. A B C: This button represents X-axis values. Clicking on this button displays an option
to not display X-axis values. A Font button is provided to choose the font, including
size.

6. E S N: This button represents the chart legend. Clicking this button displays two
options: Display the legend using Examiner selected colors or Customize the legend
colors. A Font button is provided to choose the font, including size.
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Picture Frame

A Picture Frame is a holder for graphics. Graphics saved as a bitmap (bmp) or a Device
Independent Bitmap (DIB) can be inserted into a picture frame. The picture can be static (hospital

logo) or dynamic (a picture specific to a data item).

There are no graphics in the MedSelect database that are associated with data items (such as
images of medications to associate with the med name). For this reason, a dynamic picture frame

is not supported on MedSelect reports.

To insert a static Picture Frame to an existing report:

1.

From the Insert menu, select Picture Frame.

OR...

Click on the Picture Frame button

THEN...

Place the cursor where the picture frame is desired and draw the frame size.
The Picture Properties dialog box is automatically displayed.

Select Load from file.

Enter the path of the picture or browse for the file.

Select Make a copy within the report.

Select OK.

To modify a picture frame:

1.
2.

As with the other frames discussed, alignment and size properties can also be set for a picture

Select the Picture Frame.

Right click and select Properties.

frame.
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Database Access Options

Query Access options

The Access dialog options control the physical connection to the database. This query dialog box
consists of three types of options: Data Retrieval, Data Source, and Query Options.

Data Retrieval
The Data Retrieval options determine how much data is retrieved and stored on the PC.

Query HE
Data I Sort I Gruupl Fiter ~ Access |Prufi\e| CIienl/Serverl
D ata sourc m
& {iatabase ¥ Betiieve only the required rows
" Local zhapshat ™ Cache the query results

| Femote shapshiat ™ Limit data to
= Thumbnai of IZUDDD [EWE
|3D TG

r— Quemy option:
I= | Dveride &l catalon goveron setings:

¥ Autcraticall retrieve data

™ Beep when the query is complete

¥ Include the missing table join valuss [outer join)

W Maximum number of characters to be retrisved for large text items

|258 characters

Cancel |

e Retrieve only the required rows: This is the default method of retrieval. This option
retrieves a limited number of records at a time (approximately 50-100). When paging
down within a report, Examiner retrieves more records from the database.

e Cache the query results: The report results are saved in a temporary cache (a special
memory subsystem where data will be duplicated for quick access) on the PC.

e Limit Data to < n >: This limits the maximum number of records retrieved from the
database.

To access the Access dialog box:

1. From the Report menu, select Query.

2. Select the Access tab option.
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Data Source

The Query dialog box (Access tab option) displays three options for the source of data.

Database: By default, queries access data from the database.

Local snapshot: A permanent local copy of the data in the report. When a shapshot
report is opened, the report accesses the data in the Snapshot instead of data in the

database.

Thumbnail of: A temporary data file that contains a limited number of rows, which is
automatically limited to 30 rows. If additional information is needed, Impromptu goes

back to the original database to get it.

Query HE
roupl Fiter ~ Access |Pr0f|\e| EIlent.-"Server'
— Data soure: D ata refrieval
(o s [V Retriave only the required rows
" Local snapshot ™ Cache the quemy results
| Bemate shapshat ™ Limit data ta
' Thumbnail of IM TEWE
I?ﬂ_ TGS
NG
— Query option:
= likvemide &licatalo aoyern setinas
¥ Autornaticall retrievs data
™ Beep when the query is complete
¥ Include the missing table join values [outer join)
¥ Magimum number of characters to be retrieved for laige test iterns
IF characters
Cancel |

The advantages of using a Local Snapshot or a Thumbnail include:

Speed of retrieval.

Reduction of network traffic.
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Snapshot

A Snapshot is similar to a photograph, in that it captures a picture of the data as it was when the
report was created. The data in a Snapshot report can be displayed or manipulated at a later date,
without having to connect to the database.

Some features of using a Snapshot include:
e Report data can be accessed and manipulated without a database connection.
e Historical data is static in which it might otherwise be updated or deleted.

e The Snapshot report can be shared with others who may not have access to the database.
This is useful if the report is sent via e-mail to someone else in the hospital that may not
have access to the database.

Once a report has been created, it can be saved as a Snapshot. A report can be saved as a Snapshot
in two ways:

1. From the File menu, select Save As.
e  Save the report in the Custom Report folder.
e Check the Save Snapshot with Report option in the Save As dialog box.
OR...
2. Click on the Snapshot button.
To determine if a report is using a Snapshot or if it is retrieving data from the database, refer to the

Status bar in the lower right corner of Impromptu.

o If the report is using a Snapshot, this icon is displayed.

e If the report is retrieving data from the database, this icon is displayed.

A Snapshot Timestamp can be added to the Snapshot report. The timestamp indicates the time the
snapshot was taken.

Snapshot Time: 08-May-28 22:24:59

The Snapshot time is particularly important if the same report is saved at different points in time
as a Snapshot. Since the time is embedded into the report, there is no worry which report is the
latest.
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To add a Snapshot Timestamp to a snapshot report:
1. From the Insert menu, select More Objects.

2. Select Snapshot timestamp from the list box.
3. Click the Insert button.

4. Draw the outline of the text frame.

The Snapshot timestamp is inserted.
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Appendix A
Catalog Folders
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Field Name
Department Name

Department Folder

Formats

Description
Name of department within the facility.

Dispense Qty default to 1?

Indicating whether the user must enter the

dispense quantity before dispensing, or the
value will defaultto 1. Values "Yes" or "

No".

DT's Auto Logout in Seconds

'The number of seconds without activity on a
MedSelect Display Terminal before the user is
automatically logged out.

DT's Restock Auto Logout in
Seconds

'The number of seconds without activity on a
MedSelect Display Terminal before the user is|
automatically logged out during a restock
operation.

Find/Add Patient by ID #?

Indicates to the DT's in this department that a
user may perform a find function by Patient
ID number. Values "Yes" or "No".

Hide Patients From Find/Add?

Indicates whether the patient locations
associated with this department can be located
by another DT. Values "Yes" or "No".

MedOrder Browser Sort Order
Desc.

Indicates to the DT's in this department the
default sort order for items on the MedOrder
browser. Values " Give time" or "Supply
Name".

# of Leading Dropped Digits

Number indicating the number of leading
digits a DT must drop from the user card
number when a user logs on via the card

reader.

# of Trailing Dropped Digits

Number indicating the number of trailing
digits a DT must drop from the user card
number when a user logs on via the card
reader.

Patient Browser Sort Order Desc.

Indicates to the DT's in this department the
default sort order on the Patient browser.
Values "Patient Name" or "Patient Room".
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Physician Req'd for Dispense?

Indicates that a user must associate a
physician with the dispense at the DT. Values
"Yes" or "No".

LK
o

Reason Req'd for Waste?

Indicates that a user must associate a reason
with the wasted event at the DT. Values
"Yes" or "No".

LY ]
o

Restock Browser Sort Order Desc.

Indicates to the DT's in this department the
default sort order on the Restock browser.
\Values "Supply Position" or "Supply Name".

Supply Sort Order Desc.

Indicates to the DT's in this department the
default sort order on the Supply, MedOrder
and Kit browsers. Values "Trade Name" or
"Generic Name".

LE
x

Usage Browser Sort Order Desc.

Indicates to the DT's in this department the
default sort order for items on the Usage
browser. Values "Event Date" or "Supply
Name".

Usage Display Hours

Number of hours of Patient usage information
the Display Terminal will display on the
Patient Usage browser.

\Witness Req'd for Restock?

Indicates to the DT's in this department that a
witness is required for a user to perform the
restock function. Values "Yes" or "No".

Position?

\Witness Req'd to open a Discrepant

Indicates that a witness is required to open a

discrepant position. Values "Yes" or "No".

Field Name
Event Unique

Events Folder

Formats

Description
Unique number identifying an event within
the MedSelect system.

Cabinet Location Number

The cabinets Location Number that is
associated with the event.

DT's Location Number

The DT's Location Number that is associated
with the event.

DT's Name

The node name of the DT that is associated
with the event.
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Event Cabinet Desc.

The Cabinets Description that is associated
with the event.

Event Dispense Group

Discrepancies subfolder (Parent folder: Events)

Resolution Text

Text description of the resolution to the
discrepancy.

Resolution Flag Y, Null Flag set to indicate that resolution text has
been entered and the discrepancy has been
resolved.

E Discrepant Event Retrieves all discrepant events.
E Resolution Event Retrieves all resolution events.
@ Resolved Events Only Retrieves all discrepant events that have been
resolved.

Event Discrepancy Flag Y, blank /A value of Y indicates that a discrepancy
between the User Count Remaining and the
System Count Remaining was found during
the logging of this event.

Event Resolution Flag Y, Null /A value of Y means this event is a resolution

event for a discrepancy.

| [Date Filter Type: DETAIL ONLY subfolder (Parent folder: Events)

Event Date >= Now - 30 Days

Use these filters in the Detail Filter type

Event Date >= Now - 60 Days

(Under the Filter Tab - filter options) when
there is a need to use Impromptu functions or

Event Date >= Now - 90 Days

the pre-defined filters in the subfolder Filter

Event Date >= Now - 120 Days

ype: SUMMARY ONLY.

SEEEEL]

Event Date >= Now - 150 Days
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Filter Type: SUMMARY ONLY subfolder (Parent subfolder: Date Filter Type: DETAIL
ONLY)

B ]

Date Ranges subfolder (Parent subfolder: Filter Type: SUMMARY ONLY)

Yesterday's Begin Date 'You MUST use the above folder Date Filter
L5 Type: DETAIL ONLY if you use these
Yesterday's End Date predefined dates. Example in the Detail filter
i _ put - (Event Date >= Now - 30 Days). Then
Previous 7 Days Begin Date use these in the SUMMARY Filter Type.

Examples: Event Date >= Yesterday's Begin
Date and Event Date <= Yesterday's End Date,
his will return all events from the previous
day.

Previous 7 Days End Date

L]
x1

Previous Month Begin Date

u
o

Previous Month End Date

R

Ly

1st of each Month subfolder (Parent subfolder : Filter Type: SUMMARY ONLY)

“ 'You MUST use the above parent folder Date

£57] |Jan. 1™ current year Filter Type: DETAIL ONLY. Example Run

a report in February and in the Detail filter put
Feb. 1st current year - (Event Date >= Now - 30 Days). Then in the

Summary Filter Type. Examples: (Event
March 1st current year Date >= Jan. 1st current year and Event Date

. < Feb. 1st current year), this will return all

— April 1st current year vents for the month of January of the current

=5l | May 1st current year year.

=51 | June 1st current year

=5 | Duly 1st current year

=5l | |aug. 1st current year

=5l | ISept. 1st current year

=5l | (oct. 1st current year

=5l | Nov. 1st current year
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LY ]
= |

Dec. 1st current year

Dec. 1st of last year

Quarterly Dates subfolder (Parent subfolder : Filter Type: SUMMARY ONLY)

] [

1st Quarter

Retrieves events that occurred in January,
February, and March of the current year.

E-ﬁ 2nd Quarter Retrieves events that occurred in April, May
] and June of the current year.
E-ﬁ 3rd Quarter Retrieves events that occurred in July,
] IAugust and September of the current year.
E-ﬁ 4th Quarter Retrieves events that occurred in October,
] November and December of the previous
year.
. 'You MUST use the subparent folder Date
Q1 Begin Date Filter Type: DETAIL ONLY. Example
01 End Date Run a report in January and in the Detail

LY ]
I

Q2 Begin Date

filter put - (Event Date >= Now - 120
Days). Inthe SUMMARY Filter put the

LK ]
xl

Q2 End Date

filter - (4th Quarter) and your report will
include all events for the 4th Quarter of the

LY ]
I

Q3 Begin Date

previous year. Move the Desired Begin and
End Date to the Data Tab to print on the

LK ]
xl

Q3 End Date

report Header.

LY ]
I

Q4 Begin Date

| [L=2]| |Q4 End Date
E Events Folder (continued)
Event Date The date and time that an event occurs.

Event Post Date

The date and time that an event is written to
the database.
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Event Physician Last, First

Combined field consisting of the

e physician's surname and first name selected
from the physician/route/site button on the
supply picklist.

Ordering Physician Last, First Combined field consisting of the MedOrder

Fatet

physician's surname and first name.

Quantity

Quantity of the supply effected by the
event (e.g. quantity taken, returned, stocked
or wasted).

Reason Desc.

Text describing a facility defined reason for
wasting or returning a supply, usually a
medication.

Route Desc.

Text describing the medication
administration route (e.g. Apply externally,
Intravenous). HL7 defined routes are
supplied for the facility, however, the
facility may add additional routes.

Site Desc.

Text describing the administration site (e.g.
Left Arm, Buttock). HL7 defined sites are
supplied for the facility, however, the
facility may add additional sites.

Status Filters subfolder (Parent folder: Events)

Status Key Unique key identifying a status.

Cancel Dispense 72 Retrieves Canceled Events.

==| |Dept. Resolved Charge 38 Retrieves events that indicate a charge

| U | N
imposed to a Department to offset the
effects of a quantity discrepancy.

‘El_'_'_':ig Dept. Resolve Credit 39 Retrieves events that indicate a credit

— imposed to a Department to offset the
effects of a quantity discrepancy.

‘El_'_'_':ig Dept. Return a7 Retrieves events that indicate that a User

reported Too Many when dispensing from a
UDM and Automatically Returned the

unwanted dispenses.
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j

Expired

13

Retrieves events that indicate that
Medication or Supplies were removed from
the MedSelect System because their
expiration date had passed.

j

Open Position

37

Retrieves open position events.

;

Patient Resolved Charge

29

Retrieves events that indicate a charge
imposed to a Patient to offset the effects of
a quantity discrepancy.

|

| A

Patient Resolved Credit

19

Retrieves events that indicate a credit
imposed to a Patient to offset the effects of
a quantity discrepancy.

j

Retrieved

18

Retrieves events that indicate that
medication or supplies were removed from
the return and retrieve positions.

;

Return

14

Retrieves events that indicates a credit for a
medication that was returned after it was
dispensed.

|

| _A|

Return Adjusted

22

Retrieves events that indicate that a
Returned event has been transferred to
another record. When a transfer occurs, the
original Returned event is renamed to
Returned Adjusted. This can only happen
when the associated Taken event is
transferred; A Returned event cannot be
transferred by itself.

=1

Return Transfer In

26

Retrieves events that indicate that this
account has received a Returned event that
was transferred from another account.
'There must be a corresponding Taken
Transfer In.

=1

Return Transfer Out

24

Retrieves events that indicate that a
Returned event has been transferred from
this account to some other account. The
account receives a new event called
Returned Transfer Out.
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Return Unknown

34

Retrieves events that indicate a credit for a
medication that was dispensed Online and
the Return occurred Offline. Use the
AWS's Account Adjustment to associate
this Return with its Taken.

Stocked

27

Indicates that medication or supplies were
Stocked into the MedSelect System.

Taken

16

Retrieves events that indicate a charge for a
medication that was dispensed for a patient.

Taken Adjusted

12

Retrieves events that indicate that a Taken
event has been transferred to another
record. The original Taken event is
renamed to Taken Adjusted. When a Taken
event is transferred, any corresponding
Returned or Wasted events will also be
transferred.

——

Taken Transfer In

25

Retrieves events that indicate that this
account has received a Taken event that
was transferred from another account. The
Taken Transfer in event is a charge to the
account.

——

Taken Transfer Out

20

Retrieves events that indicate that a Taken
event has been transferred from this account]
to some other account. The Taken Transfer
Out credits the account to offset the charge
imposed by the original Taken event.

Taken Unknown

33

Retrieves events that indicate that a Taken
event is not associated with a Patient.

Unload

73

Retrieves events that indicate that a
medication or supply was removed from the
MedSelect System.

i

\Wasted

17

Retrieves events that indicate a credit for a
medication that was wasted after it was
dispensed.
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\Wasted Adjusted

21

Retrieves event that indicate that a Wasted
event has been transferred to another
record. When a transfer occurs, the original
\Wasted event is renamed to Wasted
IAdjusted. This can only happen when the
associated Taken event is transferred; A
\Wasted event cannot be transferred by
itself.

=1

\Wasted Transfer In

27

Retrieves events that indicate that this
account has received a Wasted event that
was transferred from another account.
'There must be a corresponding Taken
Transfer In.

=1

\Wasted Transfer Out

23

Retrieves events that indicate that a wasted
event has been transferred from this account
to some other account. The original
account receives a new event called Wasted
Transfer Out.

Wasted Unknown

36

Retrieves events that indicate a credit for a
medication that was dispensed Online and
the Wasted occurred Offline. Use the
AWS's Account Adjustment to associate
this Waste with its Taken.

Events Folder (continued)

Status Desc.

Text description of an event status.

Status Desc. w/ Discrepancy Flag

Text description of an event status with
"(D)" appended to the text if the event was
discrepant.

Supply Position Desc.

Description of the supply position, e.g. Unit
Dose Module 1 Bin 4, Drawer Module 3
Drawer 2 Compartment 12, Cabinet 1 Hook
10, Cabinet 3 Box 1-1.

Supply Position Desc. for Sorting

Use this field for sorting Supply Position

Desc. In Logical order.
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Supply Position Details subfolder (Parent folder: Events)

Failed Flag

Y or Null

Indicates a discrepancy occurred during a
dispense and the position is Failed.

Is this Position Failed?

Text description of the Failed FLAG
explaining whether a position is failed.
Values "Yes" or "No".

Position Current Qty

The quantity of a supply occupying a
specific supply position.

Xl

Position Desc. w/ Failed Flag

Text description of the supply position with
"(F)" appended to the text if the supply
position is Flagged as Failed.

Position Lot #

Lot Number to which the medication
assigned to the position belongs.

Position Maximum Qty

'The maximum amount of a supply that a
facility wants to keep in a particular supply
position. The amount reordered is the
difference between maximum quantity and
the position quantity.

Position Minimum Qty

'The minimum amount of a supply that a
facility wants to keep in a particular supply
position.

Position Nearest Expiration Date

Date the medication assigned to the position
is to expire.

Position Return Drawer Flag

1,0 or Null

Flag indicating whether a drawer can accept
returns. | - accepts returns, O- allows
retrieval of returns, Null - does not accept or
allow retrieval of returns.

No Expiration Date

Retrieves positions that do not have a
Nearest Expiration Date.

Past Expiration Date

Retrieves positions whose Nearest
Expiration Date has past.

Position is Failed

Retrieves positions that are Flagged as
Failed.

Quantity is Below Minimum

Retrieves positions whose Current Qty is
less than the Positions Minimum Qty.

Return and Retrieve Positions

Retrieves Return and Retrieve Drawers.
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[

B

Position Status ='A'

Retrieves positions that have not been
deleted.

]

&

B

Supply Position is Counted
Med/Supplies

Retrieves all positions that are counted.

&

Supply Position is Not Counted

Med/Supplies

Retrieves all positions that are not counted.
These are SmartStock Par Level positions.

m :

Events Folder (continued)

System Count Remaining

'The number of supplies remaining in a
compartment as known by the MedSelect
system.

System Dispense Count

'The number of supplies dispensed as known
by the MedSelect system.

Unused Amount

'The amount of a supply, usually a
medication, that was wasted or returned.

Unused Units

The units of the wasted or returned supply
(e.g. ml).

LY ]
X1

User Last, First

Combined field consisting of a user's
surname and first name.

LY ]
X1

\Witness Last, First

Combined field consisting of a witness
surname and first name.

LY ]
X1

User / Witness

Combined field consisting of user surname
and first name and the witness surname and
first name if required.

User Count Remaining

'The number entered by the user indicating
the amount of a supply remaining in a
compartment.

User Dispense Count

'The number entered by the user indicating
the amount of a supply actually dispensed.
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L

MedOrder Event Details subfolder

Parent folder: Events)

MedOrder Prescribed Date

Date and time a medication is to be
administered. This information is provided
by the interface.

MedOrder Number

/A facility system assigned number for a
medication order.

LK ]
x

MedOrder Frequency The number of times to administer a
medication within a certain period of time.
— | MedOrder PRN Indicates the MedOrder is a PRN. Values

"(PRN)" or Null if the order is not a PRN.

&

MedOrder Given Late

Retrieves events that indicate that the
MedOrder was given past the defined Due
'Window.

ONLY)

Centrack Status Filters subfolder (Parent folder: Events) (Centrack Catalog Login

Status Key

Unique key identifying a status.

Audit

89

Retrieves events that indicate an audit was
performed on the supply position.

Borrow

86

Retrieves events that indicate medications
that were borrowed from an outside facility
and deposited in the Pharmacy.

Deposit

74

Retrieves events that indicate medications
have been deposited into the Pharmacy.

HE HE [

Deposit Compound

90

Retrieves events that indicate compound
medications have been deposited into the
Pharmacy. Withdraw Ingredient events
from the pharmacy are used to create the
compound.

&l

Deposit Unit Package

91

Retrieves events that indicate medications
have been deposited into the Pharmacy.
'Withdraw Bulk events from the pharmacy
are separated into Unit Packages for the
deposit.

Expire Pharmacy

77

Retrieves events that indicate medications
have been removed from the pharmacy
because their expiration date has passed.
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Loan

85

Retrieves events that indicate medications
that were removed from the pharmacy and
loaned to another facility.

Quarantine

80

Retrieves events that indicate medications
that have been Quarantined and are waiting
to be surrendered.

Recall

79

Retrieves Recall Centrack Events.

Return Borrow

38

Retrieves events that indicate the return
event of a medication that was borrowed
from an outside facility.

Return Loan

87

Retrieves events that indicate medications
that have been returned after being loaned to
another facility.

Return Pharmacy

76

Retrieves events that indicate a medication
is deposited back into the Pharmacy.

Sell

84

Retrieves events that indicate medications
removed from the pharmacy and sold to
another facility.

Surrender

81

Retrieves Surrender Centrack Events.

\Waste Pharmacy

78

Retrieves events that indicate a medication
was wasted at the Pharmacy.

\Withdraw

75

Retrieves events that indicate a medication
was removed from the Pharmacy.

\Withdraw Bulk

83

Retrieves events that indicate a medication
was removed from the pharmacy inventory
to be separated into unit dose packages.

\Withdraw Ingredient

82

Retrieves events that indicate a medication
was removed from the pharmacy inventory
to be used to make a compound medication.
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Centrack 41, 222 & Paper Tracking Details subfolder (Parent folder: Events)
(Centrack Catalog Login ONLY)

Form Type 222, 41 i.e. Form 222, Form 41.

Form -222 Form No: Number uniquely identifying a form of a
given type (i.e. Form 222 Serial Number,
Invoice number).

Form Date Date/Time the electronic form was
prepared.

Form-41 Package No:

Paper T. Control #: Unique number to identify Paper Tracking
events.

External Facilities subfolder (Parent subfolder: Centrack 41,222 & Paper Tracking Details
subfolder) (Centrack Catalog Login ONLY)

External Facility use for Grouping Unique combined field for grouping and
sorting.
Ext. Facility Name 'The name of the external medical facility.
Ext. Addressl First line of facility street address.
Ext. Address2 Second line of facility street address.
3 | [City, State Zip Combined field consisting of the External
2 Facilities City, State and Zip Code.
Ext. City City where facility resides.
Ext. State State where facility resides.
Ext. Zipcode Post office zip code for the facility.
Ext. DEA Registration Number Unique alphanumeric code which identifies
the facility to the DEA.
Ext. Phone Number Phone number for the external facility.
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T
Events In-Transit Folder (Centrack Catalog Login ONLY)

Field Name
EIT. In-Transit Key

Formats

Description
Unique number identifying an In-Transit
event within the MedSelect system.

EIT. Display Terminal or Centrack

Indicates which application created the In-

i Terminal Transit event. If Centrack created the event,
" - Centrack " is appended to the DT name.
EIT. DT to Restock DT that is the recipient of the Centrack
event.
EIT. Paper Tracking Control # The Paper Tracking control #.
Filel
EIT. Status Desc. Text description of a status of an In-Transit
event.
EIT. Supply Position Desc. Description of the supply position of the In-
Transit event (e.g. Unit Dose Module 1 Bin
4, Drawer Module 3 drawer 2 Compartment
12, Cabinet 1 Hook 10, Cabinet 3 Box 1-1).
EIT. Logdate from Event Table The date and time that the In-Transit event
occurred.
EIT. Quantity Absolute (Quantity) of the supply effected
=0 by the In-Transit event.
EIT. User Last, First Combined field consisting of the surname
= and first name of the user that created the
In-Transit event.
EIT. Supply Generic Name, Strength, Combined field containing Supply Generic
=51 | ISize, Units, Form Name, Strength, Size, Units and Form.
EIT. DEA 2 Prime Sort This Field is grouped by DEA 2's. Then the
8l DEA 2's are alphabetical by Generic Name
in ascending order, and all other DEA
Schedules follow alphabetically by Generic
Name in ascending order.
EIT. DEA Schedule Text description of EIT. DEA Schedule
w i Key ValueS nln7 ||2||7 ||3||7 ||4||7 ||5||7 ||6||7

"OTC" and "Legend".
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EIT. DEA Schedule Key

11 27 37 47 57
6, 37, 38

IA Drug Enforcement Agency defined class
of drug. Also MedSelect defined classes, 37
= OTC and 38 = Legend.

EIT. Unique Generic

Unique Combined field for grouping and
sorting by Generic Name.

EIT. Paper Tracking Only

Retrieve paper tracking events only.

Facility Folder

Field Name Formats Description
AWS timeout 'The number of seconds without activity on
an AWS Before the user is automatically
Logged out.
Card Swipe Req'd? Indicates to the DT's that a user card must
L5 be used to log on to the DT. Values "Yes"
or "No".
Card Swipe Flag Y, Null Flag indicating to the DT's that a user card
must be used to log on to the DT.
Database Version Alphanumeric value indicating the database
version.
DEA Registration # IAlphanumeric code which identifies the
facility to the DEA.
Display Closed Visits? Indicates whether the DT's should display
= closed visits during a find/add operation.
Values "Yes" or "No".
Display Closed Visits Flag 1,0 Flag indicating whether the DT should

display closed visits during a find/add
operation. 1 - Yes, 0 - No.

Facility Name

'The name of the medical facility.

MedOrder Due Window

The delta time surrounding a medication
order give time in which the dose is
considered to be due.

MedOrder Due Late Window

IAfter the lateWindow delta time has passed,
the medication will no longer be displayed
in the GiveSchedule Browser at the DT.
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Number of Login tries

'The number of consecutive times a user can
unsuccessfully login before the user's
account is made inactive. Zero indicates
unlimited login tries.

Report Date Criteria

Indicates the number of days previous to
today that should be displayed on all
reports.

Software Version Number

/A number that uniquely identifies a release
of the MedSelect Dispensing System
software, e.g. V2.3.

System MedOrder Override

Datetime or
Null

This field stores the date and time the
MedOrder interface went down, or is no
longer receiving MedOrders. This date
must be set by a user at the AWS. Setting
this date allows all MedOrder required
medications to be dispensed without a
MedOrder.

Patient and Visit Folder

Field Name
External System ID

Formats

Description
Unique Identifier for a patient to an external
hospital system.

External Patient ID

Unique patient identifier to an external
hospital system.

Medical Record Number

A facility assigned number associated with a
patient’s facility records.

Patient Allergies

/A list of known patient allergies to drugs.

Patient Created by Desc.

Indicates which application created the visit
record. Values "AWS", "Display Terminal"
and "Interface".

Patient Gender

M,F, O, U

Male, Female, Other, Unknown

Patient ID #

A number assigned by the facility to
uniquely identify a patient.

LY ]
o

Patient Last, First

Combined field consisting of a patient's
surname and first name.
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Unique Patient Name (Use for
Grouping)

Use this field to group and sort a report by
patient name. Will prevent patients with the
same name, €.g. John Smith's from being
grouped together.

\Visit subfolder (Parent folder: Patie

nt and Visit)

IAdmission Date

The date and time the patient was admitted
to the facility.

Admission Height

The patient’s height at the time of
admission.

IAdmission Weight

The patient’s weight at the time of
admission.

IAdmitting Physician Last, First

Combined field consisting of an admitting
physician surname and first name.

LE ]
xIl

IAdmitting User Last, First

Combined field consisting of a user surname
and first name that is logged in to the
MedSelect System, who last changed the
status of this visit.

Discharge Date

The date and time that a patient is
discharged from the facility.

External Account #

Unique identifier representing a patient
billing account within the hospital.

Patient Bed #

/A value that distinguishes each bed in a
location.

Patient Class Desc.

Text description that indicates how a patient
was admitted into the facility. Values "In-
Patient™, "Out-Patient"”, "Emergency", "Pre-
IAdmit" and "Re-Occurring".

LY ]
|

Patient Room/Bed

Combined field of the patients room and
bed #.

Patient Room #

/A patient's location, or room, to the
MedSelect system.

\Visit Close Date

The date and time that a visit record is
closed.

LY ]
o

Visit Created By Desc.

Indicates which application created the visit.
\Values "AWS", "Display Terminal” and
"Interface"”.
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\Visit Closed By Desc.

Indicates which application closed the visit.
\Values "AWS", "Display Terminal” and
"Interface"”.

Visit #

Unique number assigned by the facility for a
patient visit.

\Visit Status Desc.

The current status of a visit at a point in
time. Values “Open”, “On-Hold”, and
“Closed”.

Open Visits Retrieves patients with Open Visits.
On-Hold Visits Retrieves patients with On-Hold Visits.
Closed Visits Retrieves patients with Closed Visit.

[ BEE

Patient Class Filters subfolder (Parent folder: Patient and Visit)

Patient Class

IL,O,E, PR

How a patient was admitted into the facility,
e.g. | = in-patient, O = out patient, E =
emergency, P = pre-admit and R =
Reoccurring.

In-Patient Retrieves visits that are classified as In-
Patient.

Emergency Retrieves visits that are classified as
Emergency.

Out-Patient Retrieves visits that are classified as Out-

Patient.

Re-Occurring

Retrieves visits that are classified as Re-
Occurring.

El & B & E

Pre-Admit

Retrieves visits that are classified as Pre-
IAdmit.
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L

\Visit Created by Filters subfolder (Parent folder: Patient and Visit)

\Visit Created By A, D, |

Code indicating which application in the
MedSelect System created the visit record,
e.g. A- AWS, D- Display Terminal or I-
Interface.

;}5 Created By AWS Retrieves visits that were added to the

— MedSelect System via the AWS.

;}5 Created By DT Retrieves visits that were added to the

— MedSelect System via the Display Terminal,
‘-‘F'_"::i Created By Interface Retrieves visits that were added to the

MedSelect System via the Interface.

L

\Visit Closed By Filters subfolder (Parent folder: Patient and Visit)

Visit Closed By

A, D, I,

Code indicating which application in the
MedSelect System closed the visit record,
e.g. A- AWS, D- Display Terminal or I-
Interface.

=]

[ ]
|

Closed By AWS

Retrieves visits that were closed via the
IAWS,

=]

]
| 4

Closed By (Close Old Visits)

Retrieves visits that were closed via the
Close Old Visits procedure.

=]

[ ]
|

Closed By Interface

Retrieves visits that were closed via the
Interface.

=

Patient Details subfolder (Parent folder: Patient and Visit)

Patient Name Prefix

Titles, such as Dr., Mr., Ms., etc.

Patient First

/A patient’s first name or initial.

Patient Middle

The patient’s middle name or initial.

Patient Last

/A patient’s surname.

Patient Name Suffix

Descriptors that would normally follow a
name, such as Jr., 11, Md., Ph.D., etc.

Patient Upper Last

The patient’s surname in capital letters.

Patient Upper First

The patient’s first name in capital letters.

Patient Address 1

First line of patient street address.
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Patient Address 2 Second line of patient street address.
Patient City City where patient resides.
Patient State State where patient resides.
Patient Zip Post office zip code for the patient’s
residence.
Patient Country Country where patient lives.
Patient Home Phone # Patient's home telephone number.
Patient Birth Date The date the patient was born.
Q Physicians Folder
Field Name Formats Description
Physician Code Unique facility defined code for identifying
a physician.
Physician Last, First Combined field consisting of a physician's
L5 surname and first name.
Physician Name and Code Unique Use this field for grouping and sorting a
=41 | \Grouping report by physician name. Will prevent

physicians with the same name, e.g. John
Smith's from being grouped together.

Physician First The first name or initial of a physician at the
facility.

Physician Last /A physician’s surname.

Physician Middle /A physician’s middle name or initial.

Physician Name Prefix Titles, such as Dr., Mr., Ms., etc.

Physician Name Suffix Descriptors that would normally follow a
name, such as Jr., l1l, Md., Ph.D., etc.

Physician Preferences Text describing any preferences a physician

may have while performing a procedure,
e.g. music, glove size, etc.

Physician Unique Unique number identifying a physician
within the MedSelect system.
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Supplies Folder

Field Name Formats Description
IAccept MedOrders Text description of supply option which
indicates whether MedSelect should accept
MedOrders for this supply. Values "Yes" or
"No".

Count Remaining Req'd Text Description of supply option which
indicates whether the positions contents
must be recounted every time a supply is
taken (dispensed) or returned to the
MedSelect. Values "Yes" or "No".

Count Remaining Req'd Centrack Text description of Centrack supply option
(Centrack Catalog Login Only) which indicates whether the supply must be
recounted every time a supply is taken from
or returned to the Centrack System. Values
"Yes" or "No".

DEA 2 Prime Sort This Field is grouped by DEA 2's. Then the
DEA 2's are alphabetical by Generic Name
in ascending order, and all other DEA
Schedules follow alphabetically by Generic
Name in ascending order.

= DEA Schedule Text description of DEA Schedule Key.
= 'Values "1", "2", "3", "4", "5", "6", "OTC"
and "Legend".
DEA Schedule Key 1,2,3,4,5, |A DrugEnforcement Agency defined class

6, 37, 38 of drug. Also MedSelect defined classes, 37
= OTC, 38 = Legend.

Xl

Defined Class Desc. Facility defined class associated with this
supply.

Manufacturer Part # 'The number assigned by a manufacturer to
identify a supply.

MedOrder Req'd to Dispense /A customer option that indicates that a

medication must be in the Patient’s
MedOrder profile before it can be
dispensed. Values "Yes" or "No".
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Returned to Original Drawer Indicates whether this supply is to be

£5 returned to its original drawer rather than to
the return drawer. This only applies to
supplies assigned to non-UDM positions.
Values "Yes" or "No".

Send to Billing Interface Indicates whether dispenses of this supply

8l should be sent to the billing interface.
Values "Yes" or "No".

Supply Charge Code Facility code used for billing a supply.

Supply Cost The latest cost of a particular supply.

Supply Unique Key Unique Supply Key field for grouping.

Supply Generic Name 'The non-trademark name for a supply or the
chemical name for a medicine.

Supply Generic Name, Strength, Size, Combined field containing Supply Generic
=40 | \Units, Form Name, Strength, Size, Units and Form.

Supply NDC Code National Drug Code (NDC) is a pharmacy
defined code for specifying medications.

Supply Pharmacy Location Description of a location within the
pharmacy where medication is located.

Supply Generic & Item for Sort Unique combined field for grouping and
51 | Group sorting by Generic Name.

Supply Trade & Item for Sort Group Unique combined field for grouping and
= sorting by Trade Name.

Supply Trade Name 'The proprietary name protected by US
trademark for a supply.

Supply Vendor # Number assigned by the facility which
uniquely identifies the vendor of a supply.

System Current Qty The actual quantity of this supply currently
being stored by MedSelect.

System Maximum Qty The maximum quantity of this supply that
should be in stock. Maximum quantities
prevent over-stocking.

System Minimum Qty The minimum quantity of a supply that a
facility wants to keep in inventory. The
supply should be re-ordered when minimum
is reached.
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\Waste Witness Req'd

/A customer option that indicates that a
second user must login to witness the
wasting of a supply, usually a controlled
medication. Values "Yes" or "No".

Centrack Supplies Only
(Centrack Catalog Login ONLY)

Retrieves supplies that are stocked in the
Centrack Vault.

Supply Details subfolder (Parent folder Supplies)

Item Code

'The number assigned by the facility to
uniquely identify a supply. For
medications, this is the facility formulary
number.

Supply Form

'The form of the substance (e.g. capsule or
tablet).

Supply Size

'The per unit amount of a supply (e.g. 400
units).

Supply Size Units

'The measurement used with a supply size,
e.g. mg, ml, etc.

Supply Size and Size Units

Combined field containing Supply Size &
Supply Size Units.

Supply Strength

IApplication strength of the prescribed med.

Supply Flags subfolder (Parent folder Supplies)

Accept MedOrders Flag

Al

Used for a MedOrder interface to indicate
whether MedSelect should accept
MedOrders for this supply. A - Yes, I - No.

Bill Flag

B, N

Character indicating whether supply is
billable or nonbillable. B - billable, N -
nonbillable.

Count Remaining Req'd Flag

Y, N

Flag indicating that the supply must be
recounted every time a supply is taken or
returned. Y - Yes, N - No.

MedOrder Req'd Flag

/A customer option that indicates that a
medication must be in the Patient’s profile
before it can be dispensed. Y - Yes, N - No.
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Centrack Count Remaining Req'd Y, Null Flag indicating that the supply must be

Flag recounted every time a supply is taken from

(Centrack Catalog Login ONLY) or returned to the pharmacy. Y - Yes, Null
- No.

Return Meds to Original Drawer Flag|Y, N Flag indicating whether this supply can be

returned to its original drawer rather than to
the return drawer. This flag does not apply
to UDM's. Y - Yes, N - No.

\Waste Witness Req'd Flag Y, N /A customer option that indicates that a
second user must login to witness the
wasting of a supply, usually a controlled
medication. Y - Yes, N - No.

i
—1 Users Folder

Field Name Formats Description
/Access Description Text Description of the User's Access rights.

User Login Name /A name that defines a user uniquely to the
MedSelect system.

— | (Created by User Last, First Combined field consisting of the surname
and first name of user that created the
account.

Profile Description Text description of the profile (i.e. RN,
LPN, Administrator).

User Card # 'The number required to log in to a Display
Terminal. The number may be encoded on
a magnetic or bar coded card.

User Disabled Login Flag 0-9,Y IA value of Y indicates that this user account
is no longer an active account, therefore the
user may not login to either the AWS or the
DT. A numeric value indicates the number
of consecutive times this user has tried to
login and has failed.

— | [User Last, First Combined field consisting of a user's
surname and first name.

User First Name The first name or initial of an authorized
user of a MedSelect system.
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User Last Name

'The surname of an authorized user of a
MedSelect system.

User Middle Name

'The middle name or initial of an authorized
user of a MedSelect system.

User Name Prefix

Titles, such as Dr., Mr., Ms., etc.

User Name Suffix

Descriptors that would normally follow a
name, such as Jr., Ill. MD., Ph.D., etc.

User Status

Flag indicating whether the user has been
marked as deleted in the system. Inactive
users are retained in the system for reporting
reasons only. A - Active, I - Inactive

Current Users

Retrieves all users that have not been
deleted from the MedSelect System.

Disabled Users

Retrieves all users that have their login
access disabled.

Deleted Users

Retrieves all users that have been deleted.

For data integrity users are not physically

deleted if they have events associated with
them.

B E & E

Centrack Users
(Centrack Catalog Login ONLY)

Retrieves all users with the following access
rights: Centrack Discrepancy Resolution,
Centrack Audit, Centrack Witness or

Centrack Login.

B

User by Department subfolder (Parent folder Users)

Department Expiration Date

The date and time the user account will
expire preventing access to the MedSelect
systems in this department.
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\Witness Name subfolder (Parent folder Users)

User / Witness Combined field consisting of user surname
L5 and first name and the witness surname and
first name.
\Witness First Name First name of the user who logged in as a
witness.
\Witness Last Name Surname of the user who logged in as a
witness.
\Witness Last, First Combined field consisting of the witness
=5 surname and first name.

\Witness Middle Name

\Witness’s middle name or initial.

'Witness Name Prefix

\Witness's title, such as Dr., Mr., Ms., etc.

'Witness Name Suffix

\Witness's title descriptors that would
normally follow a name, such as Jr., IlI.
MD., Ph.D., etc.

Prompts Folder

Field Name & Prompts
Begin Range Date

Formats

Filter Examples
Event Date >= Begin Range Date and Event
Date <= End Range Date

End Range Date

Expiration Date Prompt

Pos. Nearest Expiration Date <= Expiration
Date Prompt

\Visit Created By

\Visit Created By:

decode ( Visit Created By , 'A’, 'AWS' 'D'
, Display Terminal' ,'lI' 'Interface ) = ( Visit
Created By: )
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Cabinet Location subfolder (Parent folder Prompts)

Cabinet Location Prompt Key

ElE

Cabinet Locations

Cabinet Location Prompt Key in (Cabinet
Locations) or

Cabinet Location Prompt Key = (Cabinet
Locations)

Display Terminal's Location subfolder (Parent folder Prompts)

DT's Location Prompt Key

ENE

DT's Location

DT's Location Prompt Key in (DT's
Location) or

DT's Location Prompt Key = (DT's
Location)

L

Patient Usage Report subfolder (Parent folder Prompts)

Patient ID #

@Il

Patient ID Type In:

This prompt asks for a Patient ID # and then
creates a report that lists all visits for the
typed in ID #. Patient ID # = Patient ID
Type In:

Patient Usage Prompt Key

Patient and Visit Picklist

'This prompt uses the above patient/visit list
(see cascading prompts in the online Help).
Patient Usage Prompt Key = Patient and
Visit Picklist.

Ol [

Physician Usage Picklist subfolder (Parent folder

Prompts)

Physician Usage Prompt Key

Physician Picklist

Physician Usage Prompt Key in (Physician
Picklist) or Physician Usage Prompt
Key = (Physician Picklist)
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Staff Names subfolder (Parent folder Prompts)

Staff Prompt Key

Current Staff

Staff Prompt Key in (Current Staff) or
Staff Prompt Key = (Current Staff)

Supply Generic Name subfolder (Parent folder Prompts)

This prompt may be used for Inventory or Usage reports.

Supply Prompt Key

Supply Generic Name

Supply Prompt Key in (Supply Generic
Name) - Lists all Supplies.

DEA Generic Supply List

Supply Prompt Key in (DEA Generic
Supply List) - Lists all DEA Supplies.

ENEENEIENE

Prompts for Centrack (Centrack Catalog Login ONLY)

Field Name & Prompts Formats
Inv. DEA Schedule Key

Filter Examples

Use this key to prompt the user for the DEA
Schedule for Inventory Reports.

DEA Schedule Key

Use this key to prompt the user for the DEA
Schedule for Usage Reports.

DEA Picklist

Inv. DEA Schedule Key in ( DEA picklist)
or DEA Schedule Key in ( DEA picklist )

9 [

All or Just Those Supplies

IAll or Just Those Supplies = 'ALL' or
Centrack Supply Prompt Key in ( Centrack
supply Picklist )

&

IAll or Just Those Locations

IAll or Just Those Locations ='ALL' or
Cabinet Location Prompt Key in (Cabinet
Locations)

Centrack Users Prompt Key

)

Centrack Users

Centrack Users Prompt Key in (Centrack
Users)

Centrack Supply Prompt Key

E

Centrack Supply Picklist

Centrack Supply Prompt Key in (Centrack
Supply Picklist)
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Stay within: Controlled Substance Archive

This folder enables the user to view all Controlled Substance activity that have occurred during
the past 3 years. Using the data in the events folder only permits the viewing of 1 year of
activity. Reports should not be built using this folder if the desired data is within 1 year.

Field Name
Narcotics Patient ID #

Formats

Description
/A number assigned by the facility to
uniquely identify a patient.

Narcotics Patient Last, First

Combined field consisting of a patient’s

e surname and first name.

Narcotics Patient Room # Location in which the patient resides.

Narcotics Patient Bed # A value which distinguishes each location
within a room.

Narcotics Item Code The number assigned by the facility (at the
time the event was written to the database)
to uniquely identify a supply. For
medications, this is the facility formulary
number.

Narcotics Trade Name The proprietary name protected by US
Trademark for a supply.

Narcotics Generic Name 'The non-tradename for a supply or the
chemical name for a medicine.

Narcotics Generic Combined field consisting of Supply
=51 | IName,Strength,Size,Units Generic Name, Strength, Size and Units.

Narcotics Supply Size

The per unit amount of a supply (e.g. 400
units).

Narcotics Supply Units

'The measurement used with a dose size.

Narcotics Supply Size and Size Units

Combined field consisting of Supply Size
and Size Units.

Narcotics Supply Strength

Application Strength of the prescribed
medication.

Narcotics DEA Schedule

1,2,3,4,5

/A Drug Enforcement Agency defined class
of drug.

Narcotics Defined Class Desc.

Text describing the customer defined class
assigned to this medication.

Narcotics Event Date

The date and time the event occurred.

123
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Narcotics Qty Quantity of the supply effected by the
event. (e.g. quantity taken, returned, stocked
or wasted).

Narcotics Event Status Desc. Text describing the status of the event (ie:
Taken, Returned).

Narcotics Supply Position Desc. Description of the supply position where the

narcotic was dispensed. This description
includes the name of the cabinet and the
location of the supply within the cabinet.

Narcotic User Last, First Combined field consisting of a user’s

i surname and first name.

Narcotics Physician Last, First Combined field consisting of the ordering
i physician’s surname and first name.
Narcotics Witness Last, First Combined field consisting of the witness’s
i surname and first name.

Narcotics Unique Generic Name Unique Combined field for grouping and
i sorting by Generic Name.

Narcotic Unique Unique key field for grouping.

B

Stay within: Kits

Field Name Formats Description
Kit Name A name that describes the group of supplies
(e.g. Gall Bladder kit).
Kit Department Name This field determines on which DT's the kit
will be displayed.
Kit Most Restrictive DEA This field contains the most restricted DEA
= of all the supplies that are contained within
the Kit.
Kit Supply Generic Name, Strength, Combined field consisting of Generic
=41 | ISize, Units, Form Name, Strength, Size, Units and Form.
Kit Supply Trade Name 'The proprietary name protected by US
[Trademark for a supply.
Kit Supply Size and Size Units Combined field consisting of Supply Size
=5 and Size Units.
Kit Supply Strength IApplication strength of the prescribed med.
Kit Supply DEA Schedule \Values "1", "2", "3", "4", "5", "6", "OTC"
8l and "Legend".
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Kit Defined Class Desc.

Text describing the customer defined class
assigned to this medication.

Kit Supply Kit Qty

Quantity of a dose of a specific supply to be
included in the Kit.

Stay within: MedOrders

M.O. Details subfolder (Parent folder Stay within: MedOrders

Field Name Formats Description

M.O. Admin as Needed or
Prescribed

\Values "Administer as needed" or
"Administer as prescribed".

M.O. Admin as Needed or Y,N "Y" indicates that the medication is

Prescribed Flag administered to the patient as needed. A
value of "N" means that the medication is
“straight”, meaning that it is administered as
prescribed.

M.O. Comments Comments supplied by the pharmacist about
a medication order.

M.O. IV Type 'Values "IV", "SVP","LVP" or Blank if it is
L5 not any type.

M.O. IV Rate I/Amount and Units per time.

M.O. Frequency Defaultto 1 [The number of times to administer a
medication within a certain period of time.

M.O. MedOrder # /A facility system assigned number for a
medication order.

M.O. Medication Start Date The date and time that a medication order
begins.

M.O. Medication Stop Date The date and time that a medication order
ends.

M.O. Needs Human Review? 'Values "Yes" or "No".

M.O. Needs Human Review Flag Y,N Flag indicating that the MedOrder should be
reviewed for special instructions before the
medication is administered.

M.O. Ordering Physician Last, First Combined field consisting of ordering
L5 physician's surname and first name.
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M.O. Order Place Date

The date and time the physician wrote the
medication order.

M.O. Order Receive Date

The date and time the MedSelect system
received the medication order from an
interface.

M.O. Pharmacy Checked

Text indicating that the medication order
has been checked by a Pharmacist. This
field may contain a name or ID to identify
the person who approved the order.

M.O. Prescribed Route Desc.

Text describing the medication
administration route, prescribed by the
ordering physician (e.g. Apply externally,
Intravenous).

M.O. Special Instructions

Any special instructions to be displayed for
this MedOrder.

M.O. Status Desc.

Text describing the status of the medication
order (for example: Cancelled; Completed;
Discontinued; Not Found; On Hold; In-
Progress, Unspecified; Replaced; In-
Progress, Scheduled).

M.O. Status Filters subfolder (Parent folder M.O. Details)

M.O. Status Key

Unique key identifying the MedOrder
status.

El E ElEIE] EIEIEIE] |/

M.O. Cancelled 4 Retrieves all Cancelled MedOrders.

M.O. Completed 5 Retrieves all Completed MedOrders.

M.O. Discontinued 6 Retrieves all Discontinued MedOrders.

M.O. In-Progress, Scheduled 11 Retrieves all MedOrders with Give
Schedules.

M.O. In-Progress, Unspecified 9 Retrieves all PRN MedOrders.

M.O. Not Found 7 Retrieves all Not Found MedOrders.

M.O. On-Hold Scheduled 8 Retrieves all MedOrders with Give
Schedules that are On-Hold.

M.O. On-Hold Unspecified 46 Retrieves all PRN MedOrders that are On-
Hold.

M.O. Replaced 10 Retrieves all Replaced MedOrders.
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B

M.O. IV Type Filters subfolder (Parent folder M.O. Details)

M.O. IV Type Flag I,S,L,Null  |Flag indicating whether the medication
order is for an IV or Piggyback. (I-1V,S -
SAP, L - LVP, Null - not an V).

=r| MO. IV I Retrieves all IV type "IV".
'-"F'_":'i M.O. LVP L Retrieves all 1V type "LVP".
;}5 M.O. SVP S Retrieves all IV type "SVP".
'-;';5 M.O. Not an IV Null Retrieves all Non IV types.

Ly

M.O. Give Schedule (Parent folder Stay within: MedOrders)

M.O. Prescribed Date Date and time a medication is to be
administered. This information is provided
by the interface.

M.O. Dispensed Event Date The date and time that the MedOrder event
occurs.

M.O. Give Status Desc. Values "Given", "Given Late", "Not Given",
=0 "Dismissed", "Due", "Not Due" or
"Missed".

M.O. Give Status G, Blank, L, [Single character indicating the status of the
D give schedule (i.e. G=given, Blank=not
given, L=Late, D = Dismissed).

M.O. Given User Last, First Combined field consisting of user's surname
and first name.

LK ]
-l

M.O. Dismiss User Last, First Combined field consisting of user's surname
and first name that dismissed the give
schedule.

M.O. Dismiss Reason Desc. Text description of reason given for
dismissing the give schedule.

| M.O. Dismissed D Retrieves all MedOrders that were
— Dismissed (MedOrders that were removed
from the DT screen).

. Due Calculated [Retrieves all MedOrders whose prescribed
time is currently within the Due Window.
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E}j M.O. Given Late L Retrieves all Me_derders that were Given
Past the Due Window.

E}j M.O. Given within Due Window G R(_etri_eves all Mec_jOrders that were given
within the due window.

E}j M.O. Missed Calculated Retri(_eves all MedOrders vyhose prescribed
time is past the due late window.

E}j M.O. Not Due Calculated  [Retrieves all MedOrders whose prescribed

date is before the due window (will not be

\visible at the DT).

B

M.O. Due Window (Parent folder M.O. Give Schedule)

M.O. Due Window

The delta time surrounding a medication
order give time in which the dose is
considered to be due.

M.O. Due Late Window

The delta time after the medication give
time in which the medications can be
dispensed but will be marked late. After the
lateWindow delta time has passed, the
medication will no longer be displayed in
the GiveSchedule Browser at the DT.

Calculated fields used to determine whether
a MedOrder is Due, Missed or Late.

Due_Grace_|Interval
o i
Due_Late Grace_lInterval
Filtet
| Start of Due Window
o i
End of Due Window
Filtet
Start of Due Late Window
o i
End of Due Late Window
Filtet

L

M.O. Patient and Visit Information

(Parent folde

r Stay within: MedOrders)

M.O. Admission Height

The patient's weight at the time of
admission.

M.O. Admission Weight

The patient's height at the time of
admission.

M.O. Bed #

/A value that distinguishes each bed in a
location.
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M.O. Last Name Patient ID# Unique Combined field of the patient's surname and
£5 ID#. Use when grouping and sorting by
patient's surname.
M.O. Medical Record Number A facility assigned number associated with a
patient’s facility records.
M.O. Patient Age The patient's age.
Filtet
M.O. Patient Allergies A list of known patient allergies to drugs.
M.O. Patient Birth Date The date the patient was born.
M.O. Patient Class I, 0, E,P,R |How a patient was admitted into the facility
(e.g. I- in-patient, O - out patient, E-
emergency, P - pre-admit, R - Reoccurring).
M.O. Patient Class Desc. Text description of M.O. Patient Class.
=5 Values "In-Patient”, "Out-Patient",
"Emergency", "Pre-Admit", Re-Occurring.
M.O. Patient Created by Desc. Indicates which application created the visit
= record. Values "AWS", "Display Terminal"
or "Interface".
M.O. Patient Gender M, F,O,U [Male, Female, Other and Unknown.
M.O. Patient ID# A number assigned by the facility to
uniquely identify a patient.
M.O. Patient Last, First A patient's surname and first name.
o i
M.O. Patient Room/Bed Combined field of the patients room and
Filtet
bed #.
M.O. Patient Room Number /A patient's location or room, to the
MedSelect system.
M.O. Unique Patient Unique patient field for grouping.
M.O. Visit # Unique number assigned by the facility for a
patient visit.
M.O. Visit Status Desc. The current status of a visit at a point in
= time. Values “Open”, “On-Hold”, and

“Closed”.

M.O.

Visit Status Filters (Parent folder M.O. Patient and Visit Information)

M.O. Visit Status Unique key identifying the MedOrder
status.
M.O. Open Visits 1 Retrieves all patients with Open Visits.
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Eﬁ M.O. On-Hold Visits 2 Retrieves all patients with On-Hold Visits.
E{_—j M.O. Closed Visit 3 Retrieves all patients with Closed Visits.

L

M.O. Supply (Parent folder Stay within: MedOrders)

M.O. Item Code 'The number assigned by the facility to
uniquely identify a supply. For
medications, this is the facility formulary

number.
M.O. Supply Generic Name, Combined field consisting of Supply
=581 | Strength, Size, Units, Form Generic Name, Strength, Size, Size Units
and Form.
M.O. Supply Trade Name 'The proprietary name protected by US
trademark for a supply.
M.O. Supply Size and Size Units Combined field consisting of Supply Size
= and Size Units.
M.O. Dose to Administer Dose and Dose Units or the Min and Max
= Range.
M.O. Dose IAmount of a medicinal preparation to be
administered at one time.
M.O. Dose Units 'The measurement used with a dose size (e.g.
mg, ml, etc).
M.O. Dispense Qty Quantity of a dose prescribed by the

ordering Physician. If the quantity is a
range then the interface will set the quantity
value to 0 and populate the MinQuantity
and MaxQuantity fields.

M.O. Ordered Supply Form The form of a substance (e.g. capsule or
tablet).

M.O. Volume The total amount of a solution in which a
dose is contained

M.O. Volume Units The units associated with the solution in
which a dose is contained.

M.O. Min Range Qty For range orders, this field will hold the
minimum value in the range.

M.O. Max Range Qty For range orders, this field will hold the

maximum value in the range.
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D M.O. Supply Details (Parent folder M.O. Supply)
M.O. DEA Schedule 'Values "1", "2", "3", "4", "5", "6", "OTC"
X and "Legend"
M.O. Defined Class Desc. Facility defined class associated with this
supply.
M.O. Supply Cost The latest cost of a particular supply.
M.O. Supply Form The form of the substance (e.g. capsule or
tablet).
M.O. Supply Generic Name 'The non-trademark name for a supply or the
chemical name for a medicine.
M.O. Supply Size 'The per unit amount of a supply (e.g. 400
units).
M.O. Supply Size Units 'The measurement used with a supply size
(e.g. mg, ml, etc).
M.O. Supply Strength IApplication strength of the prescribed med.
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Field Name & Prompts
M.O. Earliest Give Time Prompt Key

Formats

Filter Examples

M.O. Earliest Give Time >= M.O. Earliest
Give Time.

)

M.O. Earliest Give Time

M.O. Status Prompt Key

M.O. Status Prompt Key in ( M.O. Status
Prompt Key).

M.O. Status

M.O. Visit Status Prompt Key

M.O. Visit Status = ( M.O. Visit Status).

M.O. Visit Status

M.O. Medication Stop Date Prompt
Key

M.O. Medication Stop Date Prompt Key >=
M.O. Earliest Stop Date and M.O.

M.O. Earliest Stop Date

Medication Stop Date Prompt Key <= M.O.
Latest Stop Date.

M.O. Latest Stop Date

Stay within: Return Drawers Contents

Field Name
Return Cabinet Description

Formats

Description

'The Cabinets Description that is associated
with the return drawer.

Return Cabinet Location Number

'The Cabinets Location Number that is
associated with the return drawer.

Return Supply Trade Name

'The proprietary name protected by US
trademark for a supply.

Return Supply Generic Name, Combined field consisting of Supply

=41 | Strength, Size, Units, Form Generic Name, Strength, Size, Size Units
and Form.

Return Unique Generic and Item Unique Combined field for grouping and

=41 | ICode (Use for Grouping) sorting by Generic Name.

Return Supply Generic Name

'The non-trademark name for a supply or the
chemical name for a medicine.
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Return Item Code

'The number assigned by the facility to
uniquely identify a supply. For
medications, this is the facility formulary
number.

Return Supply Size and Size Units

Combined field containing Supply Size &

i Supply Size Units.
Return Supply Size 'The per unit amount of a supply (e.g. 400
units).
Return Supply Size Units The measurement used with a supply size
(e.g. mg, ml, etc).
Return Supply Strength IApplication strength of the prescribed med.
Return Supply Form 'The form of the substance. (e.g. capsule or
tablet)
Return DEA Schedule 'Values "1", "2", "3", "4", "5", "6", "OTC"
= and "Legend"
Return Defined Class Description Facility defined class associated with this
supply.
Return Date Date and time the supply was placed in the
return drawer.
Return Quantity Amount of a supply returned.
Return by User Last, First Combined field consisting of returning

user's surname and first name.

Return User First Name

The first name or initial of the return user of
a MedSelect system.

Return User Last Name

'The surname of the return user of a

MedSelect system.
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Stay within: Supply Inventory

T cx B
Pos. Supply Assignments subfolder (Parent folder Stay within: Supply Inventor
Field Name Formats Description

Pos. Cabinet Location Number Facility location where the cabinet resides.

Pos. Cabinet Desc. Text description of the cabinet.

Pos. Cabinet Status Desc. Text description of the Pos. Cabinet Status.
5 Values "Active" or "Inactive".

Pos. Cabinet Status A, | Flag indicating whether the cabinet is
currently in use. An inactive cabinet is only
stored in the database for reporting reasons.

Pos. Compartment Sequential letter identifying the specific
compartment in which a supply resides.
\Values: A - P. Sequential number from 1-
999 for virtual storage compartments.

Pos. DT's Name Text description of the Display Terminal
where the cabinet is assigned.

Pos. Failed Flag Y or Null Indicates that a dispense discrepancy has
occurred in this supply position.

Pos. Is this Position Failed? Text description of the Pos. Failed Flag.
L5 \Values "Yes" or "No".

Pos. Current Qty The quantity of a supply occupying a
specific supply position.

Pos. Desc. w/ Failed Flag Combined field consisting of the Supply
= Position Description and an "(F)" if the
Position is failed.

Pos. Description Description of the supply position (e.g. Unit
Dose Module 1 Bin 4, Drawer Module 3
drawer 2 Compartment 12, Cabinet 1 Hook
10, Cabinet 3 Box 1-1).

Pos. Desc. for Sorting Use the field to group and sort by the supply
= position.

Pos. Lot # Lot Number to which the medication
assigned to the position belongs.
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Pos. MedOrder Override

Y or Null

If the value is Y then any user with the
appropriate DEA Schedule and CDC rights
can override this supply loaded in this
position. If the value is Null and the supply
is marked as MedOrderRequired then it can
not be dispensed from the supply browser
unless the user has MedOrder override
access rights.

Pos. Maximum Qty

'The maximum amount of a supply that a
facility wants to keep in a particular supply
position.

Pos. Minimum Qty

'The minimum amount of a supply that a
facility wants to keep in a particular supply
position.

Pos. Nearest Expiration Date

Date the medication assigned to the position
is to expire.

Pos. Date Last Audited
(Centrack Catalog Login ONLY)

Date & time of the last Centrack audit
performed on this supply.

Pos. Return Drawer Flag

I, O or Null

Flag indicating drawer can accept returns. |
- accepts returns, O- allows retrieval of
returns, blank - does not accept or allow
retrieval of returns.

Pos. Status

Flag indicating whether this supply position
is currently configured as part of a
controller. All supply positions will be
active until the controller is deleted or the
controller configuration changes. The
supply positions affected will be flagged
inactive.

LY ]
o

Pos. Status Desc.

Test description of Pos. Status. Values
"Active" or "Inactive".

Pos. Status Key
(SmartStock par level Only)

30, 31, 32

StatusKey indicating the status of this non-
billable virtual supply position. 31 - Below
Min, 30 - Out of Stock and 32 - Restocked.

Smartstock - (Non-Counted Positions).




136 Examiner User’s Guide

Pos. Stock-It Restock Amount Quantity to be stocked in a specific position.
This field will be populated by the Centrack
application for Centrack supplies and by a
cron job for non-Centrack supplies. The
cron job is to be scheduled and it calculates
the amount to restock the position to it's
maximum.
Pos. Type Key 48, 49 Statuskey indicating whether this position
will be tracked as par level or counted. 48 -
Not Counted (par level), 49 - Counted.
Pos. Counted or Not Counted Text description of Pos. Type Key. Values
L5 "Counted" or "Not Counted".
Pos. Not Counted Inventory Status Text description of the Pos. Status Key.
=41 | |(SmartStock par level Only) \Values "Out of Stock", "Below Min" or
""Restocked".
;{j Pos. Cabinet Status = 'A’ Retrieves all cabinets that have not been
= deleted from the MedSelect System.
ﬁj Pos. Counted Med/Supplies 49 Retrieves all supply positions with a Pos.
= Type Key of 49.
;{j Pos. No Expiration Date Retrieves all supply positions that do not
= have an Expiration Date.
;{j Pos. SS Not Counted Med/Supplies 48 Retrieves all SmartStock supply positions
= (SmartStock par level Only) with a Pos. Type Key of 48.
;{j Pos. SS Not Counted Below Retrieves all SmartStock, not counted
= Minimum (SmartStock positions that were scanned below
par level Only) minimum.
ﬁj Pos. SS Not Counted Out of Stock Retrieves all SmartStock, not counted
martStock par level Only positions that were scanned out of stoc
= (SmartStock par level Only) itions that d out of stock
;{j Pos. SS Not Counted Restocked Retrieves all SmartStock, not counted
martStock par level Only positions that were scanned restocked.
= (SmartStock par level Only) itions that d restocked
F‘:l__'j Pos. Past Expiration Date Retrieves all supply positions whose
= expiration date has passed.
;{j Pos. Position is Available Retrieves all supply positions that do not
= have a supply assigned.
;{j Pos. Position is Failed Retrieves all supply positions that have been
N failed.
ﬁj Pos. Qty is Below Minimum Retrieves all supply positions that have a
- current quantity less than the minimum
quantity.
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1

[ 1|

™

Pos. Return and Retrieve Positions

Retrieves all supply positions that are
flagged as return or retrieve.

|

[ ]
|

™

Pos. Status ='A'

Retrieves all supply position that have not
been deleted from the MedSelect System.

B

Inv. Supplies subfolder (Parent folder Stay within: Supply Inventory)

Inv. Unique Generic and Item Code

(Use for Grouping)

Unique Combined field for grouping and
sorting by Generic Name.

LK ]
-l

LK ]
-l

Inv. Supply Generic Name, Strength,

Size, Units, Form

Combined field containing Supply Generic
Name, Strength, Size, Units and Form.

Inv

. Supply Trade Name

'The proprietary name protected by US
trademark for a supply.

Inv

. Supply Generic Name

'The non-trademark name for a supply or the
chemical name for a medicine.

Inv.

Item Code

'The number assigned by the facility to
uniquely identify a supply. For
medications, this is the facility formulary
number.

Inv.

Supply Size and Size Units

Combined field containing Supply Size &
Supply Size Units.

Inv.

Supply Size

'The per unit amount of a supply (e.g. 400
units).

Inv.

Supply Size Units

'The measurement used with a supply size
(e.g. mg, ml, etc).

Inv.

Supply Strength

IApplication strength of the prescribed med.

Inv.

Supply Form

The form of the substance. (e.g. capsule or
tablet).

Inv.

DEA 2 Prime Sort

Use this field if you would like the supplies
to be sorted first by DEA 2's alphabetically
by Generic Name and then all other DEA
Schedules follow alphabetically by Generic
Name in ascending order.

Inv.

DEA Schedule

Text description of the Inv. DEA Schedule
Key. Values "1", "2", "3", "4", "5", "6",
"OTC" and "Legend".

Inv.

DEA Schedule Key

17 27 37 47 57
6, 37, 38

IA Drug Enforcement Agency defined class
of drug. 37 = OTC, 38 = Legend.
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Inv. Defined Class Desc. Facility defined class associated with this
supply.

Inv. Supply System Minimum Qty 'The minimum quantity of a supply that a
facility wants to keep in inventory. The
supply should be re-ordered when minimum
is reached.

Inv. Supply System Maximum Qty 'The maximum quantity of this supply that
should be in stock. Maximum quantities
prevent over-stocking.

Inv. Supply System Total Qty The actual quantity of this supply currently
being stored by MedSelect.

Inv. Supply Cost The latest cost of a particular supply.

Inv. Manufacturer Part Number 'The number assigned by a manufacturer to
identify a supply.

Inv. NDC Code National Drug Code (NDC) is a pharmacy
defined code for specifying medications.

Inv. Pharmacy Location Description of a location within the
pharmacy where medication is located.

Inv. Supply Charge Code Hospital code used for billing a supply.

Inv. Vendor # Number assigned by the facility which
uniquely identifies the vendor of a supply.

Inv. Accept MedOrders from Used for a MedOrder interface to indicate

=51 | lInterface whether MedSelect should accept
MedOrders for this supply. Values "Yes" or
"No".

Inv. Count Remaining Req'd Indicates that the supply must be recounted

= every time a supply is taken or returned.
\Values "Yes" or "No".

Inv. MedOrder Req'd to Dispense Indicates that a medication must be in the

L5 Patient’s MedOrder profile before it can be
dispensed. Values "Yes" or "No".

Inv. Centrack Count Remaining Indicates that the supply must be recounted

£l | (Centrack Catalog Login ONLY) every time a supply is taken from or
returned to the Centrack System. Values
"Yes" or "No".
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Inv. Returned to Original Drawer

Indicates whether this supply is to be
returned to its original drawer rather than to
the return drawer. This only applies to
supplies assigned to non-UDM positions.
Values "Yes" or "No".

LY ]
o

Inv. Waste Witness Req'd

/A customer option that indicates that a
second user must login to witness the
wasting of a supply, usually a controlled
medication. Values "Yes" or "No".

LK ]
-l

Inv. Send to Billing Interface

Indicates whether dispenses of this supply
should be sent to the billing interface.
Values "Yes" or "No".

|

o
=]

Inv. Centrack Supplies Only
(Centrack Catalog Login ONLY)

Retrieves supplies that are stocked in the
Centrack Vault.

=

Inventory Supply Flags subfolder (Parent subfolder Inv. Supplies)

Inv. Accept Med Orders Flag A, | Used for a MedOrder interface to indicate
whether MedSelect should accept
MedOrders for this supply. A - Yes, | - No.
Inv. Billing Flag B, N Character indicating whether supply is

billable or nonbillable. B - billable, N -
nonbillable.

Inv. Centrack Count Remaining Flag

Y, Null

Flag indicating that the supply must be
recounted every time a supply is taken from
or returned to the pharmacy. Y - Yes, Null
- No.

Inv. Count Remaining Flag

Flag indicating that the supply must be
recounted every time a supply is taken or
returned. Y - Yes, N - No.

Inv. MedOrder Required Flag

/A customer option that indicates that a
medication must be in the Patient’s profile
before it can be dispensed. Y - Yes, N - No.

Inv. Return Meds to Drawer Flag

Flag indicating whether this supply can be
returned to its original drawer rather than to
the return drawer. This flag does not apply
to UDM's. Y - Yes, N - No.

Inv. Tracked by Centrack
(Centrack Catalog Login ONLY)

Y, Null

Flag indicating that this supply is managed
by Centrack. Y - Yes, Null - No
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Inv. Witness Required Flag

Y, N

/A customer option that indicates that a
second user must login to witness the
wasting of a supply, usually a controlled

medication. Y - Yes, N - No.

Supply Type Filters subfolder (Pare

nt folder Stay within: Supply Inventory)

Centrack (Vault Only)
(Centrack Catalog Login ONLY)

Retrieves all supplies defined in the
Centrack vault.

Display Terminals

Retrieves all supplies defined in the
MedSelect for dispensing.

SS+ Display Terminals

Retrieves all supplies defined in the
SupplySource Towers.

U &= &l

LE ]
x

Field Name
SIG User Last to Update

Stay within: SIG Codes

Formats

Description
Combined field consisting of the user’s
surname and first name who last updated
this SIG.

SIG Code

Unique text identifying a facility defined
SIG.

SIG Day of Month

A comma-delimited list of integers that
indicate the day(s) of the month the
medication should be administered. (1 — 31)

SIG Day of Week

A comma-delimited list of integers that
indicate the day(s) of the week the
medication should be administrated. (0 —
Sunday, 6 — Saturday)

SI1G Default Hours

The default string of administration times in
military hours associated with this SIG. (i.e.
0800,1400)

SIG Repeat Interval

'The number of hours indicating how often
the sequence of give records is repeated.

SIG Repeat Sequence

Values “Monthly”, “Daily”, “Weekly” or
“Hourly”.
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SIG Repeat Code M, D, W, H [Single character indicating the repeat
sequence for the give schedules. (M —
monthly, D — Daily, W — weekly, H -
Hourly)

SIG Stat Y, Null Flag Indicating whether the medication
should be given immediately. Stat can be
combined with any other SIG.

SIG External Condition Y, Null Flag indicating that this SIG is based on
some external condition (i.e. give if blood
pressure drops). It will be treated as a PRN
therefore no give records will be generated.

SIG Last Change Date Date and time stamp indicating the last time
this SIG was modified.

Stay within: System Configuration

[E Controller Configuration subfolder (Parent folder Stay within: System Configuration

Field Name Formats Description
CCI. Display Terminal's Location Indicates the default Location the DT is
assigned to. When a patient is added at the
DT, this is the patient's assigned location.

CCI. Cabinet Location Indicates the Location the cabinet is
assigned to.

CCI. Cabinet Desc. Text description of the cabinet.

CCI. Controller Address Each controller is assigned a unique number
for identification by the MedSelect system.

CCI. Controller Configuration Code representing the hardware
configuration for this controller type.

CCI. Controller Sequence # Sequential number given to a controller

within a cabinet. This number is used to
display controllers in a logical order (left to
right, top to bottom).

CCI. Controller Status Desc. Text description on the CCI. Controller
=5 Status. Values "Active" or "Inactive".
CCI. Controller Status A, | Flag indicating whether the controller is

active. An inactive controller is only stored
in the database for reporting reasons.
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CCI. Controller Type Key

Unique number identifying to the system a
specific storage device type.

CCI. Controller Type Desc.

Text description of a storage device type.

CCI. DT's Name

CCI. Door or Drawer Position Desc.

Text describing the physical location (i.e.
DM1 drawer 2-1).

CCI. Supply Position Desc.

Text describing the physical location and
the compartment (i.e. DM1 drawer 2-1 A).

CCI. Position Desc. for Sorting

Use this field for sorting CCI. Supply

28 Position Desc. In Logical order.

CCI. Cabinet Status A, | Flag indicating whether the cabinet is
active. An inactive cabinet is only store in
the database for reporting reasons.

E}j CCI. Cabinet Status = 'A’ Retrieves cabinets that have not been
deleted from the system.

E}j CCI. Controller Status = 'A' Retrieves controllers that have not been
deleted from the system.

E}j CCI. Door or Drawer Position ='A' Retrieves supply positions that have not

been deleted from the system.
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L

CCI

. Controller Types subfolder (Parent folder Controller Configuration subfolder)

CCI.

Controller Type Key

Unique number identifying to the system a specific
storage device type, such as Hook, Register, Unit
Dose Module, or Box Register.

CCI. Drawer 6 Retrieves all non-sensor drawer controllers.
CCI. Electronic Lock 11 Retrieves all electronic lock controllers.

CCI. Injectable Shelf 7 Retrieves all injectable shelf controllers.

CCI. Orals/Injectables Shelf 8 Retrieves all oral/injectables shelf controllers.
CCI. Sensor Drawer 10 Retrieves all sensor drawer controllers.

CCIl. UDM Lock 9 Retrieves all UDM lock controllers.

EEEEEER

Stay within: Display Terminal subfolder (Parent folder Stay within: Supply Inventory)

DT. DT's Name /A unique name that identifies each PC on the ethernet
network.

DT. Software Version Current software version installed on DT.

DT. Location The DT's assigned location.

DT. IP Address The unique address associated to this DT which
allows the DT to communicate on the facilities
network.

DT. Logging Level 0,1,2,3 Level of logging currently turned on for a DT.

DT. Mode Command /A state this DT has been instructed to take (i.e.
Active, Inactive, Offline)

DT. Mode Status The current state of the DT (i.e Active, Inactive,
Offline).

DT. Receipt Printer Flag|Y,N Indicates whether a receipt printer is attached to the

Display Terminal.
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Stay within: System Log Messages

Field Name
System Application Desc.

Formats

Description

Application logging the event (e.g. DT,
AWS).

System Logging Date

Date and time the event occurred.

System Logging Desc.

Descriptive information of event.

System Logging Type

Descriptive information of action creating
the logging event.

System Window/Interface

Descriptive information for MedSelect.

Administrative WorkStation

Retrieves all logged events created by the
AWS.

ADT Interface

Retrieves all logged events created by the
ADT Interface.

Centrack

Retrieves all logged events created by
Centrack.

Display Terminal

Retrieves all logged events created by the
Display Terminal.

MedOrder Interface

Retrieves all logged events created by the
MedOrder Interface.

Nursing WorkStation

Retrieves all logged events created by the
NWS.

=l Ell Bl =l Bl El El

Restocking WorkStation

Retrieves all logged events created by the

RWS.
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Appendix B
Demonstrations
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Section 1
Demo 1: How Much Data to Retrieve

Objective: To view the narcotic usage for just one nurse. Only retrieve the data needed to prevent your

server from lock-ups.

1. From MedSelect Examiner, open the Controlled Substance Archive report. (From the

File menu, select Open, from the Rx Reports folder)

2. Enter a one-day Date Range.

The Controlled Substance Archive Report is displayed showing controlled substance usage for

one day.

Controlled Substance Archive

MedSelect®

024972000 11:14:47 AM

Begin Date: 02/11/2000 12:00:00 AM
End Date: 02/11/2000 11:59:59 PM

Page1 of 2?

Generic Hame: Alprazolam 0.25mg 1 DEA Schedule: 4

Trade Hame: HANAX Defined Class:
Oty Patient Hame Room User
Date Status Patient ID # Bed Ord. Physician
0211172000 0Z23010PM 1 McHenry, lda 132 RN, Mancy
Taken 302 B Doctor, Bethary
0201172000 0Z231:00PM 025 MicHenry, Ida 132 R, Mancy
Wasted 302 B Doctor, Bethany
02172000 0231:4TPM 075 McHenry, lda 132 R, Mancy
Wasted 302 B Doctor, Bethany
0211172000 023205PM 1 McHenry, Ida 132 R, Nancy
Taken 302 B Doctor, Bethary
021172000 031826 PM 20 Technician, Amber
Stocked
02M11/2000 031827 PM 12 Technician, &mber
Stocked

Generic Hame: Cocaine hydrochloride 4% 4ml
Trade Hame: COCAINE TOPICAL SOLUTION

DEA Schedule: 2
Defined Class: ER

Supply Position
Waste Witness
Unit Dose Madule Shelf 1-1
Unit Doze Module Shelf 1-1
Unit Dose Module Shelf 1-1
Unit Dose Module Shelf 1-1

Unit Doze Module Shelf 1-1

Unit Dose Module Shelf 1-1

Supply Position
Waste Witness

Oty Patient Hame Room User
Date Status Patient ID # Bed Ord. Physician
021172000 031541 PM 2 Technician, Amber
Stocked
02011/2000 0320:26 PM 1 Samuels, Thomas 237 RN, Mancy
Taken 402 D

0201172000 033006 PM 6
Stocked

Technician, Amber

Unit Dose Module Shelf 4-1

Unit Dose Madule Shelf 4-1

Unit Doze Module Shelf 4-1
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Let's look at the usage for only one nurse.

3. Select User Nancy RN so it is highlighted.

MedSelect?®

Controlled Substance Archive

Begin Date: 02/11/2000 12:00:00 AM
End Date: 02/11/2000 11:59:59 PM

02/19/2000 11:1:4:47 AM Page 1 of 27

Trade Hame: HKANAK

Date
02/11/2000 02:30:10 PM

021172000 02:31:00 PM

0201172000 02:31:47 PM

0211/2000 023205 PM

0211/2000 031826 PM

02011/2000 0316:27 PM

Date
0211/2000 031841 PM

02/11/2000 0320:26 PM

0211/2000 0330006 PR

4, From the Standard PowerBar, select the Filter button.

Generic Hame: Alprazolam 0.26 mg 1

Oty
Status
1

Taken
nzs
Wasted
nrs
Wasted
1

Taken
20
Stocked
12
Stocked

aty
Status
2
Stocked
1

Taken

B

Patient Hame
Patient 1D #
McHenry, Ida
302

McHeniy, lda
302

McHenty, s
302

McHenry, Is
302

Generic Hame: Cocaine hydrochloride 4% 4ml
Trade Hame: COCAINE TOPICAL SOLUTION

Patient Hame
Patient ID #

Samuels, Thomas
402

Room
Bed
132
132
132

132

Bed

237

DEA Schedule: 4
Defined Class:

User Supply Position

Ord. Physician Waste Witness
' Unit Dase Module Shelf 1-1

Doctor, Bethany

RN, Mancy Unit Dose Module Shelf 1-1
Doctor, Bethany
RM, Mancy Unit Doge Module Shelf 1-1
Doctor, Bethany
RN, Nancy Unit Dose Module Shelf 1-1
Doctor, Bethany
Technician, Amber Unit Dose Module Shelf 1-1
Technician, Amber Unit Dose Module Shelf 1-1

DEA Schedule: 2
Defined Class: ER

Supply Position

. Waste Witness
Technician, Amber Unit Dose hodule Shelf 4-1
RM, Mancy Unit Doge Module Shelf 4-1
Technician, Amber Unit Dose Module Shelf 4-1

N
KTk
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This report now displays one day controlled substance usage for Nancy RN only.

MedSelect®

Controlled Substance Archive

02/19/2000 11:26:20 AM

Begin Date: 02/11/2000 12:00:00 AM
End Date: 02/11/2000 11:59:59 PM

Page 1 of 27

Generic Hame: Alprazolam 0.25mg 1
Trade Hame: XANAX

aty Patient Hame
Date Status Patient ID #
027112000 02:30:10PM 1 hcHenry, lda
Taken 302
02/172000 02:31:00PM 0325 McHenry, lda
wWasted 302
0271142000 02:31:47PM - 075 hdcHenry, lda
Wasted 302
024112000 02:32.05PM 1 McHenry, Ida
Taken 302

Generic Hame: Cocaine hydrochloride 4% 4 mil
Trade Hame: COCAINE TOPICAL SOLUTION

Patient Hame
Date Status Patient ID #
02/11/2000 03:2026PM 1 Samusls, Thomas
Taken 402

Generic Hame: Oxycodone/ Acetaminophen 6325 mg 1
Trade Hame: PERCOCET

aty Patient Harne
Date Status Patient ID #
027172000 01:5613PM 1 Arron, MNettie
Taken 433
027112000 01:57.30PM 1 Berl, James
Taken a1

Room
Bed
132

132
132
B

132
B

Room
Bed
237

Room
Bed
218
41e
101
7038

DEA Schedule: 4

Defined Class:

User

Ord. Physician
RM, Mancy
Doctor, Bethany
RM, Nanzy
Doctor, Bethany
RM, MNancy
Dactor, Bethary
RM, Nancy

Doctor, Bethany
DEA Schedule: 2
Defined Class: ER

User
Ord. Physician
RH, Nancy

DEA Schedule: 2
Defined Class:

RH, Nancy

RM, Mancy

Supply Position
Waste Witness

Unit Doze Mocdule Shelf 1-1
Unit Doze Moduls Shelf 1-1

Unit Doze Mocdule Shelf 1-1

Unit Dose Module Shelf 1-1

Supply Position
Waste Witness
Unit Dose Moduls Shelf 4-1

Supply Position
Waste Witness
Unit Dose Module Shelf 2-1

Unit Doze Mocdule Shelf 2.1

Now let's look at Nancy RN’s controlled substance activities for the previous 10 days.

5. From the Standard Power Bar, select the Prompt button.

6. Enter the Date Range for the last 10 days.

»?
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The report now displays all of Nancy RN’s controlled substance activities for the previous 10

days.

MedSelect®

Controlled Substance Archive

0249/2000 01:06:30 PM

Begin Date: 02/01/2000 12:00:00 AM
End Date: 0211/2000 11:59:59 PM

Page1 of 7?

Generic Hame: Alprazolam 0.25mg 1
Trade Hame: XANAX

Oty Patient Hame
Date Status Patient ID #
0271172000 0Z30:10PM 1 McHenry, Ida
Taken 302
0211172000 0231:00PM 025 McHenry, lda
WWasted
0201172000 023147 PM 075 McHenry, lda
Wasted 302
0271172000 0Z3Z05PM 1 McHenry, Ida
Taken 302

Generic Hame: Cocaine hydrochloride 4% 4ml
Trade Hame: COCAINE TOPICAL SOLUTION

Oty Patient Hame
Date Status Patient ID #
021172000 0320026 PM 1 Samuels, Thomas
Taken 402

Generic Hame: Oxycodone/ Acetaminophen 5325 mg 1
Trade Hame: PERCOCET

Oty Patient Hame
Date Status Patient ID #
021172000 O1:56:13PM 1 Arron, Mettie
Taken 933
020172000 01:57:30PM 1 Berl, James
Taken an

0211172000 0Z0T.05PM 1
Taken

Caslan, Henrieta

Room
Bed
132

132

132

132

Room
Bed
237

Room
Bed
216
411C
101
7038

OR3

DEA Schedule: 4

Defined Class:

User

Ord. Physician
RN, MNancy
Doctor, Bethany
RN, Mancy
Doctor, Bethany
RM, Mancy
Doctor, Bethany
RN, MNancy

Doctor, Bethany

DEA Schedule: 2
Defined Class: ER

User
Ord. Physician
RI, Mancy

DEA Schedule: 2
Defined Class:

User

Ord. Physician
RN, Mancy

RM, Mancy

RN, Mancy

Supply Position
Waste Witness
Unit Dose Madule Shelf 1-1
Unit Dose Module Shelf 1-1

Unit Dose Module Shelf 1-1

Unit Dose Madule Shelf 1-1

Supply Position
Waste Witness
Unit Doze Module Shelf 4-1

Supply Position
Waste Witness
Unit Dose Madule Shelf 2-1

Unit Doze Madule Shelf 2-1

Unit Dose Module Shelf 2-1
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Section 1
Demo 2: Scheduling Auto Reports

Objective: To schedule a MedSelect Auto report to run once.

1.  With MedSelect Examiner open, select Tools, then Scheduler.

5 morornpe

Fle Wiew Catalog | Tools Help
D[t | & B|mE2E =lol e b2 D0 el x| EE-le
[ == === &|50(0

ODBC Administrator. .,
ODBC Trace. ..

Import Cognos GQuery...

Toolbars...
Options...

Change Password

v Snap to Grid

B = || | e

=

L]

|Set up atime and data when macro will run.

start | ] @ 15y || 53% Flonny () | B ricrasoft word - chapter... | B rmpromptu (el A (WG FDLE  smem
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The Scheduler window is displayed.

2. From the Insert menu of Scheduler, select Task.
The Insert Task dialog box is displayed.

3. Click the Browse button.

Auto reports are located at the following path: C:\Program Files\Cognos\Cer1\Rx Auto
Reports.

4. Select Out of Stock (Auto).imr.

5. Click the Open button.

The path of the Out of Stock report is now displayed in the File Name field.
6. Inthe Description field, type the name of the report: Out of Stock.

7. Besure it is marked to execute on My Computer.

8. Select the Timetable tab.

9. Schedule the report to run one week from now.

10. Select the Results tab.

11. Check the Print option.
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12. In the Printer drop down list, select MedSelect Printer.

Inzert task
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13. Select OK.

Identification | Timetable | Resuts| Publish |

Eile: narne:
|i|es\CognDs\Cer1 SRw Auto BeportghOut of Stock [dutal. imr Browse... |

Description;
ID ut of Stock]

Erecute on
' My computer

4 semver

ak. I Cancel

% Scheduler : ]

File Edit Yiew Insett Tools Help

Completed  Scheduled

T aszk file name Execute nest at

The task is now scheduled
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14. Minimize the Scheduler application, but do not close Scheduler.

Scheduler must be running for the report to print automatically. However, you can close the
Examiner application if you wish. If Examiner is not running when it is time for the report to
print, Scheduler will automatically launch Examiner then open and print the report.
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Section 1
Demo 3: Scheduling Discrepancy Report

Objective: To schedule the Discrepancy Report to print daily at 8:00 am for the next month.

1.  With MedSelect Examiner open, select Tools, then Scheduler.
2. From the Insert menu of Scheduler, select Recurring Task.

The Insert Task dialog box is displayed.

3. Click the Browse button.

Auto reports are located at the following path: C:\Program Files\Cognos\Cer1\Rx Auto Reports.
However, the discrepancy report is not built using Examiner, so it does not have an .imr extension
like the Examiner reports. Instead, it has the extension .exe. By default, only report files with the

.imr extension are displayed, so you will not see the Discrepancy Report listed. Steps 4 and 5
explain how to make it visible.

4. To see all files, open the Files of Type drop down list.
5. Select All Files.

The discrepancy executable is now displayed.

6. Selectdiscrep.exe.

7. Click the Open button.

The path of the Discrepancy report is now displayed in the File Name field.

8. Inthe Description field, type the name of the report: Daily Discrepancy Report.

9. Besureitis marked to execute on My Computer.
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10. Select the Timetable tab.

Insert task

[T [EGET=
[ (]

11. Schedule the report to run daily at 8:00 am beginning tomorrow and ending one month from
today.

12. Select the OK button.

The report is scheduled.
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Section 2

Demo 1: Creating Custom Report Folders

Objective: To create folders for custom created reports.

=

2. Goto Programs, then Windows Explorer.

3. Click on the C: drive.

Click on your Windows Start button in the lower left corner of the screen.

4. Within the Exploring window, go to File, New, and Folder.

- Microsoft Internet Explorer

File Edit Wiew Favorikes Tools  Help

Create Shorbeut m  Shortout

I L= - | O X o | E

DEIEE [55 Briefcase

E;n;r::es Bitmap Image:
— Microsoft Waord Document
work Cffline Pl Micrasoft Ofice Binder
Clase @ Microsoft PowerPoink Presentation

D BAANIY @ Microsoft Publisher Publication
- chtlib R .

j @Go

=1 Mame ¢ Size | Tvpe =
- CdBaanry File: Fi
[ ebtib File: Fi
k (C:) [C)cFasarE File: Fi
[ [oiscower File: Fy
wigw its description, [ZJDacuments and 5., File Fr
MIrevErs File i

A new folder is created and waiting for you to name it.
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5.

Type MedSelect Custom Reports.

- Microsoft Internet Explorer

J File Edit Miew Favorites Tools Help

JﬁBack'-"E

| @ search |EE;FD|E|EI’S £ BHistary | FEpLr el ) | Ed-

Jngdress IQ Local Disk (C:) j o
Folders x 1 o = MName Size | |
- .| (I |
1= Local Disk (C:) = Cdproposal
-] BAANIY L [CJsupPORT
-] chtib Local Disk (C:) [ Temp
-] CFGSAFE [ Templates
-] Diebold Custom Reports Diebold Custom Reports Cltems
[#-{"] DISCOVER File Falder O THINKPAD
D"g Documents and Settings Modified: 1/30/2001 4:03 PM (1 Trip Reports
B DRIVERS [CJser Dacumentation
- enu Attributes: {normal) )
0 WAR
D"{:I ii?st [ windows Update Setup...
B-_] Medselect Clwinnr
E]"{:I meplnt zzCustom Reports
entrack]T.ppl
-] MssQL7 & CentrackaT.ppt 598 KB
-] My Documents hipsfc.ini L KB
[]..D nethack TrainingPres..ppt 97 KB
[]--{:l Murse kraining a Wersion,kxt 1 KB
2] Pharmacy Training W war 1-28-01.doc 255 KB
--{_7] Power Point Presertations WEDBMIZL.DLL 330KE
D PROFILE WWNETSZL.0LL 34 KB
[]--{:l Program Files WSSOI TZKEB
-] Proposal 104 KB
-] SURPORT =
-] Temp = ,r
|1 object(s) selected | |@‘ Iy Computer 4

6.

Create a second new folder
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7. Type MedSelect Scheduled Custom Reports.

Microsoft Internet Explorer

Edit w  Favorites  Tools

Help

| @Search |%FOIders @History | fo L o 5 | [Ed]-

|
J‘-Backv-"aig
J

Address | = Local Disk (C:) o] P
Folders X 1 o M | Mame ¢ =]
£ Local Disk () Al = - CasupporT
- BAANIY e CdTemp
-] ehtlib Local Disk {C:) (O Templates
-] CFGSAFE [(Jtems
"] Diebold Custom Reports Diebold Scheduled Reports [ZJ THINKPAD
{7 Diebold Scheduled Reports File: Folder (1 Trip Reports
- DISCOVER i
=0 ) Modified: 1/30/2001 4:11 PM (1 user Documentation
B-_] Documents and Settings Clwar
-] DRIVERS Attributes: (narmall (" Windows Update Setup Files
B enu
CWwInnT
- 136 5
{:I TCONS zzCuskom Reparts
&
-] MedSelect Centra_d_dT'ppt
-1 mspelnt E hpsf.ini
=0 MssoL? B ] TrainingPres. . ppt
- My Documents — Wersion,Ext
-] nethack WAR 1-28-01.doc
-] Murse training WEDBM32ZL.DLL
1 Pharmacy Training WWNET32LDLL
(] Power Point Presentations WWWISEZLLOLL
-{_] PROFILE ;
-] Program Files [CIpishold Custom Reports
(-] Praposal [_Diebald Scheduled Reports =
-] SUPPORT = 7 | o
|1 objectis) selected @‘ Iy Computer 4
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Section 2
Demo 2: Hiding Data on a Standard Report

Objective: To illustrate how to "Hide" and "Show Hidden" information on Examiner standard reports.
This could useful if you wish to suppress confidential information when sharing reports.

1. From MedSelect Examiner, open the Supply Usage Report. (From the File menu, select
Open.)

2. Atthe Prompt, enter dates for one month of data, and one or multiple meds.
3. Click OK.

The report displays one month of data.

Begin Oste: 02401/2000 42:00:00 &M
Medse,ect @ Supply Usage End Date: 020172000 11:39:33 FM

01/30/2001 09:59:53 FM Fage 1 of 77
Generic Hame: Acetaminophen 500 mg 1 tablet DEA Schedule:
Trade Hame: Tylenol Defined Class: Supply Cost:  $0.01
Patient Hame

Gty Lacation Patiert 0 # Route User

Date Status Cost Supply Position Med Order # Site Ord. Physician

02142000 03:09:02 A z 002 100 SAMUELS, THOMAS Oral LPN, hary
Taken Drawer Wodule Orawer 3-1 & 407 Dioctor, Adam

123789

02/13:2000 12:20:39 PM z 002 100 MARS, WILLIAM LPN. Nathan
Taken Drawer hodule Orawer 3-1 & 304

02/13:2000 12:11:58 A z 5002 100 SMITH, HENRIETTA. RN, Lamy
Taken Drawer hodule Orawer 3-1 & 401

02122000 06 :46:09 Phi 2 .02 100 AR, WAILLL A LPH, Nathan
Taken Drawer hodule Orawer 3-1 A& 304

021122000 09:33:00 Al 1 F0.01 100 SAMUELS, THOMEAS LPN, hiary
Taken Orawer Module Drawer 3-1 & 401

021122000 09:37:55 Al 1 F0.01 100 SAMUELS, THOMAS LPN, hiary
Taken Orawer Module Drawer 3-1 4 403

027112000 03:48:22 Ph z 002 100 WAARS, WAILLI A RN, hrtha
Taken Drawer hodule Orawer 3-1 4 304

0271152000 02:37:39 P z 002 100 SMITH, HENRIETTA. RN, Lamy
Taken Orawer Module Drawer 3-1 A

02112000 02:35:06 Ph z 007 100 SAUELS, THOMAS RH, Lamy
Taken Orawer Module Drawer 3-1 A 402

Supply Total Cost: $0.14
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In this example, we will hide the “User Name”, “Patient ID”, MedOrder Number” and the
associated column header text boxes.

4. Using the CTRL key, select the first patient data fields, "Patient Name", "Patient ID #" and *
MedOrder #”; and the "Patient Name", "Patient ID #" and *“ MedOrder #”, column header text

Begin Dzte: 0201/2000 12:00:00 £M
MedSe,ect & Supply Usage End Dste: 030172000 11:53:59 PM
01/20/2001 09:59:53 FM Page 1 of 72
Generic Hame: Acetaminophen 500 mg 1 tablet DEA Schedule:
Trade Hame: Tylenol Defined Class: Supply Cost:  $0.01
Bty Lacation Route Lizer
Date Status Cost Supply Position Site Ord. Physician
[0214/2000 02:09:02 2 2 30.02 100 Oral LPN, hary
Taken Drawer hiodule Drawer 3-1 Doctor, Adam
[0213/2000 12:20:39 Pht 2 50.02 100 LA LPN, Nathan
Taken Drawer hodule Drawer 3-1 A 304
02/13/2000 12:11:58 A 2 0.0z 100 SMITH, HENRIETTA RN, Lamy
Taken Drawer hodule Drawer 3-1 A 401
02/12/2000 D8:46:09 Ph 2 0.0z 100 MAR S, WYILLLAM LPM, Nathan
Taken Drawer hiodule Drawer 3-1 A 04
02/12/2000 D9:35:00 A 1 0.01 100 SAMUELS, THOMAS LPN, hary
Taken Drawer hiodule Drawer 3-1 A
[02/12/2000 09:37:55 2t 1 50.01 100 SAMUELS, THOMAS LPN, hary
Taken Drawer hodule Drawer 3-1 A 40z
02/11/2000 03:48:22 P 2 0.0z 100 MARS, WILLLAM RN, Martha
Taken Drawer hodule Drawer 3-1 A 304
02/11/2000 D2:37:39 P 2 0.0z 100 SMITH, HENRIETTA RN, Lamy
Taken Drawer hodule Drawer 3-1 A 401
02/11/2000 D2:35:06 P 2 0.0z 100 SAMUELS, THOMAS RN, Lamy
Taken Drawer hodule Drawer 3-1 A
Supply Total Cost: $0.14
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5. From the Format menu, select Hide.

MedSelect®

Supply Usage

01/30/2001 10:26:20 P

Begin Oste: 02/01/2000 12:00:00 AW

End Dste: 03/01/2000 11:59:59 PM
Page 1 af 77

Generic Hame: Acetaminophen 500 mg 1 tablet
Trade Hame: Tylenol Supply Cost:  $0.01

Gty Lacation User

Date Status Cozt Supply Position Ord. Physician

0271442000 02:09:02 A ¥ 0.0z 100 LPN, hary
Taken Drawer Module Drawer 3-1 Doctar, Adam

027132000 12:20:39 PM K 0.0z 100 LPN, Nathan
Taken Drawer Module Drawer 3-1 A

027132000 12:11:58 A z 0.0z 100 RN, Lamy
Taken Drawer Module Drawer 3-1 A

027122000 06:46:00 Phd 2 0.0z 100 LPN, Nathan
Taken Drawer Module Drawer 3-1 A

027122000 09:38:00 A 1 0.01 100 LPN, hary
Taken Drawer Module Drawer 3-1 A

02122000 D9:37:55 A 1 0.01 100 LPN, hary
Taken Drawer Module Drawer 3-1 A

0211172000 0F:48:22 M 2 0.0z 100 RN, Martha
Taken Drawer Wodule Drawer 3-1 4

0271172000 02:37:39 PM 2 0.0z 100 RN, Lamy
Taken Drawer Module Drawer 3-1 A

021142000 02:35:06 Ph 2 0.0z 100 RN, Lamy
Taken Drawer Module Drawer 3-1 A

Supply Total Cost:  $0.14

If desired, additional formatting can be done to make the report more attractive.
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To show what data is hidden:

6. From the View menu, select Show Hidden.

This shows what is hidden on this report.

Begin Date: 020172000 12:00:00 AM
Me e,ect ® Supply Usage End Date: 030172000 11:59:53 PM
01/30/2001 10:30:05 PM Fage 1 of 77
A AN
TR D inophen 500 mg 1 tablet DEA S o
Trade Hame: Tylenol ined Class: Supply Cost:  $0.01
Location User
Date stbtus Cost Supply Fosition Ord. Physician
EZaaoo0 0s:09:02 A 3 $0.02 100 [SAMUELS, THOMAS LPN, Mary
hen Drawer Module Drawer 3-1 Doctor, Adam
[1Za7en
o0 1zz0:3a P /3 .02 100 5, WiLLIA LPH, Nathan
Taken Drawer hdodule Drawer 51 A
000 129158 AW % .02 100 SMITH, HENRIETTA RN, Lamy
Taken Drawer Wodule Drawer 31 A
TV T
000 D6:46:09 PR 2 $0.02 100 %s LA LPN. Nathan
Takten Drawer Module Drawer 31 A
e
000 D9:38:00 A 1 .01 100 5 AUIELE, THOAS LPN, Mary
Taken Drawer hodule Drawer 31 A
000 09:37:55 A 1 F0.01 100 5 ALIELS, THONAS LPN, hary
Taken Drawer Wodule Drawer 31 A
SRS
AopE000 D348z FM 2 .02 100 5 WLLIAW RM, Martha
Taken Drawer hodule Drawer 31 A
wppfoo0 23T PM 2 .02 100 SMITH, HENRIETTA RN, Lamy
Taken Drawer hodule Drawer 31 4
]
A20fR000 023506 PM - 2 £0.02 100 [SADELS, THORAS RN, Lamy
Taken Drawer hodule Drawer 3-1 A
PR R R AR
cetaminophendcetabS00
al Cost: $0.14

Note: There is more information hidden on this report that what we just hid. The author of this
report used the Hide feature also.
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To undo the Hide feature:

7. Using the CTRL key, select the fields you would like to show

MedSelect®

Supply Usage

Begin Dste: 02/01/2000 12:00:00 oM
End Date: 023/01/2000 11:59:58 PM

8. From the Format menu, select Show.

01/30/2001 10:38:34 FM Page 1 of 77
BTG 2HAD inophen 500 mg 1 tablet
Trade Hame: Tylenol Supply Cost:  $0.01
Gty Loeation User
Date status Cost Supply Position Ord. Physician
BEaE000 09:09:02 AM b2 50.02 100 LPN, hary
Taken Drawer biodule Orawer 3-1 A Dactor, Adam
P00 1230039 M 2 $0.02 100 LFN, Hathan
Taken Drawer bodule Orawer 3-1 &
|
000 121152 A 2 0.02 100 [SMITH, HENRIETTA RM, Lamy
Taken Drawer hivdule Drawer 3-1 &
000 06:46:09 PM 2 50.02 100 %s IICLLA LPN, Nathan
Taken Drawer hodule Orawer 3-1 A
]
000 08:38:00 A 1 .01 100 [BAMUELS, THOMAS LFN, hary
Taken Drawer bodule Orawer 3-1 A
000 09:37:56 £ 1 F0.01 100 SAMUELS, THOMAS LPN, Mary
Taken Drawer bindule Drawer 3-1 &
ErrEr ]
@UEz000 034222 PM 2 F0.02 100 5 UILLLA RN, hiartha
Taken Drawer hivdule Drawer 3-1 &
HIBO00 (23739 P 2 .02 100 SRIITH, HEHRIETTA RN, Lamy
Taken Drawer bodule Orawer 3-1 A
]
000 023506 P 2 .02 100 [SEUELS, THOMAS RN, Lamy
Taken Drawer biodule Drawer 3-1 &
DR A A AR A AR ]
cetaminophentcetab S0l
al Cost: $0.14
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To not show the hidden fields, turn off the Show Hidden option.

9.

From the View menu, select Show Hidden.

MedSelect® Supply Usage

Begin Date: 02012000 12:00:00 oM
End Date: 0230172000 11:53:53 PM

04/30/2001 10:42:35 PM Page 1 of 77
Generic Hame: Acetaminophen 500 mg 1 tablet DEA Schedule:
Trade Hame: Tylenol Defined Class: Supply Cost:  $0.01
Fatient Hame

Bty Location Patient 10 # Route User

Date Satus Cost Supply Fosition Med Order # Site Ord. Physician

0242000 05:08:03 £l z 30.0% 100 SAMUELS, THOMAS oral LPN, hiary
Taken Drawer hodule Drawer 3-1 A 402 Doctor, Adam

123759

02A3/2000 12:30:39 Phi z 30.0% 100 MARS, WAILLLAA LPH, Hathan
Taken Drawer Module Drawer 3-1 & 04

0ZAZZ000 12:11:55 A z .0z 100 SMITH, HENRIETTA RN, Lamy
Taken Drawer Module Drawer 3-1 & 401

02AZ/Z000 0F:46:09 Ph z .0z 100 MAR S, WILLLA LPN. Nathan
Taken Drawer hiodule Drawer 3-1 & 304

02A2/2000 03:38:00 A 1 w.on 100 SAVUELS, THOMAS LPN. Mary
Taken DOrawer hidule Drawer 3-1 4 402

02A2/2000 08:37:55 A 1 w0 100 SAVUELS, THOMAS LPN, Mary
Taken Drawer hiodule Drawer 3-1 & 402

DZA1/2000 03:48:22 PM 2 $0.02 100 MARS, WAILLIAM RN, Martha
Taken Drawer hodule Drawer 3-1 A 304

024172000 02:37:20 P 2 0.0z 100 SMITH, HENRIETTA RM, Lamy
Taken Drawer hiodule Drawer 3-1 A 401

021172000 02:35:06 PM 2 $0.02 100 SAVUELS, THOMAS RN, Lamy
Taken Drawer hodule Drawer 3-1 A 402

Supply Total Cost:  $0.14
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Section 2
Demo 3: Filter a Standard Report

Objective: To filter the Restock Summary standard report for Narcotics.

1. From MedSelect Examiner, open the Restock Summary Report. (From the File menu,
select Open.)

2. Select Location “100”
3. Atthe Prompt, enter dates for one month of data.

The report displays one month of restock data.

“mmary Begin Date: 02/01/2000 12:00:00 &M
Medse,ect @ RCSto(:k S End Date: 03/01/2000 11:58:39 PM

D4/30/2001 11:13:05 PH Page 1 of 77
Location: 100
Cabinet: Drawer Module
Oty Count Remaining  Generic Mame DEA Schedule User Witness
Supply Position Status User / Systern  Trade Name Defined Class Date
Drawer hiodule Drawer 1-2 A 20 30 Aropine 0.4mgfml 1 ml injection Technician, Amber / RN, Lamy
Stocked Atropine 024172000 03:13:29 PM
Drawer Module Drawer 1-2 B 50 50 Clarithromryein 500 mg 1 tablet Technician, Amber / RN, Lary
Stocked Biaxin 024142000 09:07:56 PM
DOrawer hidule Drawer 1-2 B o ] Clarithromryein 500 mg 1 tablet Technician, Amber § RN, Larry
Stocked Biaxin 02412000 09:07:50 P
Drawer hiodule Drawer 1-2 C bl 5 Hydrocomisone Sod Suceinate 100mgszml 2 ml injectic Technician, Amber { RN, Lamy
Stocked SoluCortef 024142000 09:08:19 PM
Drawer hodule Drawer 1-2 C o o Hydrocortisone Sod Suceinate 100mgszml 2 ml injectic Technician, Amber { RN, Lamy
Stocked SoluCortef 024142000 D9:02:11 PM
Drawer hiodule Drawer 1-2 C z 15 Cefuroxime 250 mg 1 tablet Technician, Amber § RH, Lamy
Stocked Ceftin 024172000 03:13:34 PM
Drawer hiodule Drawer 1-3 A 30 50 Buffered Aspirin 325 mg 1 tablet Technician, Amber / RN, Lamy
Stocked Butterin 02172000 03:13:32 PM
Drawer hiodule Drawer 1-2 8 25 5 Metoclopramide  10mgs2ml 2 ml injection Technician, Amber / RN, Lamy
Stocked Reglan 02A4/2000 09:09:10 Ph
Drawer Module Drawer 1-3 B o il Metoclopramide 10mgs2ml 2 ml injection Technician, Amber ¢ RN, Lary
Stocked Feglan 02A4/2000 09:09:03 Ph
DOrawer hiodule Dramer 1-4 & <0 a0 Dexamethasone dmg/iml 1 ml injection Technician, Amber { RN, Lary
Stocked Decadron 024172000 03:15:44 P
Orawer hiodule Drawer 1-4 B 0 m Hifedipine XL 30mg 1 tablat Technician, Amber { RN, Lary
Stocked FROCARDIAXL 024142000 09:09:34 PM
Drawer hidule Drawer 1-4 B o o Hifedipine ¥L 30mg 1 tablet Technician, Amber { RN, Lamy
Stocked FROCARDIAXL 0212000 09:00:30 P
Drawer hiodule Drawer 1-4 C 30 30 Famotidine 20 mg 1 tablet Technician, Amber § RH, Lamy
Stocked Papeid D2A14/2000 09:12:50 PM
Drawer hiodule Drawer 1-4 C o [} Famotidine 20 mg 1 tablet Technician, Amber / RN, Lamy
Stocked Papeid 02A4/2000 09:12:41 PM
Drawer hiodule Drawer 1-5 A 1 [ propofol 1% &0 ml injection Technician, Amber / RN, Lamy

Page down until you find a narcotic.
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4, Select a DEA Schedule.

5.

MedSelect®

Restock Summary

01730/2001 11:13:14 FM

Begin Ozte: 02/01/2000 12:00:00 A4
End Date: 0301/2000 11:53:53 PM
Fage 2 of 77

Drawer hiodule Dramer 1-6 A

Drawer hiodule Drawer 1-5 8

Drawer hiodule Drawer 1-6 C

Drawer Module Drawer 1-7 A

Drawer hodule Dramer 1-& A

Drawer hiodule Drawer 3-1 A

Drawer hiodule Drawer 3-1 A

Drawer Module Drawer 3-2 &

Drawer hodule Orawer 3-3 A

Drawer hiodule Drawer 3-3 A

Drawer hiodule Drawer 41 A

Drawer Module Drawer 41 &

Drawer hindule Dramer &3 A

Drawer hiodule Drawer 5-1 8

Drawer hiodule Drawer §-1 8

Drawer Module Drawer §-1 8

Drawer hiodule Drawer 5-1 8

o
Stocked
o
Stocked
&0
Stocked
32
Stocked
a0
Stocked

0
Stocked

12
Stocked

1
Stocked
30
Stocked
0
Stocked
0
Stocked
4
Stocked
il
Stocked
12
Stocked
1
Stocked
o
Stocked
3
Stocked

Use the Filter Down Arrow

propofol 1% 50 mil injection
Diprivan
Famotidine 20 mg 1 tablet
Paprid

Kanamysin 1gram 1 vial injection
nirex

Sufertanil 50 megfiml 1 mi injection
SUFENTA

Heparin Sodium 10,000 units/ml 1 ml injection

Heparin Sodium

Foetaminophen 500 mg 1 tablet
Tylenol
Foetaminophen 500 mg 1 tablet
Tylenol

Mkthylprednisolone Sod Succinate 125mg/aml 2 mi inj:

Atdethapred

hkthylprednisolone Sod Succinate 125mg/aml 2 mi inj

Atdethapred

Gelfoam Sponge lage 1 sponge topical
Gelfoam

lbuprofen 200 mg 1 tablet
il

Docusate Sedium 100 mg 1 capsule
Colace

Lidocaine 1% 30 ml injection
Hylocaine

Thicpental sodium 25maiml 500 mg kit injection

Thiopental Sodium

Thispental sodium 28mgiml 500 myg kit injection

Thiopental Sodium

Thicpental sodium 28mgiml 500 myg kit injection

Thispertal Sodium

Thiopental sodium 25mg/ml 500 mg kit injection

Thiopental Sodium

Technician, Amber f RN, Lamy
02A12/2000 D4:41:12 PM
Technician, Amber / RN, Lamy
0212000 09:00:46 P
Technician, Amber / RN, Lamy
02172000 03:19:15 Phd
Technician, Amber / RN, Larry
024172000 03:19:45 PM
Technician, Amber § RN, Lamy
0241172000 02:19:00 PM
Technician, Amber f RH, Lamy
021202000 D2:18:62 PM
Technician, Amber / RN, Lamy
02172000 03:18:2F Ph
Technician, Amber / RH, Lamy
0241372000 05:19:53 PM
Technician, Amber § R, Lamy
0241172000 03:19:29 PM
Technician, Amber / RN, Lamy
021172000 023:19:04 PM
Technician, Amber / RN, Lamy
02172000 03:19:11 Pha
Technician, Amber / RH, Lamy
0241172000 03:19:49 PM
Technician, Amber § RN, Lamy
0241172000 02:19:12 PM
Technician, Amber / RN, Lamy
021202000 02:20:21 PM
Technician, Amber / RN, Lamy
OZAZZ000 0fi36:34 Pk
Technician, Amber / RH, Lamy
02A12/2000 D6:36:23 PM
Technician, Amber § RH, Lamy
02A12/2000 D4:41:35 P
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Now we would like to select one or more DEA schedules.

6. Goto, “In” and “ Select Values”.

Restock Summary.imr - Copy]
£ Fle Edit View Insert Format Report Catalog Tools Window Help

D|=(e |8 SR &6 o] @imsE
=] [5 =] W] sy [== ot

Between
Mot between

Medse,ect® Restock Summary e nzmmn 12:00.00 M

0173072001 11:12:14 PM

B
0
2
im|
®
E Orawer Module Drawer 1-6 B ] Famotidine 0 mg 1 tablet Filter Definition. ..
Bl
I
&

Orauer Madule Drawer 1-5 & o propofol 1% 50 mi injection
Stocked Diprivan
Stocked Pepoid 00 09:09:45 Ph
Orawer Module Drawer 1-6 C &0 Kanamyein 1 gram 1 wial injection Ehnician, Amber ¢ RN, Lamy
Stocked Kantrex 0241172000 03:13:15 P
Drawer Module Drawer 1-7 A 3 &0 Sutertanil &0 megdiml 1 ml injection H Technician, Amber f RN, Lamy
Stocked SUFENTA 021172000 03:18:48 Bt
o Drawer Module Drawer 1-8 A il il Heparin Sodium 10,000 units/mi 1 mi injection Techrician, Amber f RN, Lamy
— Stacked Heparin Sodium 02/11/2000 03:13:09 PN
IE Drawer Module Drawer 3-1 A 10 B0 Poetaminophen 500 mg 1 tablet Technician, Amber ¢ RH, Lamy

This will allow you to select one or more value(s).

Select Yalues 2=l

DEA Schedule in

Select one or more walues: Walues selected:
2 =
3
4
-
Kl
3 unigue values for DEA Schedule. 1 walues selected.

All values have been retrieved.

Hore Yalues | ok I Cancel |




Examiner User’s Guide 173

7. For this example we will ask for Class 2 and 3.

Select ¥alues 2x|

DE& Schedule in

Select one or more values: Values selected:
2 =
3

)

i o

3 unique values for DEA Schedule. 2 values selected.

All values have been retrieved.

Hore Walues | ] I Cancel |
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This will give us a report with only those classes selected.

MedSelect®

Restock Summary

0173072001 11:44:06 FI

Begin Date: 02/401/2000 12:00:00 oM
End Date: 03/01/2000 11:53:53 FM

Page 1 of 77

Location: 100

Cabinet: Drawer Module

Supply Position
Drawer hixdule Drawer 1-7 A

Drawer Module Drawer 5-1 B

Drawer Module Drawer §-1 B

Drawer hiodule Drawer 5-1 B

Drawer Module Drawer 5-1 B

Drawer Module Drawer §-1 B

Cabinet: Unit Dose Module

Supply Position
Unit Dose bodule Shelf 2-1

Unit Doge bodule Shelf 2-1

Unit Ooze hiodule Shelf 2-2

Unit Dose hodule Shelf 2-2

Unit Dose hodule Shelf 2-2

Unit Ooze hiodule Shelf 4-1

Unit Dose hodule Shelf 4-1

If this were a report you wanted to save you would save it in you “MedSelect Reports”

Folder.

Gty
Status

38
Stocked

13
Stocked

1
Stocked

1}
Stocked

3
Stocked

1}
Stocked

Gty
Hatus

15
Stocked

15
Stocked

14
Stocked

El
Stocked

3
Stocked
1
Stocked

L}
Stocked

Count Remaining
User / System
0

13

Count Remaining

User £ Systemn

Generic Mame

Trade Name

Sutertanil 50 meafiml 1 ml injection
SUFENTA

Thiopental sodium 28mgiml 500 mg kit injection
Thiopental Sodium

Thiopental sodium  28mgsml 500 mg kit injection
Thiopertal Sodium

Thinpental sodium 25mg/mi 500 mg kit injection
Thiopental Sodium

Thiopental sodium  Z5mg/ml 500 mg kit injection
Thiopental Sodium

Thicpental sodium 25mgdm| 500 mg kit injection
Thicpental Sodium

Generic Name

Trade Name

Owyoodone/ Aeetaminophen 5525 mg 1 tablet
PERCOCET

Oxycodone! Acetaminophen 5/25 mg 1 tablet
PFERCOCET

Owyoadonsl Acetaminophen £/325 mg 1 tablet
FERCOCET

Oyoodone/ Aeetaminophen 5525 mg 1 tablet
FERCOCET

Oxycodone! Acetaminophen 5/25 mg 1 tablet
PFERCOCET

Cocaine hydrachloride 4% 4 ml topical saltion
COCAINE TOPICAL SOLUTION

Cocaine hydrochlonde 4% 4ml topical solution
COCAINETOFICAL SOLUTION

DEA Sehedule

Defined Class

z

DEA Schedule

Defined Class

z

ER

ER

Users itress

Date

Technician, Amber £ RN, Lamy
OZA1/2000 03:19:45 P
Technician, Amber / BN, Lamy
021372000 0%:20:21 P
Technician, Amber / RN, Lamy
02A2/2000 06:26:34 P
Technician, Amber £ RN, Lamy
02/12/2000 0F 3623 PM
Technician, Amber / BN, Lamy
OZAZAZ000 04:41:35 P

Technician, Amber / RN, Lamy
02ZA2/2000 04:41:26 PM

Useri Witness

Date

Technician, Amber / BN, Lamy
0ZA3/2000 03:19:55 Ph
Technician, Amber / RN, Lamy
021172000 03:19:26 PM
Technician, Amber # RN, Lamy
021372000 08:19:58 PM
Technician, Amber £ RN, Lamy
OZAZAZ000 0F:41:16G A
Technician, Amber / RN, Lamy
021172000 03:19:26 P
Technician, Amber # RN, Lamy
02272000 02:19:04 P

Technician, Amber £ RN, Lamy
0ZA1/2000 03:30:06 P
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Section 3
Demo 1: Creating a Custom Report

Objective: To create a custom report that displays the current inventory level stocked at each location,
utilizing grouping and sorting to facilitate reading ease.

1. From the File menu, select New.

2. Select the MedSelect Landscape template; then click the OK button.

Decide what information you need on the report, remember if you use a “ Stay-Within” folder
you must stay within that folder.

3. Select the following data items for inclusion in this report, these data items are from the
“Stay-within: Supply Inventory” folder:
e Open the Pos. Supply Assignment folder, select:

Pos. Cabinet Location Number
Pos. Description
Pos. Current Qty

e Open the Inv. Supplies folder, select

Inv. Supply Generic Name, Strength, Size, Unit, Form
Inv. DEA Schedule
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4. Click OK to close the Query dialog box and to execute the query.

MedSelect®

<Type here to customize title>

0272812000 02:30:55 PM

Page 1 of 22

Pos. Cabinet Location Number

Pos. Description

Fos. Current Oty

Inv. Supply Generic Name Strengih Size Units Form

Inv. DEA Schedule

102
10
100
[/ ault
130
102
101
100
100
100
"Vault
102
130

Dravrer Madule Drawer 1-5 B
Unit Dose Module Shelf 2-4
Mini-Drawer hodule Draver 1-6 A
Mini-Drawer hodule Drawer 1-1 A
Drawer Module Drawer 2-6 A
Dravrer Madule Drawer 1-4 B
Unit Doge hModule Shelf 4-3
C-2 vault Position 105

SCh OR1 Position 1

SCh OR2 Fosition &

Unit Dose Module Shelf 5-2
C-2 vault Position 101
Wirtual 9 North Position 1-2
SCh PACL Position 2

SCh OR2 Fosition 2

Unit Dose Module Shelf&-1
C-2 vault Position 202
Wirtual 9 North Position 1-3
SCM PACL Position 3

SCh OR2 Position 3
Dravrer Module Drawer 3-1 A
Unit Dose Module Shelf 3-1
Unit Dose Module Shelf 3-2
C-lll-I virtual Position 2-301
SCM PACU Position B
Virtuzl 9 North Position 1-5

o

i)
0]
0]
0]
0]
19
5|
17|
"
0]
17|
4|
9
2|

12|

0]
413
5
n

i

&

o

.
i}

10
13|
15|
200]
i
15

Ibuprofen 800 my 1 tablet

Droperidal 2.5mgAml 1 ml injection
Metoclopramide 10mg@2ml 2 ml inje
Naloxone O.4mg/ml 1 ml injection

Diphenhydramine 25 mg 1 capsule
Morphine Sulfate 10mg/0ml 10 ml
Morphine Sulfate 10mg/0ml 10 ml
Morphine Sulfate 10mg/0ml 10 ml
Morphine Sulfate 10mg/10ml 10 ml
Meperidine 50 mg 1 ml injection

Meperidine 50 mg 1 ml injection

Meperidine 50 mg 1 ml injection

Meperidine 50 my 1 ml injection

Meperidine 50 mg 1 ml injection

Meperidine 75mgfTml 1 ml injection
Meperidine 75mgfTml 1 ml injection
Meperidine 75mg/Tml 1 ml injection
Meperidine 75mg/iml 1 ml injection
Meperidine 7Smg/iml 1 ml injection
Acetaminophen 500 mg 1 tablet

Propoxyphene/Acetaminophen 10076
Propoxyphene/Acetaminophen 10076
Proposxyphene/Acetaminophen 10078
Proposxyphene/Acetaminophen 10078
Propoxyphene/Acetaminophen 100/8

ction

Diphenhydramine S0mg# ml 1 ml injection

intrathecal
intrathecal
intrathecal
intrathecal

60 1 tablet
60 1 tablet
&0 1 tablet
&0 1 tablet
50 1 tablet

[ N BV R IV VBV B R VI

EEEEE

5. Click on any data item in the Inv Supply Generic Name, Strength, Size, Units, Form
column and drag it to the left of the Pos. Description.

6. Click on any data item in the Inv DEA Schedule column and drag it to the left of the Pos.
Description

MedSelect?®

<Type here to customize title:=

B2TETV 023055 PM

Paye 1 of 17

Pos. Cabinet Location Murmber

Iriv. Supply Genesic Mare Strength, Size, Units Fom

Inv. DEA, Schedule

Pos. Descrption

Pos. Currert Sy

Waull
130
102
m

Diphentydamine Slmglml 1ml ingection

Ciiphenhydraming 25 mg 1 capsule
Marphine Sulfate 10rmgA0md 10 ml
Marphine Sulfate 10mgA0mi 10 ml
Momhine Sulfate 10mgA10ml 10 ml
tlarphing Sulfate 10rmgA0rmd 10 ml
teperiding S0 rmg 1 ml njection
teperiding S0 g 1 ml injection
teperiding S0 g 1 ml njection

e &
i & 1l g
dene HmgAml 1 ml
e 74 Tml 1 ml
Meperiding TSmopfiml 1 ml
Meperiding 7Smopiml 1 ml
Meperiding TSmaiml 1 ml injection
[Aretaminophen S00 mg 1 tablet

g 1 ml mpection

ntrathecs
ntrathecs
ntrathecs
ntrathecs

Fropoxyphenafdcetaminophen 1009650 1 tablet
Fropoxyphenafdcataminophen 100650 1 tablet
Fropoxyphenafdcetaminophen 1009650 1 tablet
Fropoxyphenafdcataminophen 100650 1 tablet

Frap

SAcetmminophen 100U850 1 fablet

I,

v Modul

awer Mol
Ciranwner Madide Dr.
Dirawer Module D
Lnit Diose Module
C-2 vault Position
SCM OR1 Positio
SCW OR2 Positio
Unit Dose Module
C-2 vault Position

itual  Morth Po

(A S g e A

itusl 3 Morth Po
SCM PACL Posil
SCM 0R2 Positio
Dirawer Module D
Unit Dose Module
Unit Dose Module

TR RS AT

SO PACL Pozit
it 9 Narlh P

awier 16 B

awer 26 A
awer 1-4 B
Shelf 4-3

105

a1

n5

Shelf 5.2

101

sition 1-2

sition 1-3
on 3

n3

awer 31 A
Shelf 31
Shelf 3.2

C-B-1 wirtual Position 2-301

on 6
on 145

El
10|
10|
10|
10|
19)
5
17
1"
10)
17]
454
P
k)
12
10|
413
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7. Reopen the Query dialog box. (From the Report menu, select Query.)

8. From the Group tab, select Pos. Cabinet Location Number, then click on the Group
button.

Query HE
Data | Sort Group IFl\tel | Accessl thlel EIlentKSewelI
™ Auto-group

Group order,

Pos. Cabinet Location Mumber

Poz. Description

Pas. Current ity

Inw. DEA Schedule

Irve. Supply Generic Mame Strength, Size Units Form

aoooa

\Ei el e} I fssneiEie

oK Cancel |

9. Click OK to close the Query dialog box and to execute the defined grouping.

Medse,ect@ <Type here to customize title>
02082000 SI4E57 PR Paged of ¥
Pos Cabinet Location Mumbies | ee Supply Genen: Marme Sieglh Siee Unsds Form | e DEA Schiduliy Pos Discrglion Pos Ciarent Qly
L] buprofen BOD g 1 tablet Drawer Module Drawer 1-5 B 20
Deoperidol 2.5muiml 1 ml injection LInit Dose Module Shelf 2-4 0
Metoclopramide 10mo2ml 2 ml injection Mtini-Dirswer Module Dirawer 1-5 4 0
Maloxone OLdmogfimd 1 ml injection Mtini-Dirswer Module Dirawer 1-1 4 0
Diphenhydramine S0mofied 1 mi injection Cirawer Module Drawer 2.5 A 0
{Acetaminophen SO0 mg 1 tablet Cirawer Module Drawer 3-1 A 0
Propoxyphenaddcetaminophen 100850 1 tablet i LInit Dose Module Shelf 3-2 15
tifediping 10mg 1 capsule LInit Dose Module Shelf 3-5 0
R-EPCETIN ALFA 4000 wnitsdIml 1 ml injection Refrigerator Position 4 0
Mifadipine XL 20 g 1 tablet Unit Dose Module Shelf 1-2 19
Hepanin Sodivm 10000 wits/md 1 md injection Drrawer Module Drawer 1-6 & 25
M-HEPARIM 25,000units 500 rd infusion Supply Cabinet Position 4 19
Hepanin Sush 100unitsAml 1 ml injection Crawer Module Drawar 3-4 A 100
Sahne Flush 09% 2 ml chion Ll Dose Module Shell 5.3 X
Frochlomerazine 10 myg 1 Gable [Pt Dirarwner Madude Dranwer 12 A 10

Notice this one grouping makes the report more readable. However, more can be done to improve
this report’s readability. Let’s view the name of the medications in alphabetical order to make it
easier to locate a particular medication.

10. Reopen the Query dialog box. (select the Query Data button on the Standard
PowerBar.)
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11. Select the Sort tab; select Inv. Supply Generic Name, Name, Strength, Size, Form,
then click on the Ascending button.
Query [7]]
Data  Sott | Group | Fiter | Access| Profil | Client/Server |

Sort

Murnber:
ame. Strength Size. Units Form

Pos. Description
Pos. Current Oty
Inv. DE& Schedule

OO

Dot Gort

| fecendrg |

Descendng |

QK Cancel

12. Click OK to close the Query dialog box and to execute the defined sorting

<Type here to customize title>

EITEIO00 835354 PR

MedSelect®

Pagge 1 of 77

Pos. Cabingd Location Numnber | Inv. Supply Genenc Name, Strenglh,Size Uil Form | kv, DEA Schedule Pos, Descnplion Pos. Curent Gy
100 tacetaminophen SO0 ma 1 tablet [Oirarwer Module Orawer 31 A 10}
pulbuterod 17 gram inhaler Dirarwer Module Drisr 32 A B
tMprazolam 035 mg 1 tablet 4 Linit Dose Module Shelf 1-1 10
Papnn EC 81 mg 1 tablet Drawer Module Drawer 1-7 B 10)
patenslol SO mg 1 tablot Drawer Module Drawar 1:2 A 18]
Wgseping 0 4mgiml 1 injection Cirawer Moduls Drawer 1-2 B 19
Buffered Aspirin T8 mg 1 tablet Cirawer Module Drawer 3-3 A 42|
ime 20 mg 1 tablet Dirarwer Module Drawer 1.2 C 14]

ima 50emg 10 tablats take homs pack Cirswer Moduls Deawar 2.3 A 0

emycin 500 mg 1 tablet Drawer Module Drawer 1-4 A 19)
(Cocaing hydrochionde 4% 4 ml topical solution |2 Linit Dose Module Shell 4.1 4
Dexarnethasone 4mgfiml 1 ml mjection [Dirarwer Module Drineer 1-3 A 18]
Diphenhydramine 25 mg 1 capsule Cirawer Module Drawer 1-4 B 19)
iDiphenhydramine S0mgfml 1 ml injection Cirawer Module Drawer 246 A 10
Docusatel Casanthrangl 1 capsule Drarwer Module Drawer 1-3 C 10)
Dropenidal 2 Smgfml 1 ml injaction Unit Dose Madule Shelf 2.4 10)
[Erythromycin 280 mg 1 tsblat Mini-Drawar e Drawer 1-4 A 10
Drarere 10)

mil mpection Uinit Do M 3

& let Drawer Modu 29
[Femrous Sufste 300 mg 1 tablet Linit Dose Module Shell 1.5 20

With this simple sorting and grouping, specific data can be easily found on this report.

To finish this report, it should display a logical description of the report and then saved to the
Custom Reports folder.

13. Double click on the space reserved for the report title, <Type here to customize title>
14. Delete the existing text using the Delete key on the keyboard.

15. Type in a descriptive report title. For this Demo, type in Demo 3-1 Inventory Summary.
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;& Impromptu - [Pemo 3-1 Inventory Summary.imr] [_[5]x]

_@ File Edit Wiew Insert Fomat Heport Catalog Took ‘Window Help &l x|
] wmia(E el | £ ol v el
= N EE = I RN EN =] ]

B
2
Medse,ect® Demo 3-1 Inventory Summary
02/29/2000 09:24:46 AM Page1 of 22
Pos. Cabinet Location Mumber | Inv. Supply Generic Mame Strength Size Units, Form | Inv. DEA Schedule Pos. Description Pos. Current Oty »
100 Acetaminophen 500 mg 1 tablet Drawer Module Drawer 3-1 A 10
Albuteral 17 gram inhaler Drawer Module Drawer 3-2 A B
Alprazolam 025 mg 1 tablet 4 Unit Dose Module Shelf 1-1 10
Aspirin EC 81 mg 1 tablet Drawer Module Drawer 1-7 B 10
Atenolol S0 mg 1 tablet Drawer Module Drawer 1-2 A 15
Atropine 0.4mgfml 1 ml injection Drawer Module Drawer 1-2 B 19
Buffered Aspirin 325 mg 1 tablet Drawer Module Drawer 3-3 A 42
Cefuroxime 250 mg 1 tablet Drawer Module Drawer 1-2 C 14
Cefuroxime 280mg 10 tablets take home pack Drawer Module Drawer 2-3 A 10
Clarithromycin 500 mg 1 tablet Drawer Module Drawer 1-4 A 19
Cocaine hydrochloride 4% 4 ml topical solution 2 Unit Dose Module Shelf 4-1 4
Dexamethasone dmg/Tml 1 ml injection Drawer Module Drawer 1-3 A 18
Diphenhydramine 25 mg 1 capsule Drawer Module Drawer 1-4 B 19
Diphenhydramine 50mg/Tml 1 ml injection Drawer Module Drawer 2-6 A 10
Docusates Casanthranol 1 capsule Drawer Module Drawer 1-3 C 10
Droperidol 2.8mgAml 1 ml injection Unit Dose Module Shelf 2-4 10
Erythromycin 250 mg 1 tablet Mini-Drawer Module Drawer 1-4 & 10
Famotidine 20 mg 1 tablet Drawer Module Drawer 2-2 A 10
Fentanyl Citrate 0.05mgd2ml 2 ml injection 2 Unit Dose Maodule Shelf 1-6 3
Ferrous Sulfate 300 mg 1 tablet Drawer Module Drawer 1-3 B 29
Ferrous Sulfate 300 mg 1 tahblet Unit Dose Maodule Shelf 1-5 20
Fluoxetine 20mg 1 Capsule Drawer Module Drawer 1-5 A 30
Fluoxetine 20 my 1 Capsule Unit Dose Maodule Shelf 3-3 15
Furosemide 40mg/dml 4 ml injection Drawer Module Drawer 2-5 A 10
Gelfoarn Sponge large 1 sponge topical Drawer Module Drawer 5-1 A 10 =
Heparin Sodium 10,000 unitsfml 1 ml injection Drawer Module Drawer 1-6 A 25 ;I
B ETIET ] J>_>F
[MedCentZ Impromptu £.0.371.1 I3 [

16. Save this report in the MedSelect Custom Reports folder as Demo 3-1 Inventory
Summary.
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Section 3
Demo 2: Adding data, Calculations, Formatting

Objective: To create a custom report and illustrate adding data to a report, then grouping and sorting that
data. This report will display the current inventory cost at each nursing area. We will add onto an existing
custom report.

1. From the File menu, select Open.

2. Fromthe MedSelect Custom Reports Folder open Demo 3-1 Inventory Summary.

3. Open the Query dialog box. (Select the Query Data button on the Standard
PowerBar.)

Now we need to add additional information to this report.

4. Select the folder from where this report was created. (“Stay-within: Supply Inventory”
folder)

5. Within the Inv. Supplies subfolder, select the “Inv. Supply Cost” data item.

6. Click OK to close the Query dialog box and to execute the query.
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You may need to change the size on the columns to fit all of the data on the width of one page.

7.

Let’s change the width of the Pos. Cabinet Location Number column. Highlight the

title box, place the cursor over the right handle, once the curser changes to a double arrow,
you can drag it to re-size the width of the entire column.

i Impromptu - [Demo 3-1 Inventory Summary.imr]

EFile Edit View Insert Format Report Catslog Tools wWindow Help

Ol G Sl sel@] o lflslE =

EXT]

| [0 - =] B[z|u

Med;eleel@'\

DUR12001 12:37:02 PM

Demo 3-1 Inventory Summary

Pagel of 77

100

=]
®
B
i
®
i
Bl
0
&

¥
Inv. Supply Géneric Name Strength Size Lnis,Form

Inv. DEA Schedule

Pos. Deseription

Pos. Maximum Gty

phen S00ma 1 tablet
Albuteral 17 gram inhaler
alprazolam 025 mg 1 tablet
Aspirin EC 81 mg 1 tablet
Atenolol 50 mg 1 tablet
Atropine O.4maiml 1 ml injection
Butfered Aspirin 325mg 1 tablet
Cefuroxime 250 mg 1 tablet
Cefuroxime 250my 10 taklets take home pack
Clarthromycin 500mg 1 tablet
Cocaine hydrochloride 4% 4 ml topical solution
Dexamethasone 4mgAml 1 ml injection
Diphenhydramine 25ma 1 capsule
Diphenhydraming SO0maftml 4 ml injection
Docusatel Cazanthranol 1 capsule
Droperidol 2.5mgfml 1 ml injection
Erythromycin 250 mg 1 tablet
Famaticine 20 mg 1 tablet
Fertanyl Cirate 0.0Smar2ml 2 ml injsction
Ferrous Sulfate 300mg 1 tablet
Ferrous Sulfate 300mg 1 tablet
Fluoxetine 20 mg 1 Capsuls
Fluoxetine 20mg 1 Capsule
Furosemide 40mg/ml 4 mi injection
(Gelfoam Spange large 1 sponge topical
Heparin Sodium 10,000 unitsiml 1 ml injection
Heparin flush 100unitsiml 1 ml injection
Hydrocortizone Sod Succinate 100mogi2ml 2 ml injectid

%0 9% SODIUM CHLORIDE Addvantage bag 09% 10)

Dravver Module Drawer 3-1 24
Crawer Module Drawer 3-2 &
Unit Dose Module Shelf 1-1

Crawer Module Drawer 1-7 B
Drawer Mocule Drawer 1-2 &
Drawver Module Drawer 1-2 B
Crawer Module Drawer 3-3 &
Drawver Module Drawer 1-2 C
Dravver Module Drawer 2-3 &
Drawver Module Drawer 1-4 &
Unit Doze Mocdule Shelf 4.1

Drawver Mocule Drawer 1-3 &
Drawver Module Drawer 1-4 B
DCravver Module Drawer 2-6 &
Drawver Module Drawer 1-3 C
Unit Dose Mocule Shelf 2-4

hini-Draswer Module Draswer 1-4 2

Dravver Module Drawer 2-2 &
Unit Doze Moduls Shelf 1-6

Crawer Module Drawer 1-3 B
Unit Dose Mocule Shelf 1-5

Crawer Module Drawer 1-5 &
Unit Dose Module Shelf 3-3

Crawer Module Drawer 2-5 &
Drawer Mocule Drawer 5-1 &
Crawer Module Drawer 1-6 &
Crawer Module Drawer 3-4 &
Dravver Module Drawer 1-7 &

Supply Cabinet Position 1

a0
&
20
25
20
20
50
15
25
20
&
20
20
25
25
10
25
25
Ll
30
20
30
15
25
10
25
100
12
20

Loso1

[MedCent2 mpromphu 60,3711

,ﬁ\ Pos. Cabinet Location Mumber “width: 1.93. Height: 0.22, Origin: (0,07, 0.00] in.

—_———

8. With the title box still highlighted, Right click and edit the text to *““Cabinet Location™ Hit

Esc key.
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When we change the width the last column the “Inv. Supply Cost” data item will now appear
on the same page.

mpromptu - [Demo 3-1 Inventory Summary.imr]

Eile Edit Miew Inset Fomat Heport Catalog Tools Window Help 5}
RESEREE imlsEEl lele] pl Ol el kelw-FR-ie]
[ E T E B B = RN EN [ =]
B

MedSelect?®

Demo 3-1 Inventory Summary

02292000 09:33:07 AM

7
Cabinet Location | Inv. Supply Generic MName, Strength,Size Units,Form |Inv. DEA Schedule Puos. Description Puos. Current ¢y Inv. Supply Cost il
100 Acetaminophen 500 mg 1 tablet Drawer Module Drawer 3-1 A 9.e-003
Albuteral 17 gram inhaler Drawer Module Drawer 3-2 A 9.04
Alprazolam 0.25 mg 1 tablet 4 Unit Dose Module Shelf 1-1 4.4e-002
Aspirin EC 81 mg 1 tablet Drawer Module Drawer 1-7 B 4.8e-002
Atenolol S0 mg 1 tablet Drawer Module Drawer 1-2 A 5.31e-002
Atropine O.4mgf1ml 1 ml injection Drawer Module Drawer 1-2 B 0.2
Buffered Aspirin 325 mg 1 tablet Drawer Module Drawer 3-3 A 2.e-002
Cefuroxime 250 my 1 tablet Drawer Module Drawer 1-2 C 1.22
Cefuroxime 250mg 10 tablets take home pack Drawer Module Drawer 2-3 A 12.22
Clarithromycin 500 mg 1 tahlet Drawer Module Drawer 1-4 A 075
Cocaine hydrochloride 4% 4 ml topical solution 2 Unit Dose Module Shelf 4-1 388
Dexamethasone 4mg/ml 1 ml injection Drawer Module Drawer 1-3 A 0.25
Diphenhydramine 25 mg 1 capsule Draweer hModule Drawer 1-4 B 2.45e-002
Diphenhydramine S0mg/Tml 1 ml injection Drawer Module Drawer 2-6 A 0.18
Docusates Casanthranol 1 capsule Drawer Module Drawer 1-3 C 2.e-002
Droperidal 2.5mg/Tml 1 ml injection Unit Dose Module Shelf 2-4 234
Erythramycin 250 my 1 tablet Ilini-Draweer Maodule Drawer 1-4 A 012
Famatidineg 20 mg 1 tablet Drawer Module Drawer 2-2 A 7.8e-002
Fentanyl Citrate 0.05mg/2ml 2 ml injection 2 Unit Dose Module Shelf 1-8 0.456
Ferrous Sulfate 300 my 1 tablet Drawer Module Drawer 1-3 B 2.77e-002
Ferrous Sulfate 300 mg 1 tablet Unit Dose Module Shelf 1-5 2.77e-002
Fluoxetine 20 mg 1 Capsule Draweer Module Drawer 1-5 A 1.82
Fluoxetine 20 my 1 Capsule Unit Dose Module Shelf 3-3 1.82
Furosemide 40mgfdml 4 ml injection Dravweer Module Drawer 2-56 A 0.28
Gelfoam Sponge large 1 sponge topical Drawer Module Drawer 5-1 A 272 |
Heparin Sodium 10,000 unitséml 1 ml injection Drawer Module Drawer 1-6 A 04|z
_____ a4 ] o Ip

|MedCent2 Impromptu 6.0.371.1

@l

The Inv. Supply Cost needs to be formatted properly.

e
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9. Highlight the entire column, by placing the cursor at the top of the column until it turns to a

down arrow, and click.

MedSelect®

Demo 3-1 Inventory Summary

02/29/2000 09:46:28 AM

age 1

Cahinet Location

Irw. Supply Generic MName, Strength,Size Units Forrn

Iv. DEA Schedule

Pos. Description

Pos. Current Otyy| Inv Suﬂv

100

Acetaminophen 500 mig 1 tahlat

Albuteral 17 gram inhaler

Alprazolam 026 mg 1 tablet

Aspirin EC 81 mg 1 tablet

Atenalol 50 mg 1 tablet

Atropine O 4mgfml 1 ml injection

Buffered Aspirin 325 mg 1 tablet

Cefuroxime 250 my 1 tablet

Cefuroxime 250mg 10 tablets take home pack
Clarithromycin 500 mg 1 tablet

Cocaine hydrochloride 4% 4 ml topical solution

Drawer Module Drawer 3-1 A
Drawer Module Drawer 3-2 A
Unit Dose Madule Shelf 1-1

Drawer Module Drawer 1-7 B
Drawer Madule Drawer 1-2 A
Dravwer Module Drawer 1-2 B
Drawer Module Drawer 3-3 A
Dravwer Module Drawer 1-2 C
Drawer Module Drawer 2-3 A
Drawer Module Drawer 1-4 A
Unit Doze Module Shelf 4-1

10. Go to Format, Data, from the Data tab and the Positive box, select from the drop down

menu,

Save this report in your MedSelect Custom Reports folder as “ Demo 3-2 Inventory Costs”,

“0.00”

and change the report title to “Demo 3-2 Inventory Costs”.
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romptu - [Demo 3-2
£ Fle Edit View [rsert

Inventory Cast
Fgmat Heport Catelog Iock Window Help

Dl=s (8 Sl el | simaE slels] e Ol = xelv -FR-le||

= Iz iz U A

EAREIES NN SN (B =]

: 4
= Demo 3-2 Inventory Costs
=| MedSelect® 4
3 02/29/2000 10:18:39 AM Page 1 of 22
]| | Cabinet Location | Inv. Supply Generic Name Strength,Size Units,Form | Inv. DEA Schedule Pos. Description Pos. Current Qty | Inv. Supply Cost
E[ 100 lscetaminophen 500 mg 1 tablet Drawer Module Drawer 3-1 A 10] om
il Wbuteral 17 gram inhaler Drawer Module Drawer 3-2 A B 9.04]
] Iprazolam 0.25 my 1 tablet 4 Linit Dose Module Shelf 1-1 10] 0.04]
Ispiin EC 81 mg 1 tablet Drawer Module Drawer 1-7 B 10] 0.05]
T istenolal 5D mg 1 tablet Drawer Module Drawer 1-2 A 18] 005
= Istropine 0.4mgfml 1 ml injection Drawer Module Drawer 1-2 B 19 0.20]
=| Buffered Aspirin 325 mg 1 tablet Drawer Module Drawer 3-3 A 42 0.02]
o Cefuroxire 260 mg 1 tablst Drawer Module Drawer 1-2 C 14] 1.22
= Cefuroxime 280mg 10 tablets take home pack Drawer Module Drawer 2-3 A 10] 12.22
lE Clarithramycin 500 my 1 tablet Drawer Module Drawer 1-4 A 19 0.75]
_@ Cocaine hydrochloride 4% 4 ml topical solution [2 Lnit Dose Module Shelf 4-1 4 3.69]
pa— Dexamethasone 4mgfml 1 ml injection Drawer Module Drawer 1-3 A 18] 0.25]
Diphenhydramine 25 mg 1 capsule Drawer Module Drawer 1-4 B 19 0.02]
Diphenhydramine S0mg/tml 1 ml injection Drawer Module Drawer 2-6 A 10] 0.18]
Docusatef Casanthranol 1 capsule Drawer Module Drawer 1-3 C 10] 0.02]
Droperidol 2.5mgf el 1 ml injection Linit Dose Module Shelf 2-4 0] 234
Erythromycin 260 my 1 tablet Mini-Drawer Module Drawer 1-4 A 0] 0.12]
Famotidine 20 my 1 tahlet Drawer Module Drawer 2-2 A 0] 0.08|
Fentanyl Citrate 0.05mg/2ml 2 ml injection [ Unit Dose Module Shelf 1-6 | 0.46]
Ferrous Sulfate 300 mg 1 tablet Drawer Module Drawer 1-3 B 29) 0.03]
Ferrous Sulfate 300 mg 1 tablet Linit Dose Module Shelf 1-5 20 0.03]
Fluoxetine 20 my 1 Capsule Drawer Module Drawer 1-5 A 30| 1.62
Fluoxetine 20 my 1 Capsule Linit Dose Module Shelf 3-3 15] 1.82
Furogemide 40mg/dml 4 ml injection Drawer Module Drawer 2-5 A 0] 0.28] :
i o tfn i D, Lo i tmmimnl Poms 7>In-.|”\- Poemime £.4 0 ni mgl;.»
[MedCent2 Impromptu 5.0.371.1 @l | 10

Now we need a calculation to figure out the cost of the stocked inventory per position.

Let’s display the total cost of medications in each Location. The definition of total cost of
medications by position, for this example, is the supply cost times the position quantity (Total
Cost = Supply Cost * Position Quantity).
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11. Open the Query dialog box. (Select the Query Data button on the Standard
PowerBar.)

12. From the Data tab of the Query dialog box, click on the Calculate button.

Query HE
Data ISort | Gloupl Filter | Accessl Pmlilel C\iemta‘Sewall
Catalog: Query data:
[:I Depaitments E Pos. Cabinet Location Mumber
-1 Events - Pos. Description
-0 Facilty [ Pas. Curent Oty

+-[_1 Patient and Yisit

[:I Phygicians

+-00 Supplies

[:I Usgerg

+-[2 Prampts

[:I Stay within, Contiolled Substance Archiy,
20 Stay withirn: Kits

D Stap within, MedOiders

[0 Stay withie Fieturn Drawers Contents
D Stayp within: Supply Inventony

[ 7 Sban it S0 Cdas =
4] | 2| I ©l

Edit M efirition:
Data source;
[catatog S T et foreetticrn

Cancel

-3 Inv. Supply Generic: Name.Strength,Size Uni
E Inv. DEA Schedule
“[3 Inw. Supply Cost

Calculation Definition HE

Ayailable components: Expression:
3 Repart Columns |i ;I
3 Functions

£ Summaries

£3 value =
(] Catalog Columns...

[ userlD

E prompt.

o]

& lackup

o]
o]
o]

+

[

L [ [Elear,

Tips:

Define or add ta an expression by using the Options box and the ;I
Operator buttons: _I

0K I Cancel | Help |

The Calculation Definition dialog box is displayed.
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13. In the Name text box, type in the name of this calculation, such as Total Cost.

14. Open the Report Columns folder.

15. Double click on Inv. Supply Cost.

Calculation Definition cd |
MName:
ITotaI Costs
Available components: Expression:
[ prefiter Irre. Supply Cost B ;I
E +
E .
Oy > |
ol
hd
And M LClear |
Tips:
c
I
QK. I Cancel Help I

Inv. Supply Cost is now displayed in the Expression box.
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16. Double-click on the multiplication sign (*).
17. Open the Report Column folder.

18. Double click on POS. Current Qty.

Calculation D efinition EHE
Name:
ITntaI Cost
Awailable components: Expression;
& prefiter Inv. Supply Cost * Pos. Current Oty [l ;I
M +
E -
O > |
=/
o | o | _ Gew |
Tips:
I
oK I Cancel Help |

Your calculation is complete.

19. Click on OK to accept this calculation description.
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This newly created data does not fit on the width of one page; we need to make one or more
columns narrower.

20. The column width for “Inv. DEA Schedule” can be changed, Select the column header and

Right Click and Select Edit. Delete the Inv. and Schedule; hit Esc.

¢& Impromptu - [Demo 3-2 Inventory Cost:

] File Edit View Insert

1]
Fomat Repot Catslbg Tools Window Help

[_[5]x]
-13] x|

D2 & Sk &85 o SO0 - o

»2 Ol sls| xel=|-FA-s|

[ 5 Avial

= [ 10 =] Bls|u

MedSelect®

Demo 3-2 Inventory Costs

02:29:2000 10:29:06 AM

Cabinet Location

ya
Inv. Supply Generic Name,Strength,S\ze,Umt(‘Farm

s
) Pos. Description

Pos. Current Clty

100

=
o
=
i)
®
B
Bl
G}
&

[« <]

Acetaminophen 500 mg 1 tablet

a] t Module Drawer 3-1 A

Albuterol 17 gram inhaler

Alprazalam 026 mg 1 tablet

Aspirin EC 81 mg 1 tablet

Atenolol 50 mg 1 tablet

Atropine 0.4mg/ml 1 ml injection
Buffered Aspirin 325 mg 1 tablet
Cefuroxime 250 mg 1 tablet

Cefuroxime 250mg 10 tablets take home pack
Clarithromycin 500 mg 1 tablet

Cocaine hydrochloride 4% 4 ml topical solution
Dexamethasaone 4mgflml 1 ml injection
Diphenhydraming 28 mg 1 capsule
Diphenhydraming S0mg/Iml 1 ml injection
Docusate/ Casanthranal 1 capsule
Droperidol 2.5mg/Tml 1 ml injection
Erythromycin 250 mg 1 tablst
Famotidine 20 mg 1 tablet

Fentanyl Citrate 0.05mg/2ml 2 ml injection
Ferrous Sulfate 300 my 1 tablet

Ferrous Sulfate 300 my 1 tablet
Fluoxetine 20mg 1 Capsule

Fluoxetine 20 mg 1 Capsule

Furoseride 40mgidml 4 ml injection
e iy e S

Drawer Module Drawer 3-2 4
Unit Dose Madule Shelf 1-1

Drawer Module Drawer 1-7 B
Drawer Module Drawer 1-2 &
Drawer Module Drawer 1-2 B
Drawer Module Drawer 3-3 A
Drawer Module Drawer 1-2 C
Drawer Module Drawer 2-3 A
Drawer Module Drawer 1-4 A
Unit Dose Module Shelf 4-1

Drawer Module Drawer 1-3 &
Drawer Module Drawer 1-4 B
Drawer Module Drawer 2-8 A
Drawer Module Drawer 1-3 C
Unit Dose Module Shelf 2-4

Mini-Drawer Madule Drawer 1-4 A

Drawer Module Drawer 2-2 4
Unit Dose Module Shelf 1-6
Drawer Module Drawer 1-3 B
Unit Dose Module Shelf 1-5
Drawer Module Drawer 1-5 A
Unit Dose Module Shelf 3-3
Drawer Module Drawer 2-5 A

Precnsine hdododn, Prennvnr £.4 A

10
&
10
10
15
19
42
14
10
19
4
18
19
10
10
10
10
10
3
29
20
30
15
10

an

=

|
Page 1 of 77
Inv. Supply Cost | Tatal Cost
001 8.e002
9.04 54.24
0.04 0.44
0.05 0.4
0.05 0.7965
0.20 3.5
0.02 0.84
1.22 17.08
12.22) 1222
0.75 14.25
3.85 15:52:
0.25 45
0.02 0.4655
0.18 18
0.02 0.2)
2.34 234
0.12 12
0.08 0.78
0.46 1.368
0.03[ 08033
0.03 0.554
1.82 546
1.82 273

0.25 2.8 d:

~m 7l e et =

3L

|MedCentZ Impromptu B.0.371.1

[ [ Tnv. DEA Schedule Width: 0.33, Height: @ ZZ,Engin (4.42.0.00) in.

[ o+ [F
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21. Highlight and format the Total Cost column to reflect currency.

Implnmplu [Dema 3-2 Inventory Costs.imr] MEES
Yiew Inserl Fomat Report Catolog Toeok ‘windaw Help M

_|_|_|_| S|z e o] _I‘Th_lm _Izl 8] =(m|a] | D|0)] Gl®| slv|-FA-| e
[ Arial &|0|E| |8 |88

B
B
5 o A et ey
= MedSelect?®
"& Preview ox I Page 1 of 22
[E|| | Cabinet Location | Inv. Supply Generic §0.09 Cereel | [iment Gty [ inv_Supply Cast| Total Cost
Fdl| (100 |Acetaminophen 500 10
o buteral 17 gram [
=2} :f;ifﬂn;g" :12:.;1? Data ] Font ] Barders ] Falterns W :g
IAtenalol 50 g 1t P 15|
Postive;

IAtropine O.4rmgd1ml = ﬂ 19
Buffered Aspirin 328 42|
Cefuraxime 250 14
Cefuroxime 250myg 10|
Clarithromycin 500 m 19|
(Cocaine hydrochloridi 4
Dexamethasane 4mg 18
Diphenhydramine 25 19
Diphenhydramine 50 10|
[Docusates Casanthra 104
Droperidol 2.5mgm 10
Erythromycin 250 my 10
Farnotidine 20 rng 1 tablet Drawer Module Drawer 2-2 A 10|
Fentanyl Citrate 0.05mg/2ml 2 ml injection 2 Unit Doge Module Shelf 1-5 3
Ferrous Sulfate 300 rg 1 tablet Drawer Module Drawer 1-3 B 29
Ferrous Sulfate 300 mg 1 tablet Unit Doge Module Shelf 1-5 20
Fluoxetine 20mg 1 Capsule Drawer Module Drawer 1-5 A 30
Fluoxetine 20 mg 1 Capsule Unit Dose Module Shelf 3-3 15}
Furosemide 4Umgff1m\ 4 ml injection Drawer Module Drawer 2-5 A 10
gl Ny PPN trinn . o Fuumsismn bn s s Prwasins £ 4 1, and

[MedCent2 Impromptu 6.0.371.1 &l

22. Once selected click OK at the format window

23. Save this report
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& Impromptu - [Demo 3-2

File Edit View Insert

Inventory Costs.imr]
Fomat Beport Catdeg ool Window Help

=181 %]

Dlesler(@] Sl Ele(=l ] simsia =l=ls] b G0 sls] welv-F-ls|

2 8 I s T

B I RN (=N =] =]

e -
B Demo 3-2 Inventory Costs
= | MedSelect® Y
K@ 02/29/2000 12:23:08 PM Page 1 of 22
|| | Cabinet Location | Inv. Supply Generic Name Strength,Size, Units,Form [DEA Pos. Description Pos. Current Gty [Inv. Supply Cost [ Total Cost
| 1o Acetaminophen 500 mg 1 tablet Drawer Module Drawer 3-1 & 10| 0.0 $0.03
] Albuterol 17 gram inhaler Drawer Module Drawer 3-2 A B| 904 §54.24
& Alprazolam 0.25 mg 1 tablet 4 |Unit Dose Module Shelf 1-1 10 0.04 $0.44
Aspirin EC 81 mg 1 tablet Drawer Module Drawer 1-7 B 10 0.05 $0.45
T Atenolol 50 mg 1 tablet Drawer Module Drawer 1-2 A 15 0.05 $0.80
IE Atropine 0. 4mgftml 1 ml injection Drawer Module Drawer 1-2 B 19| 0.20 $3.80
= Buffered Aspirin 3258 mg 1 tablet Drawer Module Drawer 3-3 A 42 0.02) $0.84
I:El Cefuroxime 250 mg 1 tablet Drawer Module Drawer 1-2 C 14 122 $17.08
= Cefuroxime 250mg 10 tablets take home pack Drawer Module Drawer 2-3 A 10 1222] $122.20
IE Clarithrornycin 500 g 1 tablet Drawer Module Drawer 1-4 A 19| 0.7 §14.25
@J Cocaine hydrochloride 4% 4 ml topical solution 2 Unit Doge Module Shelf 4-1 4 3.88)  §15.52
p— Dexarnethasone 4mgdTml 1 ml injection Drawer Module Drawer 1-3 A 18| 0.25) $4.50
Diphenhydramine 25 mg 1 capsule Drawer Module Drawer 1-4 B 19| 0.02) $0.47
Diphenhydramine 50mgdAml 1 ml injection Drawer Module Drawer 2-6 A 10] 0.18] $1.80
Docusate/ Casanthranol 1 capsule Drawer Module Drawer 1-3 C 10] 0.02) $0.20
Droperidal 2.5mgfml 1 ml injection Unit Doge Module Shelf 2-4 10] 234 §23.40
Erythrorycin 250 mg 1 tablet Wini-Drawer Module Drawer 1-4 A 10] 0.12) $1.20
Famotidine 20 mg 1 tablet Drawer Module Drawer 2-2 A 10 0.03 $0.78
Fentanyl Citrate 0.05mgé2ml 2 ml injection 2 |Unit Dose Module Shelf 1-8 3 0.45 $1.37
Ferrous Sulfate 300 mg 1 tablet Drawer Module Drawer 1-3 B 29 0.03] $0.80
Ferrous Sulfate 300 mg 1 tablet Unit Doge Maodule Shelf 1-5 20 0.03] $0.55
Fluoxetine 20 mg 1 Capsule Drawer Module Drawer 1-5 A 30 182 $54.60
Fluoxetine 20 mg 1 Capsule Unit Dose Module Shelf 3-3 15 182 $27.30
Furosemide 40mg/idml 4 ml injection Drawer Module Drawer 2-5 A 10 0.23 $2.80 Z
| ST, | Rk A g
"MedCent2 mpromptu 6.0.371.1 I3l [0 [@

Now we would like a total cost per location.

24. Place the cursor over the Total Costs column that was just created

25. When the cursor turns into the down arrow, click on your mouse to highlight the column.

26. Click the Sum button ﬂ on the Standard Powerbar.

Page down, by using the double arrows in the scroll bar, until you see multiple stations. The SUM

function gave us the sum for each Location.

Now let’s do some additional formatting to make the report more intuitive to the reader.

217.

corner. Release the mouse.

28.

Title in the text Location Total

Go to the menu bar Insert, Text Frame. The cursor will carry a box with an A in it. Draw a
box next to one of the totals starting with the upper left corner and drawing it to the lower left
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If you wish to do any additional formatting simply highlight the Text Frame and in this case the

Total frame, right click, go to format. This will allow you to make it bold, change the size, or
color. Any change to one box will change it for the entire report.

Impromptu - [Demo 3-2 Inventory Cost:
@ Fle Edit Miew Inset Fomat Beport Catdog Tools Window Help ]

@I@éﬂ%%nﬁhm"iﬁ sm(e] v ElE] Sls] wel=-FR-le|
o = @\i@\_l_i

2 =
iy |
i) Demo 3-2 Inventory Costs
=| MedSelect® ¥
- 02292000 12:30:39 PM Page 3 of 7?7
»
E Cahinet Location | Inv. Supply Generic Marme Strength,Size,Units Form |DEA Pos. Description Pos. Current Gty | Inv. Supply Cost [Total Cost
&l 100 Saline Flush 09% 2 ml injection Unit Dose Module Shelf 5-3 25| 043 $10.72
] Sufentanil 50 megfml 1 ml injection 2 |Unit Dose Module Shelf 2-5 10 923 $9230
& Temazepam 30 mg 1 capsule 4 |Unit Dose Module Shelf 3-4 10 004 $0.40
Thiopental sodium 25mg/ml 500 mg kit injection 3 |Drawer Module Drawer 5-1 B 10 233 $2330
] Warfarin 75 mg 1 tablet Mini-Drawer Module Drawer 1-8 A 10 0.04 $0.36
= promethazine 28mgfml 1 ml injection Wini-Drawer Module Drawer 1-7 A 10 0oz $0.90
= propofol 1% 50 ml injection Drawer Module Drawer 4-4 A 19| 233 4427
T Location Total: $3,550.38
101 Fentanyl Citrate 0.05mgé2ml 2 ml injection 2 |SCM OR1 Position & 10 046 $4.56
Fentanyl Citrate 0.05mg/2ml 2 ml injection 2 SCh OR2 Pasition 1 & 0.48 $3.65
Meperidine 50 my 1 ml injection 2 SCh OR2 Position 2 12| 036 $4.27
Meperidine 7mgdTml 1 ml injection 2 SCh OR2 Position 3 25) 039 $9.65
Midazolam 50mg/10ml 10 ml injection 4 |SCM OR1 Position 5 18 65.90($1,186.20
Midazolam S0mg/10ml 10 ml injection 4 SCh OR2 Position 4 10 65.90| $659.00
Morphine 10mgAml 1 ml injection 2 SCh OR1 Position 4 a1 051 $2.55
Morphine 10mgAml 1 ml injection 2 SCh OR2 Position & 10 051 $5.10
Morphine Sulfate 10mgs10ml 10 ml intrathecal 2 SCM OR1 Pasition 1 1 191 §20.99
Morphine Sulfate 10mg/10ml 10 ml intrathecal 2 |SCM OR2 Position 5 10 181 1908
Sufentanil 0 meg/ml 1 ml injection 2 SCM OR1 Position 2 23 9.23 §21229
Thiopental sodiurm 25mg/ml 500 g kit injection 3 SCh OR1 Position 3 1] 233 $0.00
Location Total: $2,127.34
102 [Alprazolam 0.25 mg 1 tablet [+ TscM PACU Position 8 9 noa]  s040 jd
N ETIET [ [
"MedCent2 Impromptu 6.0,371.1 I3l 7@

27. Save this report.
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Section 3
Demo 3: Page Breaks

Objective: Show the principles of how to set the page breaks on reports.

If you would like to add a page break for each location:
1. Open the Saved Report Demo 3-2 Inventory Costs.

2. Highlight any data item on your report, go to Edit, Select Parent until all the data on the

report is selected. Or use the Select Parent Icon ﬁ until the report data is selected.
3. Goto Format, Properties. or, right click and select Properties.
4. Page Breaks are chosen from the List Properties dialog box under the Layout tab.
5. Select the Page break to meet your need; in this case we will break for each Location.

6. Position cursor to icon following Pos. Cabinet Location Number Footer and click to
toggle page break on.

| Pon s Locaton b Focims

P Lt Focler

faul 4 i |
[Modent irponga BT (5 Py Linf P Wi 101061 o

You will now have a page break for each Location.
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mptu - [Demo 3-2 Inventory Costs._imr] [_]=]
e Edit View Inseit Fomat Report Catalog Tools Window Help -18] %]

iz

slule] &l6 |88

B

B

B Demo 3-2 Inventory Costs

| MedSelect® ¥

"5 02/2912000 12:43:31 PM Page 4 of 7?

] Cabinet Location | Inv. Supply Generic Name Strength,Size Units Form |DEA Puos. Description Puos. Current Gty | Inv. Supply Cost| Total Cost

il 1 Fentanyl Citrate 0.05mn/2ml 2 ml injection 12 SCM OR1 Position B 10 0.45 $4.56

i Fentanyl Citrate 0.05mg/2ml 2 ml injsction 2 |SCM OR2 Position 1 &l 0.46] $3.65

] heperidine 50 mg 1 ml injection 2 SCM OR2 Pasition 2 12| 0.36 427
Wepetidine 78mgfml 1 ml injection 2 |[SCM OR2 Pasition 3 25 0.38) §9.65

My Midazolam 50mgfA0ml 10 ml injection 14 SCM OR1 Position 5 18 65.90|%1,186.20

= Midazolam 50mgf0ml 10 ml injection 4 SCM OR2 Pasition 4 0] B5.80) $859.00

= Morphine 10mgf1ml 1 ml injection 2 SCM OR1 Pasition 4 a o051 $2.65
Morphine 10mg/ml 1 ml injection 2 SCM OR2 Pasition B 0] 081 $5.10
Morphine Sulfate 10ma/10ml 10 ml intrathecal 2 SCM OR1 Pasition 1 " 191 $20.99
Morphine Sulfate 10ma/10ml 10 ml intrathecal 2 SCM OR2 Pasition 5 il 191 §19.08
Sufentanil 50 meg/ml 1 ml injection 2 |SCM OR1 Position 2 2 923 §212.28
[Thiopental sadium 25mgfml 500 mg kit injection 3 SCM OR1 Pasition 3 0 2.33 $0.00

Location Total: $2,127.34

[« <] [ » [
MedCent2 Impromptu 6 0.371.1 7
@ @

7. Save this report Demo 3-3 Page Breaks, in the MedSelect Custom Reports Folder.



196 Examiner User’s Guide

Section 4
Demo 1: Prompt Filters

Objective: To create a custom report with a date range prompt filter using the Portrait Template
Let’s first create a report to look at recent users at any DT.
1. From the File menu, select New.
2. Select the MedSelect Portrait template.

g 5

FastFind I Standard |

@ @ @ Add to FastFind |
S5+ Landscape S5+ Portrait MedSelect 2z el |

Landscape

MedSelect Paortrait Blank

¥ Ereview

— Create new
& Beport
 Template

Browse... |
ak I Cancel | Wizard...
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3. Select the Events folder.

21X

Data |Sort I Groupl Filter I Accessl F‘rofilel EIientx’Serverl

Catalog: Gluery data:

aro
&8

epartments -

in: Controlled Substance Archiv 5
i Kits J
i MedOrders b

i Return Drawers Contents ‘_l
ithin: Supply lnventory

20T Shan withine S5 Cadar X

«| | >

Edit Drefinition,.. |
Diata source:
IEatang vl Browse... | Build Crosstab ark For [nsertion |

oK I Cancel |
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4, From the Events folder, select:

DT’s Location Number
Event Date

Quantity

Status Desc.

User Last, First

Data |Sort | Groupl Filker | Access' Profilel EIientherverI
Catalog:

Query data:
-] Status Desc.

-fg Status Desc. w/ Discrepancy Flag

- Supply Pozition Dese. :I
Supply Position Desc. for Sorting

- Supply Position Details
-3 Systern Count Remaining
-3 System Dizgpense Count
- Unused Amaunt

- Unused Units

|User Last, First EI
Witness Last, First

User /witness

-~ User Count Remaining :|

. 1 lear Risnanes Cont h
4| | »

Diata source:

|Catalog | | Browse.. | Build Crosstab

o E DT's Location Mumber
"5 Event Date

"B Quantity

E Status Desc.

"B User Last, First

EdiDefiifion.. |

tark for [nzertion |

Cancel |

2
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5.

From the Users folder, select:

e  Profile Description

2lx]
Data |Solt I Gmupl Filter | .t'-‘«cc:essl F'mfilel CIient.f'SewerI
Catalog: Guery data:
Dy Users ;l - h DT's Lacation Mumber
-7 #ccess Description
-~ User Login Name #l
Created by User Last, First
-] Prafile Description h |Jzer Last, Firzt
.F User Card # h Profile Description
-~ Uzer Disabled Login Flag
-~ User First Name
-[g User Last, First J >
- User Last Hame _I
- Uszer Middle Marme
- User Name Prefix
-1 User Name Suffix :I
e P 1 lsar Shabie ~
1| | »
Edit [refirticn... |
Data zource:
ICataIDg j Erovize. . | Build Crozstab Hark faor [neetion |

Cancel |
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6.

From the Supplies folder select:

e  Supply Generic Name, Strength, Size, Units, Form

Data |Su:|rt I Groupl Filter I .&ccessl F'ru:ufilel EIienh"ServerI

Catalog:

Query data:

=3 Supplies

----- Accept MedOrders

----- Count Remaining Reg'd
----- DEA 2 Prine Sart

----- ] Defined Class Desc.

----- [ Manufacturer Part #
MedOrder Req'd to Dispenze
----- Returned to Original Drawer
Send to Billing Interface

----- 5 Supply Charge Code

----- 53 Supply Cost

----- 8 Supply Unique Key
..... F Conmli Ranaric bl ams

4] |

Cata source;

[

IEalaIng

Browse..

21

0 DT's Location Humber
] Ewvent Date

[ Status Desc.

[ User Last, First

"5 Profile Description
Rﬁ Cuantity

"9 Supply Generic Mame,

-
3 4|

Strength,Size Units, Fo

| B

Edi Definifon.. |

Build Crazzstab I

tark far [msertian |

o ]

Cancel |
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7. Select the Group Tab, and group the following:

e DT’s Location Number
e  Profile Description
e  User Last, First

21

Data I Sart Group |Filler I .&ccessl F'ru:ufilel ClientsS erver

Group arder:

DT's Location Murnber

Profile Description

ser Last, First

Event Date

Status Desc.

Quantity

Supply Generc Mane, Strength Size Uitz Farm

goooonoa

GEroup Szsociate

Ok I Cancel
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Now let’s create a filter to set the report to look at User access of the DT for 1 week. In order to
obtain the data needed from database efficiently, it is necessary to use both a detail and summary
filter.

The detail filter processes at the server and the summary filter processes at the PC ensuring
maximum processing speed and minimal pull on the server.

8. Inthe Query Dialog Box select the filter tab.

9. Under Report Columns select Event Date

Query EHE
Data | Sort | Group  Filter I Access | Profile I Client/Server |
Ayailable components: Filter definition:
= Repart Colurng ) =]
0 DT's Location Number
. B EwventDate
0 GQuantity B |
0 Gtatus Desc.
[ User Last, First LI
8 Profile Description
B Supply Generic Mame, Strength fnd | o | Clear |
— Filter options
Filter type:
|Detai | T Suspend the fitsr
™ Eliminate duplicate rows
Tips:
0 i fe
Ok I Cancel |
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10. Next select >=.

Query

Data I Sort | Growp  Filker |.-’-‘«c:c:ess| F'mfilel EIient.-’SewelI

Awailable components:

Filter definition:

Bl

& in Event Date B .. ;I
B between

& like

& contains _>|

B startz with

B iz mizzing =
B iz nt mizsing —I
= + Snd | [y | Clear |
B -

M = — Filter optionz

BH o Filter type:

& < IDetaiI j ™ Suspend the filter

[ <=

& > [" Eliminate duplicate raws

Tips:

=

that are greater than or equal

Compares values against a defined value and retrieves the values

-

to the defined value. =

Ok I Cancel |
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11. From the Function list, select Add-Days.

Query EH r
[ata I Sort I Group  Filter |Access| F'rofilel CIientr’Sewerl
Ayailable components: Filter definition:
[ Functions =] Event Date »=H =]

add-manths
add-years _>|
age

E datetime-to-date LI

[ Fee] date-to-datetime

E dayz-from-1300-t0-datetime B | iy | Clear |

[ Fo] davzint-to-pmdint

87| db2_literal_to_datetime ~ Filter aptions

@ decode Filter type:

E first-af-month s IDetaiI j ™ Suspend the filker
qreatest
ifrll-datetime ™ Eliminate duplicate rows

I18F, | last-of-month

B least Tips:
mak.e-datetime Syntax: add-days [date_exp, integer_exp] ;I
nevs_time Returns the datetime resulting from adding integer_exp davs bo
ow :l date_exp. ¥

ak. I Cancel |
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12. From the Functions select Now.

Query

Data I Sort I Group  Filter IAccessl Profilel CIientJSewerl

Available components:

Filter definition;

add-maonths
add-years

age
datetime-to-date
date-to-datetime

daysgint-to-pmdint
dbZ_literal_to_datetime
decode
firgt-of-mamth

dayz-from-1900-to-datetime

;I Event Date »= add-days [ K

<integer_exp> ] ..

)

— Filter options

Filter type:

= [Detai

>| T Suspend the fiter

[~ Eliminates duplicate rows

Tips:

Suntaw: now (]

Returnz a datetime value representing the current date and time of
LI the computer that the database software runs an.

-

¥

o]

Cancel |
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13. Double click on Number.

D ata I Sort I Group  Filter |Access| F'rofilel CIient.f'SewerI

Axailable components:

Filter definition:

Jd

Report Columng
Functions

Catalog Columns...
rmber

Prompt Manager...
if

lookup

+

__>|

IR T T

Event Date »= add-days [now [ 1.0 ...

e o |

— Filter options
Filter type:
[ Detail

™ Eliminate duplicate rows

=| I Suspend the fiter

Tips:

=
|

]

Canicel |
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14. Change the zero to-8.

Query ||
Data I Sort I Group  Filker |Access| F'rofilel CIienh’SewerI
fuailable components: Filter definition:
& + Event Date »= add-days [now ([ ].-8 11 ;I
E -
B or
B and B |
And | Or | LClear |
— Filter options
Filter type:
[Detail =] T Suspendthe fiter

™ Eliminate duplicate rows

Tips:

Use the available components to define or add to an expression. ;I

I
oK I Cancel |

The above filter definition will retrieve all events from the time the Report was Run {now ()}, to 8
days earlier.
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15. From Filter options, change the filter type to Summary.

Query [ 2] =]
Data | Son | Group  Filker IAu:-:essl Profile | Client/Server |
Awailable components: Filter definition:
3 Report Calumns |i ﬂ
£3 Functions

£ Summaris:

£3 Value _>|

[ Catalng Columns...

M userlD =
M Prompt Manager... |
& i S | i | [E[Ear |
M existz
B Iookup i~ Filter options
o - e
& - CW ™ Suspend the filker
M not
[ [ Eliminate duplicate rows

Tips:

Uze the available components to define or add to an expression. ;l

I
Ok I Cancel |
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19. From the Available components box select Report Columns and then Event Date.

20. Select >=.

21 x|
Data I Sort I Group  Filker | Access I Profile | Client/Server I
Axailable components: Filker definition:
E in Event Datz Ml ﬂ
& bebween
& ke
B containg > |
B starts with
8 s missing =
B is not missing hd
& -+ Aind | r, | Clear |
E -
& = — Filter optians
M < Filter type:
o < ISummary j ™ Suspend the fiter
& <=
& > [ Eliminate duplicate rows
& ot Tips:
>= Y
Compares values against a defined value and retrieves the values
that are greater than or equal to the defined value. j
Ok, I Catcel |
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21. Select Catalog Columns...

22. From the Catalog Columns... open the Events folder. Open Date Filter Type: DETAIL

Query x|
Data I Sort I Group  Filker |Access| Plohlel EIlent."Sawell
Available components: Filter definitian:
23 Report Columng |EvantDale >=l ;I
£ Functlor?s Catalog
£ Summaries
Catalog Folders: o |
'- g =3 Events -
gelect valies. . 2 Date Fiker Type: DETAIL ON Cancel | k4|

Prompt b anager

% Ewvent Date >=Mow -

. a0
- Event Date »=Mow - 60 LClear

- Ewent Date >=Mow - 90
- Event Date >=Mow - 121
- Event Date >= Now - 151

-3 [Filter Type: SUMMARY ONLY] lpend the fiter
&[] Date Ranges

H 1 T b il b il
I E——
Choose a database calumn from the catalog, ‘I

Cancel |

[0 (=0 =0 =1 = =1 &

23. Double click to open the Filter Type: SUMMARY ONLY. Double click on Date
Ranges. Double Click on Previous 7 Days Begin Date to add to report filter. This
returns the previous 7 days, from midnight.

LCatalog folders:

- EventDate »=MNow - a |

1423 Filter Type: SUMMAR ﬂl

Ela [ate Ranges J

ezterday's E
|F'revious 7 Days Begin Date|
Previous 7 D
Previous Mor

P Previous Mor
17T A b af € nnde b et
1| I ’




Examiner User’s Guide 211

24. Select AND. Select Report Columns and double click on Event Date. Double Click on

21x|
Data I Sort I Group  Filter |Access| Profilel Client/Server

Ayailable components: Filter definition:

3 Report Columns Ewvent Date »= Previous 7 Days Begin Date and Event Date ;I

£3 Functions o=

£3 Summaries

£3 Value _>|

[ Catalog Columns...

[ select values... -

[ Prompt Manager...

& i Aind r | LClear |

B aw

& al  Filter option:

M lockup Filter type:

&1 ISummar_l,l j [~ Suspend the filter

[~ Eliminate duplicate rows
Tips:
=
[
OF I Cancel |

25. Repeat steps 21 through 23, except this time select Previous 7 Days End Date.

e Ewvent Date »= Nu:uw-;l
=423 Filter Type: SUMMAR Cancel

Ela [ate Ranges J

2]
LCatalog folders: Ok, |

Yesterday's B
2 “resterday's E
Previous 7 D:
[Previous 7 Days End Date
7 Previous Mor

Previous Mor
T Ak f C ol bl s
4| [ b
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The finished filter expression should look like:

2l x|

[rata I Sort I Group  Filter |Access| Profilel Client/Server

Ayailable components: Filter definition:

o - -

+ Ewvent Date »= Previous 7 Days Begin Date and Event Date ;I

E N <= Previous 7 Days End Datei

B o

B and B |

And | Or | LClear |
r— Filker option:
Filter type:
ISummary

[™ Eliminate duplicate rows

j ™ Suspend the filker

Tips:

Usze the available components to define or add to an expression. ;I

]

o]

Cancel |

26. Select OK and run the query.
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f]Fle Edit Wew Insert Format Report Catalog Tools Window Help e
Elﬁlilﬂl@l&l_ﬂ_l%ﬂﬁhmﬂg Z"EIDD a|m *?V'B'.‘

0 0 = 1 O e = Y e = T N [N ]

<Type here to customize title>

MedSelect®

0214/2000 10:1436 PM Page 1 of 227

% Bl & |& B =

DT's Location Mumber| User Last, First | Profile Description Event Date Status Desc.
o0 LPN, Lucy LPN I02/12/2000 12:16AM [Taken
02/12/2000 12:17 AM |Taken
0241242000 12:18AM |Taken
02/12/2000 12:18AM [Taken
02/12/2000 12:20AM |Taken
I02/13/2000 12:04AM [Taken
02/13/2000 12:05AM |Taken
0241372000 12:05AM |Taken
I02/13/2000 12:08AM [Taken
02/13/2000 12:08AM |Taken
02/13/2000 03: 11PM [Taken
02/13/2000 08:11PM |Taken
02/13/2000 08:11PM |Taken
02/13/2000 03:12PM |Taken
02/13/2000 03:12PM [Taken
LPM, Mary 0241272000 06:12AM |Taken
021272000 06:12AM |Taken
02/12/2000 06:13AM |Patient Resolved Credit
I02/12/2000 08:14AM [Taken
021272000 06:14AM |Taken
0241272000 06:15AM |Taken
02/12/2000 03:32AM |Taken
02/12/2000 05:41AM |Taken
I02/12/2000 03:43AM [Taken

Cluantity

s e el ety | Al B e pgads Rl DO B e A T

[MedCent2 Impromplu 60,371 1 Wl

The data elements contained in the report span m age and can be viewed by clicking

on the double right arrows , or selecting screen layout .
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Impromptu - [User:

r] [_[5]

f]Fle Edit Wew Insert Format Report Catalog Tools Window Help &l x]
D[l | SR s el® o S slols] v Dl ol wlv-Fa-lel

A E A ] === slaiE= alalale

Medse,ect® <Type here to customize title>

0214/2000 10:1436 PM *age 1b of 22

% Bl & |& B =

Supply Generic Name, Strength,Size, Units, Form
Clarithromycin 500 mg 1 tablet
Clarithromycin 500 mg 1 tablet
Clarithromycin 500 mg 1 tablet
I-HEPARIN 25 000units 500 ml infusion
Metoclopraride 10mgf2ml 2 ml injection
Clarithromycin 500 mg 1 tablet
Oxycodone/ Acetaminophen 5/325 mg 1 tablet
Clarithramycin 500 mg 1 tablet
Clarithramycin 500 mg 1 tablet
Diphenhydraming 25 my 1 capsule
Erythromycin 250 mg 1 tablet
Erythromycin 250 mg 1 tablst
Atenolol 0 my 1 tablet
Famaotidine 20 mg 1 tahblst
Docusate/ Casanthranol 1 capsule
Wetocloprarnide 10mgi2ml 2 ml injection
R-CEFOXITIN 1gmfAOml 1 minibag infusion
Wetocloprarnide 10mgi2ml 2 ml injection
R-CEFQXTIN 1gm#A0ml 1 minibag infusion
Hydrocortisone Sod Succinate 100mg/2ml 2 ml injection
Oxycodones Acetaminophen 5328 mg 1 tablet
Erythromycin 250 my 1 tablst
Oxycodones Acetaminophen 5325 mg 1 tablet
Mifedipine XL 30 mg 1 tablet

e

[Cannat change font attibutes since no objects are selected, or an item is selected that cannot have a font

(Second page of report, as viewed after double arrow selection)
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Impromptu - [Users.imr] [_[5]
File Edit Yiew Insert Format Report Catalog Tooks Window Help 7] x|

DiSle(E Sk slee o wmam =lo|e b D0 ela xl|-F-lel

| I A3 =yl =l=|=| slalx| ajaj@ie]|
& DT's Location Mumber| User Last, First | Profile Description Event Date Status Desc Quantity Supply Generic Mame,Strength,Size Units
= 100 LPH, Lucy LPM 02/12/2000 12:16AM |Taken -1|Clarithramycin 500 mg 1 tablet ot
02/12/2000 12:17AM |Taken -1|Clarithramycin 500 mg 1 tablet
02/12/2000 12:18AM |Taken -1|Clarithramycin 800 mg 1 tablet
E 02/12/2000 12:19AM [Taken -1{-HEPARIM 25 000units 500 ml infusion
i) 02/12/2000 12:20AM |Taken -1|Metoclopramide 10ma2ml 2 ml injection
B 02/13/2000 12:044M |Taken -1|Clarithromycin 500 mg 1 tablet
02/1372000 12:05AM | Taken -1|Oxycodonef Acetaminophen 5325 mg 1 table
02/13/2000 12:05AM |Taken -1|Clarithramycin 500 mg 1 tahlet
02/13/2000 12:06AM |Taken -1|Clarithramycin 500 mg 1 tahlet
02/13/2000 12:06AM |Taken -2|Diphenhydramine 25 mg 1 capsule
02/13/2000 0B:11PM |Taken -1|Erythromycin 280 mg 1 tablet
02/13/2000 08:11PM |Taken -1|Erythromycin 280 mg 1 tablet
02/13/2000 0B:11PM |Taken -1|Atenolol 50 mg 1 tablet
02/1372000 08:12PM |Taken -1|Famotidine 20 mg 1 tablet
02/13/2000 08:12PM |Taken -1|Docusatef Casanthranol 1 capsule
LPN, Mary 02/12/2000 0B:12AM |Taken -1|Metoclopramide 10mg2ml 2 ml injection
02/1272000 06:12AM |Taken -1|R-CEFOXITIN 1gmd0rml 1 minibag infusion
02/12/2000 06:13AM |Patient Resolved Credit 1|Metoclopramide 10mg2ml 2 ml injection
02/12/2000 0B:14AM |Taken -1|R-CEFOXITIN 1gm/0ml 1 minibag infusion
e 02/12/2000 06:14AM |Taken -1|Hydrocortisone Sod Succinate 100mg2ml 2 m
02/12/2000 0B:15AM |Taken -1|Oxycodonef Acetaminophen 5/326 mg 1 table
02/12/2000 08:32AM |Taken -1|Erythromycin 260 my 1 tablet
02/12/2000 08:41AM |Taken -1|0xycodonef Acetaminophen 5325 mg 1 table
02/12/2000 08:43AM |Taken -1|Mifedipine XL 30 mg 1 tablet
02/12/2000 08:43AM |Taken -1|Atenolol 50 mg 1 tablet
02/12/2000 0B:43AM |Taken -1|Ferrous Sulfate 300 mg 1 tablet
02/12/2000 08:46AM |Taken -1|Docusates Casanthranol 1 capsule
02/12/2000 0B:48AM |Taken -1|Farmotidine 20 my 1 tablet
02/12/2000 08:48AM |Taken -1|Prochlorperazine 10mg2ml 10 mg injection
02/12/2000 08:45AM |Taken -1|Flupxetine 20 mg 1 Capsule
02/12/2000 09:34AM |Taken -1|Alprazolam 025 mg 1 tablet
021242000 03:36AM [Taken -1|[Famotidine 20 mg 1 tahlet _I;I
4 »
[MedCant2 Impromptu 6.0.371 1 Il [ 10§

(Screen Layout View)

This report is intended to give the Nurse Manager and/or Pharmacy a list of any User that
accessed the Display Terminal for that location, therefore, most of the data does not need to be
displayed, although should be retrievable if there is a specific question about what an individual
User may have done at the DT. Therefore most information will be deleted from the report and
accessed only when needed.

27. To finish this report, select the columns to be deleted from the report. Holding down the Ctrl
key select Quantity, Supply Generic Name, Strength, Size, Units/Form, Event
Date, and Status Desc.
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promp e -7

w Insert Fomat Report Catslg Took Window Help -5

1 NN [=]
i DT’ Location Number| User Last, First | Profile Description

LPN, Lucy LPI (02/12/2000 12:16AM (Taken
(02/12/2000 12:17AM (Taken
(02/12/2000 12:18AM (Taken
02/12/2000 12:19AM (Taken
(02/12/2000 12:20AM (Taken
02/13/2000 12:04AM |Taken
(02/13/2000 12:05AM (Taken
(02/13/2000 12:054M (Taken
02/13/2000 12:06AM (Taken
02/13/2000 12:06AM (Taken

-1|Clarithromycin 500 mg 1 tablet
-1|Clarithromycin 500 mg 1 tablet
-1|Clarithromycin 500 mg 1 tablet
-1|IW-HERPARIN 25 000units 500 ml infusion
A|Metoclopramide 10mg/2ml 2 ml injection
-1|Clarithromycin 500 mg 1 tablet
-1|Oxycodone/ Acetaminophen 5/325 mg 1 tabl
-1|Clarithromycin 500 mg 1 tablet
-1|Clarithromycin 500 mg 1 tablet
“2|Diphenhydramine 25 mg 1 capsule
(02/13/2000 08:11PM |Taken -1|Erythromycin 250 mg 1 tablet
02A13/2000 08:11PM |Taken -1|Erythromycin 250 mg 1 tablet
02A13/2000 08:11PM |Taken -1|Atenolol 50 mg 1 tablet
1
1
1
1
1
1
1
1
1
1
1
1

02/13/2000 08:12PM |Taken -1|Famatidine 20 my 1 tablet

02/13/2000 08:12PM |Taken -1|Docusate/ Casanthranol 1 capsule

LPN, Mary 0271242000 06:12AM |Taken -1|Metoclopramide 10mig/2rl 2 ml injection
0271242000 06:12AM |Taken -1|R-CEFCXITIN 1gm/A0ml 1 minibag infusion
(02/12/2000 06:13AM |Patient Resolved Credit Metoclopramide 10mg/2ml 2 ml injection
(02/1242000 06:14AM |Taken -1|R-CEFCXITIN 1gm/50ml 1 minibag infusion
021242000 DB:14AM |Taken -1|Hydrocortisone Sod Succinate 100mg/2ml 2
021242000 DB:15AM |Taken -1|Oxycodone/ Acetaminophen 5/325 mg 1 tabl
027122000 08:32AM |Taken -1|Erythromycin 260 mg 1 tablet

027122000 08:41AM |Taken -1|Oxycodone/ Acetaminophen 5/325 mg 1 tabl
0271242000 03:43AM |Taken -1|Nifedipine XL 30 mg 1 tablet

(02/12/2000 08:43AM [Taken -1lAtenclol 50ma 1 tablet

28. Use the Delete Key to eliminate the columns.

Medse,ect@ 7 Day User Access to the DT

0211472000 10:36:28 PM Page 1 of 22
DT's Location User Profile Description
100 LLPHN, Lucy LPN

ILPH, Mary

ILPH, Nathan

[Technician, Amk|Pharmacy tech
hurse, Ryan |Registered Nurse
RN, Larry

IRN, Martha

IRN, Nancy
[#dmin, Admin
IManager, hurse
[Marnager, Rx

This report now reflects all users that have accessed this location in the previous 7 days.

29. Save this Report as 7-Day User Access to the DT.
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If specific information is needed on dispensing for any user, the information can be easily added
back into the report.

30. Select the User in question.

:& Impromptu - [Users.imr] [_[=[x]
£ Fle Edt View Insert Format Report Catalng Iools Window  Help == x|

Ol | | S| &6l o] Simsm «lolel 2| 00 lel <l

S

- s = In v
[ Asial = [o =] =] Blz|uf[= S Hi# Alal@al |, 3
Between L3
E Mot between b
<5 »
= ® 7 Day User Accesstothe DT~ select values...
= Med e,ect Fiter Definition. ..
K@ 021142000 10:36:28 PM Page1 of 77
E DT's Location User Profile Description
= 100 LPH, Lucy =
- LPH, Wary
E{ LPH, Hathar
&I Technician, Amk|Pharmacy tech
= Furse, Ryan  |Registered Murse
RN, Larry
RN, Martha
Admin, Admin
anager, urse
Manager, Rx
LR
[MedCant2 Impromptu & 0.371.1 [(3) [ User Last, First Widkhy 0,63, Height 0,17, Cirigin: (0,83, 1.48] in

hstart||| ] @ 59 5y ||[P¥impromptu [Usersi.. | Bpromet Fiters 4-1 doc - M. [ 1o0% b B S DLZ w0

31. Filter, using the filter icon in the Toolbar. Select = and Selection.
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32. To add date events back into the Report. From the Query Dialog box double click on Event
Date, Status Desc, Quantity, and Supply Generic Name, Strength, Size, Units,
Form. This marks them for insertion into the report.

33. Click OK.

& Impromptu - [Users.imr] _[&@]x]

i) Fle Edit View Inssrt Format Report Catslog Tools Window Hslp == x|

D|fe(E S beslo| Bman =lo(sf 2 D0 sls slx-F-lel
[ Avial = [0 =] m= El7]u

Data |Sot | Group | Fiter | Access | Profile | Client/Server |

Catalog Query data:
el -] Departments - [m]
CLEA -3 Events B Event Date
100 -2 Faclity =] | 'O st bese.
-] Patient and Visit 3 User Last, First
- Physicians [ Profile Description
- Supplies El B Quantity
-0 Users "Ei[5upels Generic NameStrength,Size Units.Fom
-0 Prompts
£ Stay within: Contralled Substance Archiv ;I
E-( Stay within: Kits
B Stay within: MedOrders
(- Stay within: Fietuin Drawers Contents
-2 Stay within: Supply Inventory ﬂ
2 T Erm i 1R Pl | _>ILI

1l | &
Edit Definition...
Data source

| [ [

Catalog <] mowe | BuidCiostah | Mark forInseion |

Carcel
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34. The resulting report displays all dispenses for Nurse Nancy for the 7-day period.

Hﬂm,ﬂctg 7 Day User Access to the DT

AL M P Pagaf of 77
BT Locelion [ Py ofile Descigrlien Evenil ate Hy St Dese, diemasiie BMame Slrengih
100 FIL, Baray R ierad Mty IO 172000 02 X0FW 1Tk lprazola 025y 1 fakest

Gy 102000 0 A1EW |0 S kariad Plpracsa 03%mg 1 teet
OER 1000 0Z AW |0 TEw s Alprargiah 025mp 1 paisst
DS Q000 02 | 4Teken AlpraTolan 0I5y 1 st
DG MOOO0O3 W | 1 Tsben lpraraiem (35mg 1 faet
Ky 000 32 T [ Tk Aiprarcan 025w 1 jaet
1Fubent Resokd Crecl Airandian 035mg 1 tasel
1 Takar, Clwihromarin 500mg 1 bablet
1 ke arg Fyodhiorge 4% 4 0l lopg
abah [har ao'elacinm gl 144 ke
Tjisken Entrnencn 250ma 1 faiel
1 Tk Entreeeron 220mg 1 dadied
1 Tnken Eryireompcn $50mg 1 tased
1 Taban Enrvoewcin 250mg 1 el
1 Tnkan Eryeooyon F0mg 1 sz
1 Tabany Ertrvrencn 7mg 1 iaie
1 Tadery Envimeorren S0ag 1 ek
1 Tnkan Erdneonicin p5lmg 1 el
1FTaban Erviranarvecin 280y 1 fainied
1 ks Ervenperan 500 1 late
hlal ) Envtravecin 250 1 s
1finken Entrroercin 250mg 1 faoint
1| Taban Fryeeoan S50mg 1 dekid
1| Tadan IE-'\T'\-WMﬂ DA 1 b
1 Taban Enreoroin E0ag 1 e
1 Takan, Eritreoencn 350mg 1 i
1T idetery Fromevawaan 00w 1 beeaed

35. Once the information needed is found, the report should be closed WITHOUT saving, so that
it reverts back to the original 7-Day Report.

Medse,ect@ 7 Day User Access to the DT

0211412000 10:36:28 PM Page 1 of 22
DT's Location User | Profile Description
100 LLPN, Lucy LFH

ILPN, hary

ILPN, Nathan

[Technician, Amk|Pharmacy tech
urse, Rysn  [Reistersd Nurse
IR, Larry

IRy, Martha

IR, Nancy
[&cimin, Adimin
IManager, Hurse
[Manager, Fx
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Section 4
Demo 2: Copying a Filter Expression from one report into a new

report

Objective: Write a custom report with a 7-Day Filter expression, using a previously written report.

1.

2.

Open the 7-Day User Access to the DT Report.

From Examiner Select New. Select the MedSelect Landscape, here you will build a date
prompt from a previous written prompt. Click on OK twice.

From the Menu Bar click on the Window option, select the 7-day User Access to the
DT.imr and open the Query Dialog box and Filter tab.

Highlight the filter expression in the Detail filter. Right click and copy.

Cut
Delein Dl

JI I | Lf
Fite cptors

et o i
|(|-u | I Sutgend the S

T Elmnale duplcate o

e the canrenis o

w4 il
[ModCane ngeceh .. 371 1 dic 10 TEN

5.

6.

Click on Cancel, twice. Return (via Window option) to the new report.

Open the Query Dialog box and filter expression. Right click and paste the expression in
the box.
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7. Click OK twice.

Query EHE
Data | Sort I Group  Filter |Access| F’rnfile' C\ient."Server'
Ay ailable companents: Filter definition:
B+ Event Date >= add-days [now [ |, -8 |l =
B -
M o
B and B |
And | ar | Clear |
i~ Filter option:
Filter tepe:
IData\I 'I ™ Suspend the filter
™ Eliminate duplicate rows
Tips:
Lise the available components to define or add to an expression. ;I

Cancel |

8. Return to the 7-Day User Access to the DT.imr report and open Query Dialog box, Filter
tab and select the Summary Filter type from the Filter Type Box.

Query HE
Data I Sart I Group  Filter |Access| F’rnfi\el C\ienlx’ServerI
Axailable components: Filter definition:
B + Event Date »= add-days [ now [ 1.-9 1l ;I
E -
B o
M and B |
5|
Aind Or | Clear |
i~ Filter option:
Filter type:
Detail 'l [T Suspend the filter
Tips:
Use the available components to define or add to an expression. ;I

9. Highlight the expression, Right click and copy the filter expression.
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e
[rata I Sort I Group  Filter IAccessI F‘rofilel CIient/SawerI
Ayailable components: Filter definition:
& +
% o Cub Gk

B ad _>|

Paste Chrl+
Delete Del

And Or | Clear |
r— Filter optior:
Filter bype:

ISummaw 'l [~ Suspend the filter

™ Eliminate duplicate rows

Tips:
Usze the avalable components to define or add to an expression :I

|
Ceet_|

10. Cancel twice and return to the new report. Open the Query Dialog box, filter expression
box and Summary Filter.

11. Right click and Paste the expression in the box.

el 3|
Data | Sort I Gioup  Filter IACEESS' F'mf\lel EIiEnl/SErvErI
Ayailable components: Filter definition:
B + Evert Date »= Previous 7 Days Begin Date and Event Date ;I
B - <= Previous 7 Days End Dalei
B oo
M and B
And Or | Clear
r—Filter option:
Filker type:
E M ™ Suspend the filter
™ Eliminate duplicate rows
Tips:
Use the avalable components to define or add to an expression. ;I
el
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Now let’s get our Data

12. From the Query Data dialog box select the Events folder, and the following data elements:

Cabinet Location Number
Event Date

Quantity

Status Desc

User Last, First

Data |Snrt I Gloupl Filter I Accessl F'mfilel CIientx’SewerI

Catalog: Buery data;

=43 Events Kﬁ Cabinet Lozation Mumber
----- 3 Ewvent Unigue " Event Date

----- 3 Cabinet Location Murmber B Quantity

----- 8 DT's Location Hurmber ﬁj Status Dese.

..... B DT's Mame Kﬁ Uzer Last, First

----- ] Ewent Cabinet Desc.
----- 8 Event Dispenze Group
#-{_] Discrepancies

- Filter Type: DETAIL ONLY zl
----- ] Event Date

----- [ Event Post Date

--fg Ewvent Physician Last, First
(Ordering Physician Last, First :l
..... F Muiamtib hd

| »

|

Edi Deffifon, |

Data zource:;
Icata|gg j Erowse... | Build Crosstab fd ark Far, [mzertion |
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13. From the Supplies folder add:
e  Supply Generic Name, Strength, Size, Units, Form

il 5|

Data |Sort | Group' Filter | Accessl Praf\la' C\ientf’Sewarl

Catalog: Quemny data:
B4 Supplies ;I = 'E Cabinet Location Mumber
- Accept MedOrders = 'E Event Date
Count Remaining Reg'd 2' = 'E Quantity
DEA 2 Prime Sort - Status Desc.
DEA Schedule " User Last, First

-~ Defined Class Desc. = E Supply Generic Name Strength,Size, Units.Fc

- Manufacturer Part
MedOrder Req'd to Dispense J
Returned to Original Drawer EI
- Send to Biling Interface

3 Supply Charge Code

B Supply Cost

3 Supply Unique Key . ﬂ
& imeht Ranaris Mama

< | _’l_l 4] | B

Edit Defintion |
Drata source:;
Cetalog =] P | BuidCosstan | e erlrseiion |

Cancel |

14. From the Patient and Visit folder add the Patient Last, First.

21

Data |Sml I Gmupl Filter I Accessl F’luf\lel EliEnUSEWEII

Catalog: Query data;

=123 Patient and Yisit - Cabinet Location Humber
-3 Extemal System |d E Ewvent Date
[ Extemal Patient |d ﬁj Quantity

" Status Desc

"5 User Last, First

E Supply Generic Mame Strength, Size Units Fo
" Patient Last, First

-3 Medical Record Humber
-] Patient Allergies
Patient Created by Desc.
-] Patient Gender
3 Patiert ID #

F- (] Wisit
{1 Patient Details
#- Physicians :I
=153 Brnnliae i
4 | _>|_I 1 |

Edit Definition... |
Data gource:
IEa[alng vl Browse... I Build Crosstab I I ark for Insertion, |

Cancel |

15. Next, select the Group tab. Group the following:
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e Cabinet Location Number
e User Last, First

Zlx|

Data I Sort Group IF\"EI I Accessl Plolilel Client/Server

I Autorgroup

Group prder.

Cabinet Location Humber

Usger Last, First

Event Date

Quantity

Status Desc.

Supply Generic Mame,Strength,Size Urits, Form
Patient Last, First

aoooooon

Giraup Associate

Cancel |

16. Select the Sort tab. Notice that Cabinet Location Number and User Last, First are already
sorted. Select Event Date and Sort Descending. Click OK.

2]

Data  Sort |Gmup| Filter I Al::l:Essl F'mf\lel EIiEnl/SErvErI

it order:

o

5

User Last, First

Event Date

(uantity

Status Desc.

Supply Generic Mame, Strength, Size, Units Form
Patiert Last, First

OO OO0 60 e

Dontt Sort fzcending | Descending I

oK | Cancel |
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Finally let’s filter the report to only reflect controlled substances, and clean up the display. Since
we are not printing the DEA Schedule on the Report, we will build the query from the Catalog
Columns.

17. Open the Query dialog box, click on the Filter tab.

18. Click And, open the Catalog Columns, then Supplies folder, and double click on DEA
Schedule

Query 2l
Data I Sort | Group  Filter |Access| Profi\el CI\entﬂ'SelverI

Available companents: Filter definition:

£3 Repart Calumns |EventDate = add-days (row ( 1,-8 1 ard B =
g C_:T:f:om Catalog [2]=]
Bl Catzlog Colurnns... [aeReg e e oK |
[ userlD 43 Supplies =]
[ Prompt Manager H Accept MedDrders Cancel | =
& i Count Remaining Req'd J
[ esists Count Remaining Req'd C Clear |
B fookup Prime Sort
& - hecue
& - Class Desc
& not - Manufacturer Part # end the filter
& ( H MedOrder Req'd to Dispe =
: ==Y Y
KNS _'I_I
Choose a databaze column from the catalog. -

Jod|
Cancel |

19. Select the IN operator and open parentheses (. Next choose Select Values...

Query [2]x]
Data I Sort I Group  Filter IAccessl Pluh\el Ehenla‘SEwerl
Ayailable components: Filker definition:
£3 Repart Columns Event Date »= add-days [now [ ). 8 | and DEA Schedule in ;I
£ Functions n

[ Catalog Calurns...

B sting &
B zelect values...
B userlD -
& Prompt Manager... =]
o A 0 Clear
B lookup
(ol r— Filter optiors:
Filter type:

Detail v | T Suspend the fiter

™ Eliminate duplicate raws

Tips:

I

Cancel




Examiner User’s Guide 227

20. When the Select Values window opens, select Schedule 2 and 3, by holding down the Ctrl
button and selecting both values.

2lx]

|DEA& Schedule
Select values for DEA Schedule. Walues selected:

2 B
g 3

4

ki _'I_I
3 unigue values for DEA Schedule. 2 values selected.
All values have been retrieved.

Iore Yalues | Ok, I Cancel |

21. Choose OK.

22. Select the closed parenthesis ) to finish the expression. Click OK to run the query.

Medse,ect@ <Type here to customize title=
0241572000 12:05:40 AM Page 1 of
Cahbinet Location Mumber Ewent Date Quantity Status Desc User Last, First | Supply Generic Name Strength,Size Units Form
100 02/13£2000 12:05AM -1[Taken LPN, Lucy Oxycodone! Acetaminophen 5/325 mg 1 tahblet
0241372000 06:23AM -1[Taken LPM, MWary Ouycodonef Acetaminopghen 5325 mg 1 tablet
021272000 03:24PM -1[Taken Ouycodonef Acetaminopghen 5325 mg 1 tablet
02/12/2000 12:06PM -1[Taken Ouycodonef Acetaminopghen 5325 mg 1 tablet
0241272000 09:40AM -1[Taken Oxycodone/ Acetaminophen 5/325 mg 1 tablet
0241272000 08:41AM -1[Taken Oxycodone/ Acetaminophen 5/325 mg 1 tablet
02/12/2000 06 154AM -1[Taken Oxycodone/ Acetaminophen 5325 mg 1 tablet
0241472000 08:24PM -1[Taken LPM, Mathan Meperidine 50 my 1 ml injection
02/14/2000 08:24PM 3|Dept Resolved Credit Meperidine 50 mg 1 ml injection
02/14/2000 08:24PM -2[Taken Oxycodone/ Acetaminophen 5/325 mg 1 tablet
0241372000 12:19PM -1|Taken Ouycodones Acetaminopghen 5325 mg 1 tablet
021472000 08:26PM -2[Taken Manager, Murse |Oxycodones Acetaminophen 5325 my 1 tablet
0241472000 08:26PM -2[Taken Ouycodonef Acetaminopghen 5325 mg 1 tablet
02/13/2000 08:13FPM -1|Taken Meperiding 50 my 1 ml injection
02/11/2000 03:30PM -1[Taken Manager, Rx Cocaine hydrochloride 4% 4 ml topical solution
02/14/2000 12:04PM -1[Taken Murse, Ryan Meperidine 50 mg 1 ml injection
02/14/2000 12:04PM -6|Dept Resolved Charge Meperidine 50 mg 1 ml injection
02/14/2000 12:03PM -1[Taken Oxycodone/ Acetaminophen 5/325 mg 1 tablet
02/14/2000 1201PM -1[Taken Ouycodonef Acetaminophen 5325 mg 1 tablet
024122000 08:56PM -1|Taken Thiopental sodium 26mgdml 500 my kit injection
02/13£2000 08:16PM -1[Taken RM, Larry Oxycodone/ Acetaminophen 5/325 mg 1 tablet
02/13£2000 12:11AM -1[Taken Meperidine 50 mg 1 ml injection
021372000 12:11AM -2|Dept Resolved Charge Meperidine 50 my 1 ml injection
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To finish this report, let’s move the User column next to the Cabinet Location Number and

make all quantities positive numbers.

23. Select any data element or header in the User column and drag the column to the left until it

is between the Cabinet Location Number and Event Date.

MedSelect®

<Type here to customize title>

02152000 12:05:40 AM

Page 1 of 22

Cahbinet Location Numherl User Last, F\rstl Ewent Date Quantity Status Desc Supply Generic Mame Strength, Size Units Form

100 |LF‘N‘ Lucy |DZH3IQDDD 12:05AM -1|Taken Oxycodone/ Acetaminophen 5/325 mg 1 tablet

241372000 08:23AM -1|Taken Oxycodone/ Acetaminophen 57325 myg 1 tablet

02122000 03:24PM -1|Taken Oxycodone/ Acetaminophen 97325 myg 1 tablet

02/12/2000 12:06PM -1|Taken Oxycodone/ Acetaminophen 97325 myg 1 tablet

02/12/2000 09:40AM -1|Taken Oxycodones Acetaminophen 5/325 mg 1 tablet

021272000 08:41AM -1|Taken Oxycodones Acetaminophen 97325 myg 1 tablet

1024122000 06:15AM -1|Taken Oxycodone/ Acetaminophen 57325 myg 1 tablet
LPN, Mathan  [02/14/2000 08: 24P -1|Taken Meperidine 50 mg 1 ml injection
0241472000 08:24PM 3|Dept Resolved Credit  |Meperidine 50 mg 1 ml injection

0241472000 08:24PM -2|Taken Oxycodones Acetaminophen 97325 myg 1 tablet

I02/13/2000 12:19PM -1|Taken Oxycodone/ Acetaminophen 57325 myg 1 tablet

Manager, Nurse [02/14/2000 08:26PM -2|Taken Oxycodones Acetaminophen 97325 myg 1 tablet

0241472000 08:26PM -2|Taken Oxycodones Acetaminophen 97325 myg 1 tablet
I02/13/2000 08:13FPM -1|Taken Meperidine 50 g 1 ml injection

Manager, Ry [12/11/2000 03:30PM -1|Taken Cocaine hydrochloride 4% 4 ml topical solution
Murse, Ryan 02/14/2000 12:04PM -1|Taken Meperidine 50 mg 1 ml injection
02/14/2000 12:04PM -6|Dept Resolved Charge |Meperidine 50 mg 1 ml injection

02/14/2000 12:03PM -1|Taken Oxycodones Acetaminophen 5/325 mg 1 tablet

02/14/2000 12.01PM -1|Taken Oxycodones Acetaminophen 97325 myg 1 tablet

024122000 08:56PM -1|Taken [Thiopental sodium 28mgdml 500 mg kit injection

RM, Larry 02/13£2000 08:16PM -1|Taken Oxycodones Acetaminophen 5/325 mg 1 tablet
02/13£2000 12:11AM -1|Taken Meperidine 50 mg 1 ml injection
02/13/2000 12:11AM -2|Dept Resolved Charge |Meperidine 50 mg 1 ml injection

0241372000 12:10AM -1|Taken Oxycodone/ Acetaminophen 97325 myg 1 tablet
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24. To make all quantities positive numbers it is necessary to do a calculation involving the
quantity column. Open the Query Dialog box and click on the Calculator.

Query

Data |Sort I Grnupl Filter I Accassl F'mfilal CIientx’Serverl

Catalog: Duery data:
D Departments [ Cabinet Location Mumber
- Events -8 Event Date

{23 Facility

{23 Patient and “isit
Physicians
Supplies

Users

Prompts

- Quantity
7 Status Desc
- User Last, First

/-] Patient Last, First

- Supply Generic Mame, Stiength,Size Units Fo

Stay within:
Stay within:

Controlled Substance Aichiv
Kits

{23 Stay within: MedOrders b

- Stay within: Feturn Drawers Contents

-2 Stay withir: Supply Inventorny

1, T Chan withine GIE Crdac hl

4 | > 2l
Data source:

I Catalog A

| 2

Brawse:.. | Build Crosstab |

Edit Mefinition:..
Ifark farlrsertion

Cancel |

25. The Calculation Definition box opens. Define the Calculation. In this case let’s call it Qty.

26. Double click on Functions and then double click on Absolute.

Calculation Definition

Harme:

Iuty

Ayailable companents:
[*> Functions
absolute
| add-days
| acld-months
add-years
age
alccos
arczin
arctan
arctanz
ascioode
Bf,| celing
char

| char_length

characters-to-integer
concat

cos

[Bf| cosh

[BF]| datedapdiff

T 1 datatima.tn.data Jid

Expression:

21

L]

k|

Aind r |

Tips:

Llear |

Syntaw absolute (humeric_exp]

.

Cancel

-
Feturns the absolute value of numeric_exp. The sign of negative :I
values is changed to positive. Examples: absolute [5] retumns 5; LI

Hep |
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27. From Report Columns, select Quantity and double click, putting it into the calculation
expression box.

Calculation Definition 2lx|
Mame:
[y
Ayvailable components: Expression:

[~ Report Columns ahsolute [ R
[

Lind r Clear

Tips:

0K I Cancel | Help |

28. Click OK. Qty is now a data element in the Query data box.

el
Data |Sort I Groupl Filker | Accessl Profilel EIient.-"ServerI
Catalog: Buery data:
{_] Departments = E Cabinet Location Murmber
-0 Events -~ Event Date
(] Facilty -’l B Quantity
D Patient and isit ] Status Desc.
D Physicianz 3 UserLast, First

{1 Supplies 3 Supply Generic Mame.Strength, Size. Units,Fe
3 Patient Last, First

[ DEA Schedule

&

Prarnpts

Stay withine Cantrolled Substance Archiv EI Oty
Stay within: Kits
{23 Stay within, MedOrders e
{:I Stay within: Return Drawers Contents :I
D Stay within: Supply [nventory -
T ke mibkine SIS Cadas
< | _'I_I 4 | B

Edit Defirition... |
Data source:
Catalog vl Browse... | Build Crosstab | Hark far [nsertion |

Cancel |

29. Click OK.
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30. In the report select the Quantity column and delete.

If you do not need to print the Quantity on the report, you should delete the Quantity from the
Data box to create a more efficient Query.

MedSelect?®

<Type here to customize title>

<Type here to

[ ]
MedSelect® '

customize title>

IZARTM0 VAT P

UZANZO0N EIA1 PM age 1 of 77
Cabined Location Nurnber [ User List_ First | Event Date Status Duse Supply Generic Nasme Strongth Size Units Form | Patien List, First
100 LN, Lucy Taken Oxvcodonss Acelammophen SE25 ma 1 tablel |BERL. JAMES
LPN, Mary Taken Oxycodones Acetsmnophen SE25mg 1 tablet [ARRON, NETTIE
201 202000 (03 24PM [Taken Onycodones Acelammophen 525 mg 1 tablel  [MARS, WILLLAM
21 202000 12 06PM [Taken Cuycodanss Acetaminophon 505 mg 1 tablet  [ARRON, NETTIE
21 272000 (6 40AM [Taken Cnycodones Acetaminophen 5535 mg 1 tablel  [SMITH, HENRIETTA
241 22000 05 41AM [Taken Ouycodonss Acetaminophen 505 mg 1 fablet  LENTZ, MARA
2112/2000 D8:15AM [Taken Oxycodons/ Aceiaminophen 5325mg 1 tablet |MCHENRY, ID&
LFN, Mathan 2114/2000 08 24PM [Taken iMepedidine 50 mg 1 ml injection SAMUELS, THOMAS
24142000 08 24PM |Dagn Resobved Credit  |Mepasiding 50 mg 1 mil injaction
214/2000 02:24PM [Taken Cxycodons/ Acetsminophen 5325mg 1 tablet |PALL, PATRICIA
2N 32000 12.19°M [Taken (Oxycodonss Acelammophen 5525 mg 1 tablel [ARRON, NETTIE
Manages, Nurse 1241 4/2000 05 26PM [Taken Ouycodanss Acetaminophien 505 mg 1 fablet  [MARTIN, BETTY
214/2000 02:26PM [Taken Cxycodons/ Acetsminophen 5325mg 1 tablet |OLVER, NANCY
20132000 (8.13PM [Taken Mepesiding 50 mg 1 mil irgection OLVER, NANCY
Manager, Rx 0201172000 03 30PM [Taken Cocane hydrochlonde 4% 4 ml topical solution [LENTZ, MARA
Murse, Ryan 24142000 17 04PM [Taken Mepesiding 50 mg 1 ml injaction SAMUELS, THOMAS
2/14/2000 1204PM |Dept Resobved Charge [Meperidine 50 mg 1 mi injection
2N 472000 1203°M [Taken Oxycodonsf Acelammophen SE25mg 1 tablel  [MCHENRY, DA
201472000 1201PM [Taken Owycodones Acetaminophen SE25ma 1 tablet [MARS, WILLLAM
2N 22000 (8. 568M [Taken Thioperdal sodium 8emagim| 500 mg kit_mgection|OLWVER, NANCY
RN, Lary 2N 32000 05.16°M [Taken Oxycodonel Acelammophen S5 mg 1 tablel  [PALL, PATRICIA
2132000 12 1AM [Taken n SAMUELS. THOMAS
2132000 1211AM [Dept Resobed Charge Mepeniding 50 mg 1 mil inpection
2132000 12 10AM [Taken Ouycodanss Acotaminophen G705 mg 1 tablet  [MCHENRY, DA
2112/2000 06:-55PM [Taken Oxycodons/ Acetaminophen 5225 mg 1 tablet |SMITH, HENRIETTA
21202000 1232AM [Taken Oxycodones Acetaminophen S7E25mg 1 tablet [SAMUELS, THOMAS
A0 123 AM [Takan . Crvrndnnel Arataminnohan 505 ma 1 tablst [PALIL PATRICIA

*age b

-__._.\_.____—o'._.|__y\_'lu—h_'(_)_‘|_-_‘_____|
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31. Point the cursor at the entire header row. Change the Font size to 8 and Bold the headers.

Do (@] S|z ¥|w@| - Mt&lﬂﬁ]ﬂlﬂ]ﬂﬂhﬂxﬂ;lﬂ_
: 3l syl =[+ 3| sfa x| a2 o8]

<Type here to customize title>

MedSelect®

UEASTO00 1E206 AM

12112000 12 054M [Taken Oxycodons! Acstaminoshen 5325 ma | BERL. JAME
ILFN, Mary [ AO000 06 788M (Taken (Oxycodons’ Acetanenophen SO2% mg 1 tablst  (ARRON, NET
11211272000 03.24PM [Taken Dxycodonel Acttaminoghen SG25 mg 1 labket  [MARS, WILLI
20000 1206FM [Taken (Oxyeodons’ Acstarmaphan SO08 mg 1 tablst  (ARRON, NET
12 272000 (3408 Tahrs Oxycodonsl Acttammaeshen 5325 mg 1 lablel  |SMITH, HENF
212000 (8:41AM [Takin Dxycodonsl Acttaminophon 5025 mg 1 tabiet  [LENTZ, MAR,
1272000 06 15AM |Taker: Oxycodonel Acttarnophen SH25 mg 1 lsblet [MCHENR'Y, I
LPH, Mathan Eémmo‘a 24PM [Taken Meperiding 50 mg 1 ml ingection SAMUELS, T
12114/2000 08.:24PM |Dept Resobved Credi Meperiding 50 mg 1 ml injuction
21472000 (8:24PH | Taker (Oxycodone/ Acetaminoghen 325 mg 1 tatiet  [PALL, PATRI
21132000 12:15°M [Taken Dy codones A 525 mq 1ttt |ARRON, NET
Manager, Nuse [12/14/2000 8 26FM |Taken Cixycodoner Acetamnophen 5025 mg | lablet |MARTIN, BE1
Y1 400 (8 2R [ Takem Oxycodonss Acetaminophen S8 mg 1 taties  |COLVER, NAZ
21132000 08:138M [Taken Meperiding 0 mg 1 ml injuction OLIVER, s
Manager, Fix E1§”moj H0PM [Taken Cocaing hydrethieride 2% & ml topecal sohlion |LENTZ, MAR:
Nurse, Ryan 1472000 12 04FM |Takert Meperidie 50 mg 1 mi rgection SAMUELS, T
1211472000 1204F'M |Dept Resobed Charge Mapedidine 50 mg | ml injaction
121142000 12:038M [Taken Cixycodonel Acetaminophen S35 mg 1 tablet  [MEHENRY, I
1211472000 1201PM [Taken (Cnycodonel Acttaminoghen 5325 mg 1 Labket 3
K21 22000 (8:56FM |Taksr Thiopentsl sodium 2Smpgmi 500 mg ke injecticn_[OLIVER, Nar
N, Lanry L2 32000 (B16PM |Taker Orycodonel Acelammophen 325 mg 1 latiet [PALL, PATRI
FI2/13/2000 12:11AM [Taken Maperidine 50 mg 1 ml injection BAMUELS, T
KO G001 12:11AM |Dept Resohed Charge [Meperidine 50 mg 1 mi injection wl
K12 3/2000 121040 [Taker Oeycodonel Acetamineghon G306 mg 1 Lablet MCHENR\E;_‘:;E
Ja] N

_ I
|Changes the cok of selected e sbiects.

32. Highlight the data element row and change it to Font size 8.

o x(ajelo| Symislal sl=lel | 0io) ols| wiv-ga-le|
Praw = (v o W2 slrlul els|a| sinjxl xajpie]

ME dSele ct @ <Type here to customize title>

ST 1226 AM

02 272000 06 2340 forryendons) Aclamirophen S35 mg 1 inbel
021 20000 03 24P [Taken fneyendons) Acetbminophen SISm0 1 kil

021 22000 120604 [Takers (ryendons! Aclamirophen S35 mg 1 bl
02 22000 (6 [Taken finrycodons! Acetaminophen 5325 mg 1 tblet
2 2020000 o 4 A [Tk frcyeodonsd AcHuminophen S5 mg 1 tatiet
02 22000 061540 [Taken fom S05mg 1_tablet
PH btban 020 47000 05 24PM [Tker Pepericien S0 mg 1 ml wiection

i A0 (0 24PM [t Rmssshomd Croct Phapricir S0z 1 il pection

020 472000 05 248 [Taken (Crrvensons) Acenminophen SG25m0 1 inbiel
021 12000 12158 _[Taken foneycodone) Acetuminophen 535 mg 1 tablet
anager, Murte |02 ARZ0 O 20PM [Taken [revendonts Acsiminophen G525 mg 1 tadiet
o arson ook e [Tk forryencions) Acmuminopten 80525 mg 1 el
020 22000 05137 _[Taken Peperidne S0m3 1 ml inection
Manager B (00012000 03300 [Taken e rrivochioride 4% 4 mi topeoal sokution
Phrse Fyan (02N &G000 1204P [Takert Pepericien S0mg 1 ml wiection
i Ar0 17 04PM . [Ept Rnssohond Chaege Papericire S0 1 i pect

021 472000 120308 [Takers (rryendons! Aclamirophen S35 mg 1 kel

02142000 1201PM. (Taken foreycodone! Acetaminophen S25mg 1 tablet
0201 202000 02 5£PM_[Takery [Thicgentnd sodum 25mainl S00mq bt inwsction

o, Ly o2 407000 0 6 [Tk [oreycodoned Acstamiragten S35 mg 1 atiel
020 22000 121140 (Taker Psptridne S0img 1 m inpection
20 400000 121 1AM [Epd Riohonct Char s Phagosrichens 500 g 1 rd pction
020132000 12 108M [Taker, [orecodons! Acsteminghen S5 mg 1 il
02127000 08 £5PM [Take [oreycodons! Acstarmivaphen S35 mg 1 lablel
0201 20000 123284 [Takery [orecodons! Acsteminaghen S35 mg 1 el

02 20000 123140 [Taken [orcyeodonsd Aceuminophen S5 mg 1ttt
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33. Next let’s clean up the display of the Qty and Status. Open the Query Dialog box and select
the calculator again. In the Calculation Definition box title the calculation Qty & Status.

34. Open the Function folder and select Number —to-String.

Calculation Definition H

MName:
IQty & Status

Awailable compaonents: Expression:

BF,| new_time ;I ] :l
Bf,| nls_initcap

Bf, rls_lower

Bf,| nls_upper _>|
Bf now

V| number-ta-characters

T number-to-date

i F,| number-to-datetime

o]

[V F,| number-ta-string-padded

IBE,] octet_length J
Bf,| or_dayname

Bf,| or_dayafweek .
B, or_ltim

Bf,| or_monthname A i [Elezr |

Bf,| or_manths-between

Bf,| or_next_day Tips:
Bf,) or_replace Syntax mumber-to-sting [numenic_exp) ;I
B = Drirtﬂm Fetums the string representation of numeric_exp.
o] O
AE | ar connmdau ﬂ LI

(1] I Cancel | Help I

35. From Report Columns add Qty (this is the previously calculated positive quantity).
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36. Select the +, followed by string. Type two spaces in the string expression, hit Enter.

Calculation Definition

2=
Mame:
oy & Status
Ayailable components: Expression:
B + rumber-to-sting [ Ot |+ * W ;I
[
&
And r Clear
Tips:
Use the available components to define or add ta an expression, ;l
oK I Cancel I Help |

37. Select +. Finally, from Report Column add the Status Desc.

Calculation Definition 21|

Mame

[ty & Status
Ayailable components Expression

& prefiter umbertosting [ Qty. | + ' + Status Dese. [l =

B+

[
fnd o Clear
Tips
0k | Cancel Hep |

38. Select OK. The newly created data element will appear in the Query Data box of the Query
Dialog box. Choose OK again and the Qty & Status will appear in the report in the far left

column, extending over to the next page. Select the separate values Qty and Status Desc.
data elements and Delete.
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Once deleted, the new data element will appear on the report proper.

39. Change the Font size to 8 and Bold the header

MedSelect®

<Type here to customize title>

021152000 12:52:02 PM Page 1 of 72
Cabinet Location Humber | User Last, First Event Date Supply Generic Hame,Strength,Size,Units,Form Patient Last, First Oty & Status
100 LPN, Lucy 02/13/2000 12:05AM |Oxycodaonel Acetaminophen 5/325 mg 1 tablet  |BERL, JAMES 1 Taken
LPM, Mary 02/13/2000 06:23AM |Oxycodonel Acetaminophen 5/325 mg 1 tablet  |ARRON, NETTIE 1 Taken
02/12/2000 03:24PM |Oxycodone/ Acetarinophen 5/325 mg 1 tablet  [MARS, WILLLAM 1 Taken
02/12/2000 12:06PM |Oxycodonel Acetaminophen 5/325 mg 1 tablet |ARRON, NETTIE 1 Taken
02/12/2000 09:40AM Oxycodone/ Acetaminophen 5/325 mg 1 tablet |SMITH, HEMRIETTA |1 Taken
02/12/2000 08:41 AM |Oxycodones Acetaminophen 5/325 mg 1 tablet  |LENTZ, MARA 1 Taken
02/12/2000 06:15AM |Oxycodone/ Acetaminophen 5/325 my 1 tablet [MCHENRY, IDA 1 Taken
LPM, Mathan 02/14/2000 03:24PM Meperidine 50 mg 1 ml injection SAMUELS, THOMAS |1 Taken
(02/14/2000 0&: 24P Meperidine 50 rmg 1 ml injection 3 Dept Resalved Credit
02/14/2000 03:24PM (Oxycodone/ Acetaminophen 5/325 mg 1 tablet  |PAUL, PATRICIA 2 Taken
02/13/2000 12:19PM |Oxycodonel Acetaminophen 57325 myg 1 tablet  |ARRON, NETTIE 1 Taken
Manager, Nurse [02/14/2000 08:28PM |Oxycodonel Acetaminophen 5/325 mg 1 tablet  |MARTIN, BETTY 2 Taken
02/14/2000 03:28PM |Oxycodonel Acetaminophen 5/325 mg 1 tablet |OLIVER, MANCY 2 Taken
02/13/2000 05:13PM |Meperidine 50 mg 1 ml injection OLIVER, NANCY 1 Taken
Manager, Rx  [02/11/2000 03:30PM |Cocaine hydrochloride 4% 4 ml topical solution  |LENTZ, MARA 1 Taken
Murse, Ryan 02/14/2000 12:04PM Meperidine 50 rg 1 ml injection SAMUELS, THOMAS |1 Taken
02/14/2000 12:04PM |Meperidine 50 mg 1 ml injection 6 Dept Resolved Charge
02/14/2000 12:03PM |Oxycodones Acetaminophen 5/325 mg 1 tablet  |[MCHEMRY, IDA 1 Taken
02/14/2000 12:01PM |Oxycodones Acetaminophen 5/325 mg 1 tablet  |[MARS, WILLIAM 1 Taken
|02/12/2000 05 :56PM |Thiopental sodium 25mg/ml 500 my kit injection  |OLIVER, NANCY 1 Taken
RN, Larry 02/13/2000 0&:16PM |Oxycodoned Acetarninophen 5/326 my 1 tablet  [PAUL, PATRICIA 1 Taken
02/13/2000 12:11AM |Meperidine 50 mg 1 ml injection SAMUELS, THOMAS |1 Taken
02/13/2000 12:11AM |Meperidine 50 mg 1 ml injection 2 Dept Resolved Charge
02/13/2000 12:10AM |Oxycodones Acetaminophen 5/325 mg 1 tablet  |[MCHENMRY, IDA 1 Taken
I02/12/2000 06:55PM |Oxycodone/ Acetarmninophen 5/325 mg 1 tablet |SMITH, HENRIETTA |1 Taken
02/12/2000 12:32AM |Oxycodone/ Acetaminophen 5/325 mg 1 tablet |SAMUELS, THOMAS |1 Taken
02/12/2000 12:31AM [Oxvcodonel Acetaminophen 5/325 ma 1 tablet  [PAUL, PATRICIA 1 Taken _

40. Select the Qty & Status column and drag it over between Event Date and Supply Generic.

MedSelect®

<2 Type here to customize title

021472000 10:32:43 AM

Page1 of 22

Cabinet Location Humber [User Last, First | Event Date Oty & Status Supply Generic Hame Strength,Size,Units,Form | Patient Last, First
100 PN, Lucy 024372000 12:054M |1 Taken Oxycodoned Acetaminophen 5t325 mg 1 tablet BERL, JAMES

PN, Mary [02A372000 06:234M [1 Taken Owycodone] Acetaminophen 5325 my 1 tablet ARRON, NETTIE
0241272000 03:24PM |1 Taken Oxycodones Acetaminophen 57325 mg 1 tablet MARS, WILLIAM
0241272000 12206PM |1 Taken Oseycodones Acetaminophen 51325 mg 1 tablet ARRON, NETTIE
021272000 05:404M |1 Taken Oxycodone/ Acetaminophen 5325 mg 1 tablet SMITH, HENRETTA
024 272000 0&:41.4M |1 Taken Osycodone] Acetaminophen 5325 my 1 tablet LENTZ, MARA
021272000 061 5AM |1 Taken Oxycodone) Acetaminophen 5325 my 1 tablst MCHENR'Y, DA,

PN, Natfian 021372000 1219PM |1 Taken Oxycodone) Acetaminophen 5325 mg 1 tablet ARRON, NETTIE

Manager, Nurse  [02/13/2000 08 13PM [1 Taken Meperidine 50my 1 mi injection OLIVER, NANCY

Manager, Rx_ [02/11/2000 03 30PM_[1 Taken Cacsine hyerochloride 4% 4 mi_topical solution LENTZ, MARA

Murse, Ryan l021 272000 05:56PM 1 Taken Thiopertal sodium 25mg#nl 500 mg kit injsction OLIVER, NANCY

RN, Larry 021372000 05:16PM 1 Taken Oxycodone/ Acetaminophen 5325 mg 1 tablet FALL, PATRICIA
(024372000 121140 |1 Taken Meperidine 50my 1 mi injection SAMUELS, THOMAS
021372000 12114M |2 Dept Resolved Charge [Meperidine S0 mg 1 ml injsction
021372000 12104M |1 Taken Oncyeodone) Acetaminophen 51325 mg 1 tablet MCHENRY , D,
024272000 0E:S5PM |1 Taken Oxycodone] Acetaminophen 51325 mg 1 tablet SMITH, HENRIETTA
1021272000 12:328M |1 Taken Oxycodone/ Acetaminophen /325 mg 1 tablet SAMUELS, THOMAS
021272000 122314M |1 Taken Oycodone) Acetaminophen 5325 mg 1 tablst PALL, PATRICIA
(021272000 123140 |1 Taken Oxycodone/ Acetaminophen 5325 mg 1 tablet PALL, PATRICIA
024272000 122140 |1 Taken Onycodone/ Acetaminophen 5325 mg 1 tablet MARTIN, BETTY
(0241172000 02:33PM |1 Taken Oxycodones Acetaminophen 5r325 mg 1 tablet MCHERR'Y, DA

RN, Martha l021372000 08:11.4M |1 Taken Owycodone) Acetaminophen 5325 my 1 tablst MARTIN, BETTY
021122000 051 7AM |1 Pstient Resolved Credit|Oxyeodone! Acetaminophen 5/325mg 1 tablet BERL, JAMES
021272000 05:174M |1 Taken Oxycodone/ Acetaminophen 54325 mg 1 tablet BERL, JAMES
0241272000 0E:18AM |1 Taken Oxycodone/ Acetaminophen /325 mg 1 tablet CASLAN, HENRETA
0241172000 04:00PM |1 Taken Osycodone) Acetaminophen 5325 mg 1 tablst MARTIN, BETTY
024172000 03:55PM |1 Taken Oxycodone) Acetaminophen 51325 mg 1 tablet MARTIN, BETTY

RN, Mancy 021372000 0616FM 1 Dept Resolved Credit |Meperidine 50 mg 1 ml injection
024372000 051 6PM |1 Taken Meperidine 50 my 1 m injsction SAMUELS, THOMAS:




236 Examiner User’s Guide

41. Finally, name the report 7 Day Controlled Substance Report by User and save it, and

Close.
Medse,ect@ 7 Day Controlled Substance Report by User
02MB2000 12:55:02 PM Page 1 of 77
Cabinet Location Humber | User Last, First Event Date Qty & Status Supply Generic Hame, Strength,Size,Units,Form Patient Last, First
100 LPM, Lucy 0241372000 12:05AM |1 Taken Oyycodone Acetaminophen 57325 mg 1 tablet  |BERL, JAMES
LFM, Mary 02/13/2000 0B:234M 1 Taken (Oyycodonef Acetaminophen 5/325 mg 1 tablet |ARRON, NETTIE
02/12/2000 03:24PM |1 Taken Oxycodone! Acetaminophen 5/325 mg 1 tablet  (MARS, WILLIAM
02/12/2000 12:06FM 1 Taken (Oyycodonef Acetaminophen 5/325 mg 1 tablet |ARRON, NETTIE
021272000 09:404M 1 Taken Oxycodone/ Acetaminophen 57325 mg 1 tablet |SMITH, HENRIETTA
027122000 05:41AM |1 Taken Oxycodone! Acetaminophen 5/325 myg 1 tablet  [LENTZ, MARA
0241272000 05:154AM |1 Taken Oxycodone Acetaminophen 57325 mg 1 tablet |MCHEMRY, IDA
LM, Nathan 0241472000 08:24PM 1 Taken Meperidine 50 mg 1 ml injection SAMUELS, THOMAS
021472000 03:24PM |3 Dept Resolved Credit  |Meperidine S0 mg 1 ml injection
0241472000 08:24PM |2 Taken (Oyycodones Acetaminophen 57326 mg 1 tablet  |PAUL, PATRICIA
02/13/2000 12:19FM |1 Taken Oiycodonef Acetaminophen 8/325 mg 1 tablet |ARRON, NETTIE
Wanager, Murse 024142000 03:28PM 2 Taken Oyycodone/ Acetaminophen 57325 mg 1 tablet  |MARTIN, BETTY
02/14/2000 05:26PM |2 Taken Oxycodone/ Acetaminophen 57325 mg 1 tablet  |OLIVER, NANCY
0241372000 08:13FM |1 Taken Meperidine 50 mg 1 ml injection OLIVER, NANCY
Manager, Ry I02/11/2000 03:30PM |1 Taken Cocaine hydrochloride 4% 4 ml topical solution  [LENTZ, MARA
Murse, Ryan 02/14/2000 12:04PM |1 Taken Meperiding 50 my 1 ml injection SAMUELS, THOMAS
02/14/2000 12:04PM |8 Dept Resolved Charge |Meperidine S0 mg 1 ml injection
02/14/2000 12:03PM |1 Taken Ouycodone! Acetaminophen 5/325 myg 1 tablet  (MCHENRY, IDA
0241472000 12:01PM 1 Taken (Ouycodone! Acetaminophen 57326 mg 1 tablet  |MARS, YWILLIAM
021272000 05:56FM |1 Taken Thiopental sodium 25mg/ml 500 mg kit _injection  [OLIVER, NANCY
RM, Larry 02/13/2000 05:16PM |1 Taken Oxycodone/ Acetaminophen 5/325 mg 1 tablet  [PAUL, PATRICIA
0241372000 12:11AM 1 Taken Meperidine S0 mg 1 ml injection SAMUELS, THOMAS
0241372000 12:11AM |2 Dept Resolved Charge M line 50 my 1 ml injection
02/13/2000 12:10AM |1 Taken Oxycodone/ Acetaminophen 5/325 mg 1 tablet  [MCHENRY, IDA
021 2/2000 0B:55FM |1 Taken Oyycodone! Acetaminophen 57325 mg 1 tablet  |SMITH, HENRIETTA
02/12/2000 12:32AM |1 Taken Oxycodone/ Acetaminophen 5/325 mg 1 tablet  |SAMUELS, THOMAS
- 02122000 12.31AM 1 Taken . Oxycodones Acetaminophen 5/325 ma 1 tablet  [PAUL, PATRICIA
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Section 4

Demo 3: Changing a Date prompt

Objective: We will take a Standard report, and change the date prompt to NOT include minutes and

seconds.

1. From the File menu, select Open.

2. Open the Supply Usage Report from the Rx Reports folder.

3. Click on Cancel on the Prompts Dialog box.

4. Open the Query Dialog box (Reports, Query or the Query Button).

First we are going to replace the prompt dates.

5. Click on the Begin Range Date; Click on the Edit Definition button, the Data Definition

window opens.

Query

[7]%]

Data |Sort I Groupl Filter I Accessl F'rofilel EIientherverI

Catalog:

-1 Departmerts
-] Events
B Facility

M- Physicians
F- Suppliez
02 Users
71 Prompts
-2 Stay within:
-0 Staw within
-2 Sitaw withir:
[]--D Stay within:
-0 Sta within
o

-2 Patient and isit

-

Controlled Substance Archiv
Kitz

MedOrders

Retumn Drawers Contents
Supply lrventany

£ 7T Chan ibeine CIE Codac hd
| | ¥
Data zource:
IEatang vl Browse.. | Build Crosstab |

LEluemy data:

----- 3 Supply Generic & Item for Sort Group ;I
----- ] Evert Date
[ Gty wd Sign [for Event Unigue]
----- [ Status Description w/ Discrepancy Flag
----- 3 Supply Pasition Description
----- [ Patient Last, First
----- [ Patient Id Mumber
----- [ User Last, First Name
e igian Last, First Mame

----- 3 Supply Cost
o EA T aleulatad Cack [Far Euant | niooal hal
1] i »

Edit Definiion... | )

Mark for Inzertion |

[ o ]

Cancel |

6. Edit the Name box to Begin Date.
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10.

11.

12.

13.

14,

15.

16.

17.

18.

Click on Begin Range Date in Expression box and delete.

Click on the Prompt Manager... from the Available components window.
Click on New.

Name the Prompt Begin Date.

Leave this a Type In.

In the Message field type: Enter the Begin Date...

Data Type should be Date.

Change the default date from 2001-01-01 to 2000-01-01 or to Required Date.

Prompt Definition E

P TR i o]
( e |

[Begin Date ITPDE in [ | Carcel
ftEszage:
Qﬂlel the Begin Date... )
__—

ata

Idate j

aLE & N

N\

Advanced >> |

Click OK.
Click OK at the Prompt Manager Window.
Click OK at the Data Definition window.

Repeat steps 5-17 for the End Range Date. But for the default date change 2001-12-31 to
2000-12-31 or to Required Date.
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19. Select the Filter tab in the Query Dialog box, Highlight Begin Range Date, delete.
20. Open Report Columns and select Begin Date.

21. Do the same for End Range Date.

22. Click OK.

Your new prompt should look like this:

Prompts

Cancel

Select Dezired Supplies: Ok I

In)
Albuteral 17 gram inhaler
alcohol swab ewab
Allopurinol 300 mg 1 tablet
Alprazolam 025 mg 1 tab bulk
Alprazaolarn 0.25 mg 1 tablst &

Enter the Begin Date...
[2000-01-01 |

Enter the End Date
|2nuu-1 231 |

23. Enter a Date Range.

24. Click OK.

Begin Date:  01/01/2000
MedSe,ect® Supply Usage End Date: 12/31:2000
02/20/2000 08:35:39 AM E
Generic Name: Acetaminophen 500 mg 1 tahlet DEA Schedule:
Trade Name: Tylenol Defined Class: Supply Cost:  $0.01
Patient Hame:
aty Location Patient ID # Route User
Date Statug Cost Supply Position Med Order # Site Ord. Physician
02¢14/2000 08:09:02 Awt 2 $0.02 100 SAMUELS, THOMAS Cral LPN, Mary
Taken Dramver Module Drawer 3-1 & 402 Doctor, Adam
123788
024352000 12:20:39 PM 2 002 100 MARS, WILLIAM LPr, Mathan
Taken Drawer Module Drawer 3-1 4, 304
02132000 12:11:55 AM 2 002 100 SMITH, HENRIETTA, RN, Larry
Taken Drawrer Mocule Drawver 3-1 & 401
021122000 05:46:09 PM 2 002 100 MARS, WILLIAM LPr, Mathan
Taken Drawer Module Drawver 3-1 & 304
024122000 09:35.00 AM 1 F0.01 100 SAMUELS, THOMAS LPr, Mary
Taken Drawer Module Drawer 31 4, 402

25. Save this report in the MedSelect Custom Reports Folder as “Changing a Date Prompt™.
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Section 4

Demo 4: Report Picklist Prompt Filters

Objective: To add a Report Picklist to a report. In this case we want to add the Location as a drop down

picklist for supply usage information.

Let’s start by using the Report we created for Changing the Date Prompt, Remember this report started as

the Standard Supply Usage Report.

1. Open the Changing a Date Prompt report located in the MedSelect Custom Reports folder

2. Select a Medication and a one-day Date Range

3. Open the Query Dialog Box (Reports, Query or the Query Button)

Click on the Filter tab.

5. To keep the current filter intact, place parenthesis ( ) before and after the current statement.

2|
[rata I Sort I Group  Filter |Access| Profilel EIient.-"ServerI
Ayailable components: FilteNjefinition:
23 Report Columns |—|][ entdate >= YBegin Date? and Eventdate <= 7End ;I
3 Functions Date? | and [ Supplykey in [ "PromptshSupply Generic
£3 wal ameSupply Generic Mame? | ) and [ Cancel Dispense o
ale Patient Resolved Credit or Retun or Taken or Taken

l}] Catalog Calumns... B | Unknown or Expieedor Dept. Resolved Charge or Dept.
B userlD Fesolve Credit/or et Unknown or Return Transfer In or
& Prompt Manager... Taken Tranzsfgln ] ]... LI
& i —
[ exists And | r, | Clear |
[ lookup
& + — Filker option:
® - Filter twpe:
& ot IDetaiI j ™ Suspend the filter
B[

[ Eliminate duplicate raws

Tips:

Inserts an open parenthesis in your expression. _I

oK I Cancel |

6. At the ellipsis (...) add And.
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7. From the Available Components select Catalog Columns.

8. Open the Prompts folder.

9. Open the Display Terminal’s Location folder

10. Select DT’s Location Prompt Key.

11. From Available components, add the in operator

12. From Available components, add the open parentheses ( .

13. Repeat Steps 7 - 9.

14. Select DT’s Location

15. From Available components add the close parentheses ) .

Query

Data I Sart I Group  Filter |Access| F‘rofilel CIienb"ServerI

Awailable components:

Filter definitian:

B and

Y

__>|

[ [ Eventdate »= Begin Date and Eventdate <= End Date ]
and [ Supplykey in [ *WPromptz\Supply Generic Name\Supply
Generic Mame? ] ) and [ Cancel Dispenze or Patient Fesolved
Credit or Retun or Taken or Taken Unknown or Expired or
Dept. Resolved Charge or Dept. Aesolve Credt or Fetum
Unlnown ar Retun Transfer In or Taken Transferln ] ] and
DT's Lacation Prompt Key in [ *Prompts\Display Terminal's

=]

Aind | Or Clear

i~ Filter option:
Filter bype:

IData\I Vl ™ Suspend the filter

I Eliminate duplicate rows

Tips:

Usge the available components to define or add to an exprezsion.

=
]

Cancel |

16. Click OK.
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17. Input a longer Date Interval.

Prompts

Select Desired Supplies:

Alprazolam 0.25mg 1 tablet

Enter the Begin Date. ..

[200-02-11

Enter the End Date...

[20m-02-18

Please Select Desired Display Teminal's Locations:

oK I
Cancel |

16. You could select one or Multiple Supplies and Locations, to do this simply hold down the

CTRL key and click on the desired items. For this Demonstration we will select only one of

each. Click OK.

17. Rename the report in the Report header and rename and save the report as Report Picklist
Prompt for Location in the MedSelect Custom Reports Folder.

MedSelect®

Report Picklist Prompt For Location

02182000 01:45:32 PM

Begin Date: 02M2/2000
End Date: 02/28/2000

Page 1 of ??

Generic Name: Acetaminophen 500 mg 1 tablet DEA Schedule:
Trade Name: Tylenal Defined Class: Supply Cost:  $0.01
Patient Harme
Oty Location Patient ID # Route User
Date: Status Cost Supply Position Med Order # Site: Ord. Physician
214/2000 05:09:02 AW 2 §0.02 100 SAMUELS, THOMAS Oral L, Mary
Taken Dravwer Module Drawer 3-1 & 402 Doctor, &dam
123788
021372000 12:20:38 PM 2 $0.02 100 MARS, WILLIAM LPN, Mathan
Taken Dravver dadule Drawer 3-1 A 304
02413/2000 12:11:58 AM 2 002 100 SMITH, HENRIETTA, RN, Larry
Taken Dravwer Module Drawer 3-1 A 401
024 2/2000 08 46:08 PM 2 §0.02 100 MARS, WALLIAM LPN, Mathan
Taken Drawer Module Drawer 3-1 A 304
0241 2/2000 09:35:00 &M 1 F0.0M 100 SAMUELS, THOMAS LPh, Mary
Taken Dravwer Madule Drawer 3-1 4 402
0261 2/2000 09:37:55 &M 1 0.0 100 SAMUELS, THOMAS LPR, Mary
Taken Drawer Module Drawer 3-1 A 402
Supply Total Cost: $0.09
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Section 4
Demo 5: Scheduling a Report with a Date Prompt

Objective: To modify a Standard Report so that it can be scheduled.

If a report has a Date Range Prompt, it must be modified in order to run the report automatically
at a scheduled time. Essentially, you are making the report into an Auto report.

1.

Open the standard report Inventory Returns and Retrieves located at C:\Program

Files\Cognos\Cer1\Rx Reports.

Prompts E

Flease Enter the Begin Date:  [vy-bkd-DD 00:00: 00, 000]

|2DDD-DD-DD (00 00: 00,000

Flease Enter the End Date: [v-kb-DD 00:00:00.000)

| (

|2DDD-DD-DD 23553:53.000

=]

=1

Remember, we cannot modify a standard report. Therefore, it must be saved first.

2.

3.

Press the Cancel button on the Date Prompt box.

Save this report in the MedSelect Scheduled Reports folder.

First let’s replace our Begin Range Date

4.

Open the Query dialog box. (Select the Query Data button on the Standard

PowerBar.)

Highlight the Begin Range Date in the Query Date box, then click the Edit Definition

button.

Highlight the Begin Range Date in the Expression box in the Data Definition window and

delete it.

Open the Catalog Columns, Events folder, Date Filter Type: DETAIL ONLY folder,
Filter Type: SUMMARY ONLY and the Date Ranges folder.
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Lets say we only want events that occurred the previous day.

8. Select Yesterday’s Begin Date

Data Definition 2| %]
Mame:

IYesterday's Begin Date

e e N >
= Catalo £
3 Repart Columns 2 2 ;I
3 Functions LCatalog folders:
£ Summaries 14 Date Ranges =
] alue _ “esterday's Begin Date| Cancel |
Catalog Columns. .. Yesterday's E
[ userlD Previous 7 D:
[ Prompt Manager... Previous 7 D:
& i Previous Mor
[ lookup Presvious Mor v
& + -3 1st of Each Mont]
® - F-C0 Quartery Dates Clear |
ol F Coiment Mimbn _ILI —
] >
Aszzociation:
I Calculate before the summary filter INone j
iz applied

QK I Cancel | Help |

9. Rename the Name Box to be Yesterdays Begin Date.

10. Click OK.

11. Repeat steps 5 — 10 using the End Range Date and replacing it with Yesterday’s End Date.
You have just replaced the Date Fields that print on the Header of the report.

Now let’s remove the prompts from the Filter box.

13. Select the Filter tab

14. Highlight Begin Range Date and Event Date <= End Range Date and Delete.

Since we are only going back 1 (one) day we will create our own expression, rather then the
predefined fields in the Events, Date Filter Type: DETAIL ONLY folder.

15. Open Functions, select add-days.
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16. Open Functions again, select now.
17. Select number and enter 2.

18. Click OK.

Our Filter definition no longer has prompts and will retrieve the Events for the past 2 days.

Query
Data I Sort I Group  Fiter IAccessl F'rofilel EIientherverI
Auwailable components: Filter definition:
B + Event Date »= add-days (now [ ].-2 ) and [ Dept. Retum or ;I
& - Return or Retum Transfer In or Return Unknown or Retrieved
& - ).
& ¢ B |
B
S | [0y | LClear |
— Filter option
Filter type:
|Detai 7| T Suspend the fiter

™ Eliminate duplicate rows

Tips:
=
Inzerts a closed parenthesis in your expression. _I
v
Ok I Cancel I

Now we want to add our Yesterdays Begin and End date to the Summery Detail Filter, to only get

the previous day.

19. Open Query Dialog box, select Filter tab.

20. Choose Summary Filter type.

21. Open the Report Columns, select Event Date, select >=.

22. Open Report Columns, select Yesterday’s Begin Date

23. Select And

24. Open Report columns, select Event Date, select <=.
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25. Open Report columns, select Yesterday’s End Date

Query HE
Data I Sort I Group  Filter |.t’-\ccess| F'lofilel EIientherverI
Ayailable components: Filter definition:
B + Ewvent Date »= Yesterday's Begin Date and Event Date <= ;I
& - ‘resterdaps's End Date
& o
[ and B |
And Or | Clear |
— Filter option
Filter type:
ISummary j ™ Suspend the filker
™ Eliminate duplicate mvws
Tips:
=
[7]

oK I Cancel |

26. Click OK.
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The objective of an auto report is that it runs at a scheduled time without human intervention.
Let’s suppose this report needs to be run daily. The Filter definition must contain a function that
calculates the date range to be one day, running daily. Some functions are performed on the Data
base side and some functions are only performed on the Client side (user’s PC). So the
Administrator has created dates for you to acquire report efficiency.

|

@ Inventory Returns and Retrieves Begin Date: 02A42/2000 12:00:00 AM
a elec End Date: 024272000 14:59:59 PM
02/132000 01:47:29 PM Page 1 of 27
Display Terminal’s Location: 100
Cahinet: Drawer Module
Oty Generic Hame DEA Schedule  Patient Hame User\Witness
Supply Position Date Status Trade Hame Defined Class  Patient ID # Reason
Dravver Module Dreaswer 4-4 & 02A2/2000 063517 P 1 propofol 1% S0ml injection Technician, Amber f Admin,
Retrieved Digrivan
Dravver Module Dreaswer 4-4 & 02A2/2000 06:3508PM O Technician, Amber f Admin,
Retrieved
Dravwer Mocule Dravwer 4-4 & 02M2/2000 06:31:26 P 1 Erythromycin 250 mg 1 tablet Technician, Amber F RN, Na
Retrieved Ery-tab
Draveer Module Draswer 4-4 & 021272000 063121 PM O Technician, Amber f RN, Na
Retrieved
Draveer Mocule Draswer 5-1 B 021272000 063518 PM 1 Thiopertal sodium 25madiml 500 ma kit injection 3 Technician, &mber f Admin,
Retrieved Thiopertal Sodium
Dravver Module Dravwer 5-1 B 0212/2000 06:34:34 P 1 Thiopertal sodium 25maginl 500 mg kit injection 3 OLIVER, MAMNCY RN, Mancy
Return Thiopertal Socium 103
Cabinet: SCM & Refrigerator
oty Generic Hame DEA Schedule  Patient Hame User\Witness
Supply Position Date Status Trade Hame Defined Clags  Patient ID # Reason
Supply Cahinet Position 5 021272000 062454 P 1 IV-MITROGLYCERIM S0mg/500ml 500 ml infusion SMITH, HEMRIETT  Manager, Murse
Return I-MITROGLY CERIM 401
Cahinet:
aty Generic Hame DEA Schedule  Patient Hame User\Witness
Suj Position Date Status Trade Hame Defined Class  Patient ID # Reason
021272000 06:34:00PM 1 propofol 1% S0 ml injection OLIVER, NANCY RN, Mancy
Return Digtivan 103
021272000 0630043 P 1 Erythromycin 250 mg 1 tablet SMITH, HEMRIETT  Manager, Murse =
Return Ery-tab 401
B PP PP P S P P T S UI 3
el il » e

27. Save this report again in the MedSelect Scheduled Reports folder.
This report is now ready for scheduling

28. From the Tools menu of Examiner, select Scheduler.

29. From the Insert menu of Scheduler, select Recurring Task.

The Insert Task window is displayed.

30. Click on the Browse button.

31. Select the report from the MedSelect Scheduled Reports folder.

32. In the Description field, type Inventory Return and Retrieve Report
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33. Besure it is selected to execute on My Computer.

Insert task [ 2] %]
S

C:hDiebold Custorn Repartshnventory Returns and Retriey
Inwventary Return and Retrieve Report

+

34. Select the Timetable tab.
35. Click on the Daily radio button.

36. Select any run time

Insert task

( om0 [

{ EETmC |

37. Click on the Results tab and select a printer
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38. Click OK.

% Scheduler

File Edit “iew |nsert Tools Help

Completed  Scheduled |

I[=] B3

Tazk file name

|

Execute nest at

|Lacal

Notice the report is now in the Scheduler to print.
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Section 5

Demo 5:1 Advanced Formatting

Objective: To create a report that displays Narcotic Usage by User. The following frames will be used:
Form Frame, Text Frame, and List Frame. This exercise will include filtering, data definitions, and basic

formatting.

This custom report will accomplish the following objectives:

Display usage information by med/supply
Display only controlled substance usage
Display total usage by user

Display usage in chronological order

Utilize formatting to help the report be more user-friendly

1. From the menu bar, select File and then select New.

2. Select the Simple List template located under the Standard tab.

3. Click OK.

4. Double click on the Events folder to display its contents.

5. Double click on the following to add them to the Query Data list:

Cabinet Location Number
Event Date

Quantity

Status Desc.

User Last, First

6. Double Click on the Supplies folder to display its contents:

DEA Schedule
Supply Generic Name, Strength, Size, Units, Form
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Because this report has an Event Date it is necessary to create the Date filter expression before
executing the report.

7. Select the Filter Tab.

8. Double click to open the Reports Column folder.

9. Select Event Date and >=.

10. Next select Functions and Add-Days

11. Select Functions and the expression Time-to-zero

12. Again select Functions and this time the expression Now.

13. Next select Number and change to —7, to make this a weekly report.
14. Select the ellipsis (...) in the Filter Definition box to indicate the completion of typing.
15. Click on the And button.

16. Double click to open the Reports Column folder.

17. Select Event Date and <=.

18. Repeat steps 10 —12.

19. Select Number and double click to add to expression.

20. Leave the number that is added to the expression at zero.
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21.

22.

23.

24,

25.

26.

217.

Query EHE
Data I Sark I Group  Filter IAccessI F'lofilel EIientx’ServerI
Awailable components: Filter definition:
B + Event Date »= add-days [ time-to-zera [now [ ] ].-7 | and ;I
B - Ewvent Date <= add-days [ timeto-zero [now [ ] ].0)
B o
B and - |
hd|
And | Or | LClear |
— Filker option:
Filter type:
IDetaiI j ™ Suzpend the filter

™ Eliminate duplicate rows

Tips:
Usze the available components to define or add to an exprezsion. d
I-]
oK I Cancel |

Click on OK to display the report.

To allow for future enhancements to this report, change the page orientation from portrait to
landscape. To do so, select File, and then select Page Setup. In the Page Orientation section,
select Landscape.

Select OK to display the report in landscape orientation.

Change the view of this report to Screen Layout. From the View menu, select Screen
Layout.

Press ESC to clear any selections.

Select a User Name data element. While holding down on the left mouse button, move the
column to the far left and drop the column. (Do not drag into the column header, as this will
cause a cross tab query report to be created.)

Select a Supply Generic Name, Strength, Size, Units, Form date element. While holding
on the left mouse button drag the field to the far left and drop the column. (Do not drag into
the column header, as this will cause a cross tab query report to be created.)
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Supply Generic Name Strength Size Units,Form User Last, First |Cahinet Location Number Event Date Qty Status Desc DEA Schedule
[Alprazolam 0256 mg 1 tablet RM, Nancy 100 0241172000 02:32PK  -1|Taken 4
Oxycodone Acetaminophen 5/325 my 1 tablet |RN, Larry 100 02/11/2000 02:33PN  -1|Taken 2
Acetaminophen 500 mg 1 tablet R, Larry 100 02/11/2000 02:35PN  -2|Taken
Erythromycin 250 mg 1 tablet RM, Larry 0241172000 D2:35PK  -1|Taken
Oxycodone/ Acetaminophen 58/326mg 1 tablet RN, Mancy 100 0241172000 02:37Ph 2| Taken 2
Acetaminophen 500 mg 1 tablet R, Larry 100 02/11/2000 02:37PN  -2|Taken
Cefuroxire 250 mg 1 tablet RM, Larry 100 0241172000 02:37Ph  -1|Taken
Erythromycin 250 mg 1 tablet RM, Larry 0241172000 02:39PK  -1|Taken
[Acetaminophen S00mg 1 tablet Technician, Amber |100 0241172000 03:18PK  18|Stocked
[Albuterol 17 gram inhaler Technician, Amber 02/11/2000 03:18P8  1|Stocked
[Alprazolam 0256 mg 1 tablet Technician, Amber |100 0241172000 03:18PK 20|Stocked 4
[Alprazolam 0256 mg 1 tablet Technician, Amber |100 0241172000 03:18PK 12|Stocked 4
[Atenolol 50 my 1 tablet Technician, Amber 02/11/2000 03:18P8  9|Stocked
Atropine 0.4mgf el 1 ml injection Technician, Amber (100 0241172000 03:18PN  20|Stocked
Buffered Aspirin 325 mg 1 tablet Technician, Amber |100 0241172000 03:18PK 30|Stocked

28. Select any data item in the List Frame.

29. From the Edit menu, select Select Parent.

30. The List Frame is now selected (highlighted). To allow room to create a Form Frame, size
the List Frame so it is displayed in the lower half of the available screen display. (Use the

handles of the List Frame).

31. Press ESC to clear the selection.

i Impromptu - [Ropo

G Fe Eck iew Jnsed Fomet [eport Cotokn Tocls ‘indow Mol ISETES]
Dlelse) Slo) @ [@lo| RmuE > l=le] ¥ [l lol xlv-E-lel|
— 1 0 O ST TGN =1

Supply Genenc Name, Strength Size Units,Form | User Last, First [Cabingt Location Number Event Date oty Status Desc DEA Sch

alprazolar 0.25mg 1 tablet L Mancy 100 02r11/2000 02-32PN  -1(Taken 4 &)
aned Acetarmenophon 25 mg 1 tablel BN, Laery 100 0211722000 (12 33P 1| Taken [

Acatarinophen SO0 mg 1 tabler I, Larry 100 021172000 02 35PN -2 ol

Erytheoerycin 250 mg 1 tablel M, Larry 01172000 (12 35P 1

(Dwyeodore) Acetarinophen 5225 mg | otablet AN, Mancy 100 0212000 0237PN -2 ]

Acetarinophen S00mg 1 table L Lamy 100 02r11/2000 02-37PN -2

(Cofuromimie 2680 my 1 tablet M, Larry 100 (2N 172000 (12 37 P 1

Erythromyein 250 mg 1 fablet ! 02117200002 39PN -1

Acetarmmophen S0 mg 1 table Technician, Amber (100 021172000 (13 18P 18]

Albuterol 17 gram inhaler Technician, Amber 0211/2000 03: 18P 1

Wk Trogacengiha B 11471 1 (5] Ll ]
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32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

42,

43.

44,

45,

Insert a Form Frame in the upper portion of the screen display. To do so, select the Insert
menu, then select Form Frame.

Draw the outline of the Form Frame in the space just created.

Select the first data item in the Supply Generic Name, Strength, Size, Units, Form column
of the List Frame.

Drag and drop it in the Form Frame.

Each Supply Generic Name, Strength, Size, Units, Form displays on a separate page. The
objective is to display detail about each Generic Name in the Form Frame. To view
additional meds, page down to the next pages. (This cannot be accomplished until additional
formatting is done.) Select any data item in the List Frame.

From the Edit menu, select Select Parent. (The entire List Frame is now selected.)

This List Frame will be inserted into the Form Frame as detail for each Supply Generic
Name. From the Edit menu, select Cut.

From the Edit menu, select Paste.
Move the cursor (the refresh paint brush) into the Form Frame.

Click to refresh the Form Frame. (It may be necessary to resize the Form Frame and its
contents.)

Select the Form Frame.
Right-click and select Properties.
Click the Layout tab.

For the Scope of Data, select Data in Group.
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Form Properties

Mame: IForm frame

Align ] Size ] Frinting 1

—Scope of data

" Single tow of data
& Datain the group:

Supply Generic Mame, Strength,Size Units, Form j
Al data

cTile———————————— Arrange contents

.I:’ DD & Left ta right " Top to battom
OO EEE [EE
oogg W | .
I

ool

0k | Cancel | Help I

46. From the Data in Group drop down list, select Supply Generic Name, Strength, Size,
Units, Form.

47. Click OK.
48. Press ESC to clear selections.

By setting the properties for the Form Frame, the data is now grouped by Supply Generic Name.
To verify this, open the Group dialog box and note that Supply Generic Name is now grouped.
(From the Report menu, select Query. Select the Group tab option.)

The Form Frame has scroll buttons to scroll through the list of supplies and their corresponding
data. The List Frame that resides in the Form Frame also has scroll buttons. This allows for all
data to be displayed for the corresponding supply even if the List Frame is small.

Note: The List Frame contains information for only one supply. Information on additional
supplies can only be accessed by scrolling to the next copy of the Form Frame.

Lets do some additional formatting to make this report a bit more user-friendly.

49. Move Supply Generic Name, Strength, Size, Units, Form data element to the right side of
the report.
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50.

Sl

52.

53.

54.

55.

56.

57.

58.

59.

60.

61.

62.

The data field displaying the Supply Generic Name should be labeled to indicate what this
value is. From the Insert menu, select Text Frame.

Draw the outline of the Text Frame near the Supply Generic Name, Strength, Size, Units,
Form value. (Do not be too concerned with the position of this frame since it can be easily
moved.)

Type in the name of the corresponding field: Supply Generic:, hit ESC.

Move the two Text Frames so that they line up. (It may be advisable to resize the frames as
needed.)

Use the alignment buttons to align the two Text Frames. LE— | ﬂl E“

This report can also be improved by grouping the UserLast, First so that the user name
doesn’t appear with every line of associated data. It is also logical to have event dates in
chronological order. From the Report menu, select Query.

Select the Group tab and group by UserLast, First.

Select the Sort tab and sort the Event Date in Ascending order.

Click OK.

The Cabinet Location Number will be used in a Prompt but is not needed in this report view.

Select a data element in the Cabinet Location Number column and Delete the column

Next Click on a data element in one of the columns and Select parent to highlight the entire
List frame.

Next grab the left “handle bar™ and drag the frame to the right, resizing the frame.

Our report is significantly improved. Notice that all events are displayed including stocks,
expirations, etc. The objective of this report was to display usage for controlled substances.
Therefore, let’s filter the event status to display only Taken, Wasted, Return, Patient Resolved
Charge and Patient Resolved Credit. The only medications that need be displayed are those that
are scheduled.

63.

64.

From the Report menu, select Query.

Select the Filter tab option.
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We must add to the filter:
65. Select “and”

Let’s create a filter definition using the “in” operator and “select values”
66. From Report Columns select DEA Schedule

67. Next select “in” from the available components

68. Next select the open parentheses ( and finally Select VValues

69. Using the Ctrl key, select as many elements as wanted in this case only Schedules 2, 3, and
4 are available in our database.

70. Finally select the closed parentheses ) to complete the expression.

Filter |.ﬁ.ccessl F'ru:ufilel EIient.-’SewerI

Filter definition;

Event Date »= add-davs [ time-to-zera [now [ 1 1.-7 1 and |
Ewvent Date <= add-days [ time-to-zera [now [ ] 1.0 ] and DEA
Schedule in [ 23,4 1R

71. Click OK.

A bit more formatting will clean up this report. Since we have filtered to display only the
scheduled medications, the DEA Schedule information is not necessary to be displayed. Also, the
quantity information shows Taken events and negative and Return events as positive. It would be
nice to show the Taken events as positive values and the Return events as negative values. It’s
also easier to evaluate this report if the quantities are summarized for each user.

72. From the Report menu, select Query.
73. Select the Data tab option.

74. Click on the Events folder.
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75. Select the Quantity data item. (Do not double-click.)

76. Click on the Summary button E
77. Select the Total button.

Summary of Quantity

7]

ITotaI Quantity

otal @ Average
FeirirnLim
M arimum Percentage

Cancel

Count

78. Click OK.

79. Total Quantity is now displayed in the Query Data box.

Query
Data |50t | Group | Fiter | Access | Profie | Ciisrt/Server |
Catalog Quey dala:
(1 Depattments - - [ Cabinet Location Humber
{E3 Evenls [ Event Date
{1 Facity = | 3 Quartity
{1 Patisnt and visit [ Status Desc.

[

&

&

I

- Physicians
-3 Supplies
- Users
B2 Prompts
&
I
I
L
L
i
4

B User Last, First
[ DEA Schedule
B Supply Generic Hame Strength Size, Units Fo

l

Tatal Wuantty [for User Last, Fust
{1 Stay within: Conbiolled Substance Archiv 5
{1 Stay within: Kits
{20 Stay withir: MedOrders
{1 Stay within' Return Drawers Contents
{3 Stay within' Supply Inventory :I
T Chan within:EI1E Codac ~
| | > 4] | ¥

Edi Defirition
Data source:
Catalog =] | EEEE: i e Mark for Insettion

Cancel
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We want to display the negative numbers (taken events) to positive numbers.
80. With Total Quantity selected, select the Edit Definition button.

81. Edit the Data Definition field to read: total ( Quantity ) * (-1) ...

Data Definition [21=]

Avalable components: Expression;

5 - total [ Quantity 1+ (-1 | =
E -
& - 5
o
K
we | o | _ Gew |
Tips:
|z the available components to define or add ko an expression. ;I
=
Azzociation:
[~ Calculate before the summary fiker IAulomallD [for User Last, First] ;I
iz applied
(1.9 I Cancel Help |
82. Click OK.
83. Click OK.

84. With the Form Frame displayed, select the Quantity and DEA Schedule columns. (Use the
control key to select both.)

85. From the Format menu, select Hide. (The Quantity and DEA Schedule columns are no
longer displayed.)

86. Select a data field in the List Frame.

87. From the Edit menu, select Select Parent.

88. From the Insert menu, select Data.

89. Click in the List Frame to display the Data tab of the Query dialog box.

90. Inthe Query Data list box, select Total Quantity.
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91. Select the Mark for Insertion button.

92. Click OK.

Finally, let’s filter this report down to just Taken Events.

93. Select a data element that has a value of Taken in the Status Description column.

Supply Generic:  Alprazolam 0.25 my 1 tablet

User Last, First

Event Date

Status Desc.

Total Quantity

LPM, Mary 02/12/2000 09:34AM [Taken 2
02/14/2000 05:06AM [Taken

Murge, Ryan 02/14/2000 12:03PM [Taken 1

RN, Larry 02122000 06:50P 2
02/13/2000 08:15PM [Taken

RN, Martha 02/13/2000 08:12AM [Taken 1

RN, Mancy 02/11/2000 02:30PM [Taken 3

02/11/2000 02:31PM
02/11/2000 02:31PM
0271172000 02:32P
021272000 03:39PM
02/13/2000 02:17 Pk
02/13/2000 02:17 Pk

e D

Wasted

Wasted

Taken

Taken

Taken

Patient Resolved Credit

Tl

II«I{IDIDN

| I+

94. From the drop down arrow to right of the filter button, choose = and selection. This will

filter the report down to just the status desc. Taken that was selected.

This custom report now displays our initial objectives.

95. Save this report in the MedSelect Custom Reports folder and name it: Scheduled

Medication Usage by User.
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Section 5
Demo 5:2 Chart Frames

Objective: To edit the previous report created (Scheduled Medication Usage by User) by adding a Chart
Frame and a Picture Frame.

This custom report will accomplish the following objectives:
e Graphically display usage by user for each Scheduled Medication.
e Add alogo to the report.

e Utilize formatting to help the report be more user-friendly.

1. From the menu bar, select Open

2. Open the Scheduled Medication Usage by User from the MedSelect Custom Reports
3. From the Insert menu, select Chart Frame.

4. Draw the outline of the Chart Frame on the left side of the current report.

The Chart Properties dialog box is automatically displayed.

5. From the Chart data list box, remove Quantity.

Chart Properties H

Mame: [Chat rame

Align W Size ] Printing W: Data j] Foimat ]

[~ Char

DATE| % | QTY |COST| 200 mary
15 o

aan [0 |7 | 20 .

EI K IER G 5|

MaR| 25 | 14 | 12 TANTFEE MAR

Mode: By Column - I Bivot dats

Query data Chart data
Quantity Quantity

Total Quantity el Total Quantiyy
<-Hemove

ok | Cowel Hela

6. Select the Format tab.
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10.

11.

12.

13.

14,

15.

16.

17.

18.

19.

Chart Properties HE
Hame: IChart frame
Aligr ] Size 1 Printing ] Data W Forrnat ]
Select: Sample:
v CHART TITLE 2000
.t':« 3 E 1600
B L 12004
T 1 |
| A B C| N AN NN BN BN
c # Az Title Q20 30 40
r— Chart styl
z I~ v gid
© ||l eS| e[| €] oo | 7 o
Background color: I Percert
ok I Cancel | Help |

The 3-D Bar graph is selected by default. Keep this selection.

Select the Y Axis Title button.

In the Title field, type in Qty.

Select the Font button.

Change the font to Script and select OK.

Select the X Axis Title button.

In the Title field, type in User.

Select the Font button.

Change the font to Script and select OK.

Select the A B C button.

Select the Font button.

Keep the font the same but reduce the size.

Click OK.
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20.

21.

22.

23.

24.

Select the Chart Title button.

In the Title field, enter a chart title such as Narcotic Usage

Select the Font button and change the font to Bold Italic and reduce the size.
Click OK.

Click OK.

Now, let’s rearrange the report so that the use is displayed from the most to the least.

25.

26.

Select the Query Data box.

Select the Sort tab. Select the Total Quantity and change the sort to Descending.

The report now lists the use from most to the least.

Supply Generic:  Alprazolam 0.25 mg 1 tablet

Oty

RM. Hancy LEN, Mary BN, Larey Muese, ByanE N, Martha

Narctic Usage

02/13/2000 08:15PM |Taken

User Last, First Event Date Status Desc. | Total Qty.
RN, Mancy 024112000 02:30PM [Taken 5
02/11/2000 02:32PM [Taken
02/12/2000 03:39PM [Taken
02/13/2000 02:17PM [Taken
B BN, Noncy 02/14/2000 06:03PM [Taken
O LPHN, Mary LPM, Mary 02/12/2000 03:34AM [Taken 2
O RN, Larry 02/14/2000 03:08AM [Taken
: gﬁ”ﬁﬁ? R, Larry 02/12/2000 06:50PM [Taken Z

Murse, Ryan 0241472000 12:03PM (Taken

RN, Martha 02/13/2000 08:12AM |Taken

User

v
b
] 4
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Additional formatting can be done to ‘spiff up’ this report.

1.

2.

10.

11.

12.

13.

14.

With the Chart Frame selected Format and the Borders.
Select the Box button and set the color to Gray.

Click OK.

From the Format menu, select Styles

Select Light Emboss.

Select Apply; then select Close.

Select the Supply Generic text frame

From the Format menu, select Font.

Change the font to Tahoma, Bold and size 10.

Click OK. (The fields may need to be resized.)

Select the Text Frame containing the database Supply Generic Name, Strength, Size,
Units, Form.

From the Format menu, select Font.
Change the Font Style to Bold and the Color to Red.

Click OK.

Finishing this report will include adding a Location Prompt.

15.

16.

17.

18.

19.

Open the Query Data box, select filter tab.

Select the AND button.

From the Available Components box, select Catalog Columns.
Select the Prompts catalog folder.

From the Prompts folder select the Cabinet Location sub-folder.
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20. Select the Cabinet Location Prompt Key.

21. Select the = operator, open parentheses (.

22. Returning to the Available Components box, select Catalog Columns.
23. Select the Prompts folder.

24. From the Prompts folder, select the Cabinet Location folder, then, ?Cabinet Location.

25. Finish the expression with a closed parenthesis ).

Query HE3
Data I Sort I Group  Filter IAc:essI Plnfilel |:|iEﬂ[./'SEWEII
Ayailable components: Filter definition:
B o EventDate »= add-days [ timeto-zemo [now ([ 1]1.-7 ] and ﬂ
& and Event Date <= add-days [ timeto-zero [now [ ] ], 0 ] and DEA
Schedule in [ '2'.'3','4" ] and Status Desc. = Taken' and
Status Desc. = 'Taken' and Cabinet Location Mumber in [
2| |PLocation? 1R
And Or Clear |
i Filter optior:
Filter type:
IDElaiI ~| I Suspend the filter
™ Eliminate duplicate rows
Tips:
|
=]
Cocel_|

26. The expression is complete. Click on OK and you will be prompted to select a location.

Finally it is necessary to add the location being displayed to the report.

27. From Insert select Data and drag the icon E to the left of the Supply Generic Name, left
click and the Query Data box will open.

28. Select Cabinet Location Number. From the Query Data box, click on Mark for Insertion
and OK.

29. The Location will appear in the Text frame.
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30. Insert a Text Frame to the left of the Location Data element and Type in Location; hit ESC.
31. Adjust and align the text box and Cabinet Location box.

32. Remove the Status Desc from the report. Select a data element in the Status Desc. column.
33. Click the Delete key to remove it from the report view.

34. Select the Total Quantity header. Change the title to Total Qty.

35. Change back to Page Layout View. By going to View Page Layout

36. Double click on Header Text and type 7-Day Narcotic Usage Graph Report

If this report were for a presentation, it would be nice to display the hospital logo at the top.

37. From the Insert menu, select Picture Frame.

38. Draw the outline of the Picture Frame in the upper right hand corner of the current report.
39. The Picture Properties dialog box is automatically displayed.

40. With the Source tab selected, select the Browse button.

41. The MedSelect logos are located in the Logo folder on the C: drive. Select the logo called
MedSelect.omp

42. Click Open.
43. Click OK.
44. To delete the border of the Picture Frame, select Format and then select Borders.

45. Select the None button and then click OK.
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Additional formatting can be done until the report is as you desire.

7-Day Narcotic Usage Graph Report

Date: 02M5/2000

Location

100

Supply Generic:

Oty

Narcric Usage

i . 7 .
RH, Nancy LPN, Mary RN, Larey Fuese, RpanBHN, Martha

User

Alprazolam

0.23my 1 tablet

]
(]
o
]
o]

Nurse, Byan
BRI Martha

User Last, First Event Date Total Gty
RN, Nancy 0271142000 02:30PM g
021142000 02:32PM
(0241242000 03:33PM
02/13/2000 02:17 Ph
021442000 06:03PM
LPN, Mary 02/12/2000 09:34AM 2
(02142000 08:05AM
RN, Larry 02/12/2000 06:50PM 2
(02/13/2000 08:15PM
Murse, Ryan (02142000 12:03PM 1
RN, Martha 02/13/2000 08:12AM 1




